. 2016r. Ne ¢/
POCCUWNCKAS ®EOEPALIS
UPKYTCKASA OBNACTb
MYHULIMNATNBLHOE OBPA30BAHMUE — «FOPOM TYNYHy
AOMUHUCTPALIMA rOPOOCKOIO OKPYIA
MOCTAHOBJIIEHUE

OB YTBEPXOEHUW AOMUHUCTPATUBHOIO
PEMMAMEHTA )

NPEANOCTABJIEHUA MYHULMUMANLHON YCIYIU
«NPENOCTABJIEHUE UHDOPMALIMU OB OB BEKTAX
HEABUXXMMOIO UMYLLIECTBA, HAXOLSILWErOCS B

MYHULIUNATNBHOW COBCTBEHHOCTU

MYHUUUNATNIBHOIO OBPA3OBAHUSA — «FOPOL TY/YH»

VI NMPEAHA3HAYEHHOIO ANA COAYYM B APEH/Y»

B uenax oBecneyenus Pe€annsaunn  KOHCTUTYUMOHHbLIX npaB rpaxaaH w
'OPVANYECKNX N Ha obpaljeHne B opraHel MeCTHOro camoynpaBnexus, cosnaHns
HOPMaTWBHO-NpaBoBOi  Gasbl  MyHULUMNAaNbHOro obpasosanna - «ropopg TynyH»,
obecneuvBaiouleil nosblWeHUe kavectsa MYHULIMNAneHLIX  YCNyr, pyKOBOACTBYSCh
degepanbHEIMKM - 3aKOHaAMU  OT 06.10.2003r. Ne131-903 «0O6 obWNX  NpUHUMNax
OpraHu3aumn MecTHoro camoynpasnieHns B Paccuitickon ®epepauuny», ot 27.07.2010r,
Ne210-®8 «O6 opranusaumu NPEACCTABNEHNA rOCYAAPCTBEHHBIX U MYyHULMNANbHbIX
ycnyr», YCTaBoM MyHUUMNAnsHOro obpasosanus - «ropopg TynyH», agmunncTpauus
rOPOACKOro okpyra

NMOCTAHOBIAET:

1. YTBEpANTL AAMUHUCTPATHBHDI PEMNaMEHT NpeAoCTaBNeHUst MyH LM LHON
yenyrn  «lpegocrasneHnue nHbopmayun 06 obbekTax HEeABMXUMOro umMyLlecTea,
HaXOAALLeroca B MyHULMNANbHOW COBCTBEHHOCTU MyHuUMNansHoro ofpasosaHns —
«ropod TynyH» n npefHasHavyeHHoro ANA chaayn B apeHay» (Npunoxenme Ne 1 K
HacTOsLLeMy NOCTaHOBNEHMIO).

2. OnybnukosaTs HacToAllee nocraHoBneHue B razeTe «TYNYHCKWA BECTHWKY 1
PasMecTUTb Ha ouunansHoOM canTe aAMWUHNCTDALIMM FOPOACKOro OKpyra.

3. KoHTponb 3a wcnonHennewm HACTOALLEero NOCTaHOBNEHUSt BO3NOXKATL HA
V.0 HavanbHWka Ynpasneuwus no MYHWLUWUNANeHOMY  UMYLIECTBY W 3eMefbHbIM
OTHOWeHnAM aamMuHucTpaumum ropoackoro okpyra O.B. BuwHesckyto.

Msp ropoackoro okpyra HO.B. Kapux




MpunoxeHne Ne 1
YTBEpPXOEH NOCTAaHOBMEHMEM
agMWHUCTPaLUN ropoacKOro okpyra

OT «__» 2016 rogpa Ne

AOMUHUCTPATUBHBbIN PEFMAMEHT MPEQOCTABNEHUA MYHULIUNATIbHON
YCNYIru «NPEAOCTABJIEHUE UHOOPMALIUN Ob OB bEKTAX HEABWXUMOI'O
UMYLLECTBA, HAXOOALLIErocs B MYHULUUNANIbHOU COECTBEHHOCTU
MYHULUUNAJIbHOIO OBPA30OBAHUA — «TOPOA TYJTYH» U
NMPEAHA3HAYEHHOIO ANiA CAAYU B APEHAY»

Pasgen |. O6wme nonoxeHus
maBa 1. NpegmeT perynupoBaHns agMUHUCTPATUBHOIO pernameHTa

1. ADMWUHUCTPATUBHBIA perfiamMeHT npeaocTaBneHns MyHUUUNanbHOM  yCnyru
«[pegoctaBneHne  uHpopmaumm 06  oBbekTax  HeOBWXKMMOro  MMYLLECTBa,
Haxogsleroca B MyHMUMNanbHONW COBCTBEHHOCTU MyHMUMMANbHOrO obpa3oBaHus —
«ropog TynyH» W npedHasHayeHHOro And cgayM B apeHay», (ganee -
aAMWHUCTPATUBHBLIN pernaMmeHT) paspaboTtaH B Uensx onpeaeneHnsa npoueayp
NPUHATUSA pelleHna O npefocTaBrieHun uHdopMaumm o6 obbekTax HeaBUKUMOro
MMyLLEeCTBa, HaxogsALWeroca B MyHAUUNANbHOM COOBCTBEHHOCTM MYyHULMNANBHOrO
obpasoBaHunga — «ropof TynyH» 1 NpeaHa3Ha4YeHHOro B apeHay.

2. AABMUHUCTPaTUBHBIN perfnameHT pa3paboTaH B LieNAX NOBbILWEHUS KadYecTBa U
OOCTYMHOCTM pes3ynbTaToB NpPeaoCTaBfieHns MyHUUMNanbHOW Yycnyru, onpegenser
CPOKW, NOpsOOK M MocrefoBaTesibHOCTb AENCTBUM agMUHUCTPaLUMU MyHUUUNANIbHOro
obpasoBaHuna — «ropog TynyH, Npy OCyLLECTBIEHUN NOSTHOMOYMUNA.

maBa 2. Kpyr 3asBuTtenen

3. MyHnuunaneHas ycnyra npegoctaBndetrcs (pU3NYecKuMm U IopUaNYECKNM
nuuam (panee — 3asaBuTenn).

4.Tpn obpalleHnn 3a NOoyYEeHMEM MYHUUUNANBbHOM YCRyrM OT WMEHMU
3asBuUTENEN B3aMMOOENCTBUE C YrNpasreHnem Mo MyHuUMnanbHOMY WMYyLLECTBY U
3eMesflbHbIM  OTHOLUEHUAM aAMMUMHUCTPaLMM TOPOACKOrO OKpyra MyHUUMNAanbHOro
obpasoBaHna — «ropog TynyH» BnpaBe OCYWECTBNATb WX YMNOMHOMOYEHHbIE
npeacTtaBuUTeNN.

Masa 3. TpeboBaHusA K NopaaKy MHPOOPMUPOBaHUS
O NpeaocTaBreHnn MyHUUUNanbHOW yCryru

5. Ina nony4yeHnsa nHgopmMauumn no Bonpocam rnpeaoctasneHns MyHULmunanbHON
ycnyru un npouegypax npegocTaBfieHus  MyHUuunanbHOW ycnyrm (ganee —
nHpopmauus) 3assutenb obpalwaeTcs B YnpaBneHme no MyHUUMNanbHOMY NMYLLECTBY
N 3eMeNbHbIM OTHOLWIEHUSIM aAMUHUCTPaLMM rOpPOACKOro OKpyra MyHWUMNAnbHOro
obpasoBaHus — «ropod TynyH» (Aanee —yrnosIHOMOYEHHbIV OpraH).

5.1. 3akoHogaTenbCTBOM He MpedyCcMOTpeHa BO3MOXHOCTb — MOSTyYeHUs
MYHUUMNANbHOM  YCIyrM 4epe3 MHOMoOYHKUMOHANbHBIA LEeHTp npefocTaBneHus
rocyaapCTBEHHbIX U MyHULUMNanbHbIX yenyr (aanee — MOLL).

6. MHbopmauus npegocTaBnaeTcs:

a) Npy NIMYHOM KOHTaKTEe C 3asiBUTENAMMU;

6) ¢ ncnonb3oBaHneM cpencTB TeneOoHHON, (PaKCUMUNBHOM WU 3NEKTPOHHON



CBA3M, B TOM 4ucre 4yepe3 oduuManbHbli CanT YNOSTHOMOYEHHOro opraHa B
NHPOPMALNOHHO-TENEKOMMYHUKALUMOHHON ceTu  «WHTepHeT» — http://tulunadm.ru,
odmumanbHein  cant MOL|, a Takke uyepe3 pernoHarbHyl rocygapCTBEHHYHO
NHPOPMALMNOHHYIO  cucTeMy  «PernoHanbHbl  noptan  rocyfapCTBEHHbIX U
MYHULUMNANbHbIX ycnyr NpkyTckon obnactn» B NMHopMaLNOHHO-
TenekoMMyHuKaumoHHon cetn «HTepHeT» - http://38.gosuslugi.ru;

B) NMMCbMEHHO, B Crly4ae NMCbMEHHOro obpalleHns 3aaBuUTens.

7.[O/MKHOCTHOE  NUUO  YMOSIHOMOYEHHOrO  OpraHa,  OCyLlecTBAdLLee
npeaocTaBneHne uHoOpMaumMm, LOMMKHO MNPUHATL BCe Heobxoaumble Mepbl MO
npenoCcTaBnNeHnto 3asaBUTEND UcHepnbiBatoLen nHopmaumm no Bonpocy obpalleHus,
B TOM YuMChne C NpUBNeYeHmemM apyrnx JOMKHOCTHbIX NnL, YNONIHOMOYEHHOIO OpraHa.

8. [JOMmMKHOCTHbIE niua YNONIHOMOYEHHOIO opraHa, npenocTaBnsAoT
MHOpPMaUUIo No cneayoLwmnmM BOnpocam:

a)ob  ynosIHOMOYEHHOM  OpraHe, OCYWECTBASALWEM  NpeaocTaBrieHne
MYHMUMNANbHOW  yCryrn,  BKMKOYaa  MHGOPMauMild O  MeCTe  HaxOXAeHus
YNOSIHOMOYEHHOrO opraHa, rpaguke padoTbl, KOHTAKTHbIX TeNnegoHax;

6) 0 nopsake npegocTaBneHNa MyHULMNANbHOM YCAyrn U Xxoae npegocTaBneHns
MYHULUNANbHOW YCRyru;

B) O NepeyHe JOKYMEHTOB, HEOOX0AMMbIX A9 NPeAoCTaBNEHNA MYHMLMNANbHON
ycnyru;

r)O BpemMeHuM npuemMa [OOKYMEHTOB, HeobxoguMbix Ans npefocTaBneHus
MYHULUUNANbHOW YCRyru;

[) O CpoKe NpeaoCTaBfeHnss MyHUUMNAanNsHON yCryru;

e) 06 OCHOBaHUAX OTKasa B NpuemMe 3asdBfeHus U OOKYMEHTOB, HEOOXOOMMBbIX
ANA NpeaocTaBNeHnsa MyHMLUMNAnbHOW YCnyru;

X) 06 OCHOBaHusIX 0TKa3a B NpegoCcTaBNeHNUN MyHULMNANBHOW YCNYIu;

3)0 nopsgke obxanoBaHus  peweHun M gencteum  (6esgencTsums)
YNONIHOMOYEHHOIO OpraHa, OCYLIECTBASKOLWEro npeaocTaBfieHe  MyHUUMNanbHOM
yCnyru, a Takke SOMKHOCTHbIX NL, YNOSTHOMOYEHHOMO OpraHa.

9. OCHOBHbIMU TpeboOBaHUAMM NPU NPeOCTaBAEHNUN MHGOPMALMK ABIISIOTCA:

a) aKTyanbHOCTb;

0) cBOEBPEMEHHOCTD;

B) YETKOCTb M JOCTYMHOCTb B U3NTOXEHUN MHpOPpMaALMMK;

r) NONHOTa UHdOpPMaLuu;

A) COOTBETCTBME UHpOpMaLmmn TpeboBaHSIM 3aKOHO4aTENbCTBA.

10. lNpepocTaBnenne uHpopmaumm no TenedoHy OCyLeCcTBNAseTca nyTem
HenoCcpeacTBEHHOrO OOLLEHNST 3asiBUTENSA C OOSPKHOCTHBIM JIMLOM YNOSTHOMOYEHHOrO
opraHa.

11. lNpun oTBeTax Ha TenedOHHbIE 3BOHKN LOMMKHOCTHbIE N1LUa YNOSTHOMOYEHHOO
opraHa nogpo6bHO M B BEXIMBOW (KOPPEKTHOM) hopme MHPOPMUPYIOT 3adaBuTENEn no
WHTepecylowM wux Bonpocam. OTBeT Ha TereOHHbIM 3BOHOK HayMHaeTcd C
WHpopMauun o damMunnun, UMeEHW, OT4eCcTBE (€Cnm MMeeTcsl) M OOFHKHOCTM nuua,
NPUHABLLErO TeNedOHHbIN 3BOHOK.

Mpn  HEBO3MOXHOCTM  LOSMPKHOCTHOIO  fuua  YNOSIHOMOYEHHOro  OpraHa,
MNPVHSBLLUErO 3BOHOK, CaMOCTOSTENbHO OTBETUTb Ha MOCTaBfIEHHbIE BOMPOCHI,
TenedOoHHbIN 3BOHOK NepeagpecoBbLIBAETCA (MEPeBOAUTCS) Ha Apyroe OOMMKHOCTHOE
nMUO YNONMHOMOYEHHOrO oOpraHa wunu ke obpaTmBllemMycsa 3asBuTento coobuiaeTcs
TenedOoHHbIN HOMEpP, N0 KOTOPOMY MOXHO MOSTy4UTb HEOBXOAMMYIO MHPOpMaLnIO.

12. Ecnn 3agButena He ygoBneTBopseT MHdopmauumda, npeactaBneHHas
OOIMKHOCTHLIM ~ JIMLIOM  YNOSTHOMOYEHHOINO OpraHa OH MoXeT obpaTutbca K
PYKOBOOAUTENIO YMOSIHOMOYEHHOIO OpraHa B COOTBETCTBMM C rpadukoM npuema
3asaBuTenen.

Mprnem 3aaBuTenen pykosoauTenem yrnoriHOMOYEHHOro opraHa npoBOAUTCS MO
npegBapuTenbHOM 3anmcu, Kotopas ocywecTendaeTcs no tenedory 8(39530) 2-18-19.



13. Ob6pawieHns 3assutens (B TOM u4ucre nepedaHHble NpU  MOMOLUN
akCUMUABHOM U 3MEKTPOHHOW  CBSA3W) O  npeaocTaBneHun  nHdopmaumm
paccMaTpmBalTCa AOSMKHOCTHbIMM  fiMLAMM  YNOSTHOMOYEHHOIO OpraHa B TeyeHue
TpyuauaTtu AHEn co OHA permcrTpauum obpatlleHms.

[dHem peructpaumm obpalleHna ABNAeTCA [[eHb €ero MoCTynfieHns B
YNOSTHOMOYEHHbIN OpraH.

OtBeT Ha obpalleHve, NOCTynuBLUEE B YMNOSIHOMOYEHHbIA OpraH, B TeyeHue
CpoOKa ero pacCMOTPEHNA HanpaBnsieTcs No agpecy, ykasaHHOMY B obpalleHuu.

OTBeT Ha obpalleHne, nepegaHHoOe Npu NOMOLLUN SNIEKTPOHHOWN CBA3N, B TEYEHUE
Cpoka ero paccMOTPeHus HanpaenseTcsas C  NOMOLWbK  MH(OPMaLMOHHO-
TenekoMMYyHUKaLUMOHHON ceTn «IHTepHeT» Ha agpec 3NeKTPOHHOM MOYTbl, C KOTOPOro
nocTynuno obpatlueHue.

14. NHdopmaumss 06 ynonTHOMOYEHHOM OpraHe, nopsigke npeaocTaBneHus
MYHULUMNANbHOW YCIyrn, a Takke Mopsiake nonyvyeHna uHdopmaumMm no Bonpocam
npegocTaBnNeHns MyHULMNansHOW YCnyru n xopae npenocTaBfieHUs MyHUUMNansHOW
ycrnyru pasmeLlaeTcs:

a) Ha CTeHJax, pacrosfoXeHHbIX B MOMELLEeHUSX, 3aHNMaeMbIX YNOSTHOMOYEHHbIM
opraHow;

6) Ha odwuunanbHOM canTe YMNOMHOMOYEHHOINO OpraHa B WH(OPMaLNOHHO-
TeNnekoMMyHuKauMoHHOn ceTn «WHTepHeT» —http://tulunadm.ru, a Takke 4epes
pernoHanbHy rocyaapCcTBEHHYIO MH(POPMALIMOHHYO cUcTeMy «PernoHarnbHbIn noptan
rocy4apCTBEHHbIX M MyHMUMNAnNbHbIX ycnyr Upkytckon obnactu» B MHGOPMAaLMOHHO-
TenekoOMMYHUKaunoHHom cetn «MHTepHeT» - http://38.gosuslugi.ru;

B) nocpencTBOM nybnukaumm B cpefcrBax MacCoBOM MHpopMaLni.

15. Ha CcTeHpax, pacrnonoXXeHHbIX B nomMeLLeHnaXx, 3aHMMaeMbIx
YNONIHOMOYEHHbLIM OpraHoM, pa3MeLlaeTcs cnegyowas nHopmMmauus:

1) cNUCOK AOKYMEHTOB ANS MOMy4YeHUs MyHULUNAnsHOW YCnyru;

2) 0 cpokax npefoCcTaBNeHUs MyHULMNANbHOW YCNYru;

3) n3BneyeHnsa U3 agMUHUCTPATUBHOIO perfnameHTa:

a) 06 OCHOBaHMAX OTKa3a B NpefoCTaBfEHMM MyHULMNANbLHON YCIyru;

6) 06 onucaHuM KOHEYHOro pesynbTaTa MpPeaoCTaBneHnss MyHULMNANbHON
ycnyru;

B) 0 nopsigke pgocyaebHoro obkanoBaHWA pelleHun n gencteuin (6esgencTseums)
YNOSTHOMOYEHHOIO OpraHa, a Takke AOSPKHOCTHbIX NnL, YNOSIHOMOYEHHOro OpraHa;

4) NOYTOBbIN agpec YMNOMIHOMOYEHHOrO oOpraHa, Homepa TenedoHOB ANs
cnpaBoK, rpacuk npuema sassuTtenen No Bonpocam npenoctaBneHnss MyHUUunansHOW
ycnyru, agpec omumansbHOro canta permoHanbHom rocygapCTBeHHOM
NHOPMAaUNOHHON  cucTemMbl  «PervoHanbHbIM  NopTan  rocydapCTBEHHbIX WU
MyHUUMNanbHbIX ycryr MipkyTckonm obnactuy;

5) nepeyeHb HOPMATMBHbLIX MPAaBOBbIX aKTOB, PEryfMpylLMNX OTHOLIEHUS,
BO3HMKaOLLME B CBA3U C NpeaocTaBneHneM MyHULMNanbHON yCryru.

16. IHhopmaumsa o6 ynonHOMOYEHHOM OpraHe:

a) MeCcTo HaxoxaeHus: 665268 Wpkytckaa obn., r.TynyH, yn.JleHunHa, 122,
ka6.302;

6) TenedoH: 8(39530) 40-152, 8(39530) 40-6-42;

B) NOYMTOBbIA agpec ANs HanpasfieHuMst OOKYMEHTOB W obpalieHuin: 665268
WpkyTckas obn., r.TynyH, yn.JlenmHa, 122, ka6.302;

r) opmumnanbHbin  cantT B  WMHPOPMALNOHHO-TENTEKOMMYHUKALMOHHON  CeTH
«MHTepHeT» - http://tulunadm.ru;

A) agpec aneKTpoHHOW NoYThbl: umi-tulun-mer@rambler.ru

17. 'padpuk npuema 3aaBnTenen B ynosIHOMOYEHHOM OpraHe:

lMoHepenbHUK 8.00-17.00 (nepepbiB 12.00 — 13.00)
BTopHuMK 8.00-17.00 (nepepbiB 12.00 — 13.00)
Cpepa 8.00-17.00 (nepepbiB 12.00 — 13.00)



YeTsepr 8.00-17.00 (nepepbiB 12.00 — 13.00)
MATHWMLA — HEe NPMEeMHbIV AeHb, Cy660Ta, BOCKPECEHBbE — BbIXOOHbLIE OHU

Pasgen Il. CtaHgapT npegocTtaBneHns MyHULMNansHOM ycnyrm
[maBa 4. HanmeHoBaHWe MyHUUMNANbLHOW yCnyrn

18. lNpepoctaenenne wuHdopmaumm 06 obbekTax HeABMKMMOro MMYyLLECTBa,
Haxogsleroca B MyHMUMNanbHONW COBCTBEHHOCTU MyHMUMMANbHOrO obpa3oBaHus —
«ropog TynyH» 1 npegHasHayYeHHOro B apeHay.

19. CBegeHna 06 obbekTax yyeTa, COAEpPXKaLMXCA B peecTpe MyHUuunanbHoro
MMyLLEeCTBa MyHMLMNANbHOro o6pasoBaHnsa — «ropog TynyH» U npegHasHa4YeHHbIX Ang
coayM B apeHay, HOCAT OTKPbITbIA XapakTep W NpeaocTaBnsaTca  nobbim
3anHTEpPECOBaHHbIM NUuam.

[maBa 5. HaMmeHOBaHWe opraHa MeCcTHOro caMmoyrnpasfieHNs,
npefoCTaBNAILWEro MyHULUMNANbHYK yCryry

20. OpraHOM MeCTHOro camMOynpaBrfeHus MyHuuunanbHOro obpasoBaHus
MpkyTcko obnactu, npedocTaBnsoWmMM  MyHUUMMANbHYK — YCryry, SBRAseTcs
YNOSTHOMOYEHHbIN OpraH.

21. MNpun npepoctaBneHNN MyHULMNANBHOW YCNYrn YNOMHOMOYEHHbBIA OpraH, He
BnpaBe TpeboBaTb OT 3asBUTENEN OCYLIECTBMEHNS [OEeNCTBUW, B TOM u4ucne
cornacoBaHui, HeobxogMMbIX A58 NOSTyYeHUs MYHULMNAnbHOW YCIyrn N CBA3AHHbIX C
obpaleHnemM B UHbIe rOCy4apCTBEHHbIE OpraHbl, OpraHbl MECTHOro CamMoyrnpaBrieHus,
opraHusauuu, 3a MUCKIIOYEeHWEM MOMyYeHUs YCNyr, BKIIKOYEHHbIX B MepeyeHb YChnyr,
KOTOpble SBNAIOTCA HeobxoaumbiMM WM oBA3aTenbHbIMM AN NpeaocTaBneHns
MyHMUMNANbHbIX YCNyr, YTBEPXAEHHbI peweHveMm [ymbl rOpOACKOro okpyra oOT
07.12.2011 r. Ne 63-ArO.

maBa 6. OnncaHuve pesynbTaTa
npegocTaBneHnsa MyHMLMNanbHOW yCrnyru

23. KoHeYHbIM pe3ynbTaToM NpeaocTaBneHns MyHULUMNanbHOW yCnyru siBnseTcs
npegocTaenexHve MHopMaLun UM oTkas B npeaocTaBneHmm nHopmMaLuuu.

maBa 7. Cpok npegocTaBneHns MyHUUMNanbHOW YCIyrn, B TOM YUChe C y4eToOM
Heobxo4MMOCTU obpalleHns B opraHn3auuu, y4acTeyoLmne B NpeaocTaBneHum
MYHUUUNANbHOW YCryru, CPOK NPUOCTaHOBMNEHNSA NpegoCTaBNeHNs MyHULMNanbHOM
yCnyru, CpoK Bblgaun JOKYMEHTOB, SABMAIOLUNXCH pe3ynbTaToM nNpeaocTaBneHns
MYHUUMNANbHOW yCcnyru

25. O6wmr CpoKk npenocTaBfieHNs MyHUUMNANbHOW YCryrn COCTaBNsAeT He
6onee 30 kaneHaapHbIX AHEM C MOMEHTa perncTpauun 3assreHns o0 npeaocTaBneHnm
MHopMauuu.

26. Bbligada (HanpaeneHue) pesynbTata npefocTaBreHus MyHUUMMNanbHOW
yCIyrn OCyLeCTBNAEeTCH B CPOK, HE MPeBbILaoLWmMi TpexX KaneHgapHblX AHS C MOMeHTa
NPUHATWS peluerns’.

27. CpoK  MpuOCTaHOBIIEHUS  NpefoCTaBNeHUs  MyHMUMNanbHOW  yCryru
3akoHogaTtenbcTBoM Poccumnckon degepaumm n Vpkytckomn ob6nactn He npeayCcMOTpPeEH.

! Cpok BblIauu pe3ynbTaTa MyHHMIMIAIBHONW yCIyIM BXOJMT B OOIIMI CPOK MpEeJOCTaBJICHMS
MYHUIIUTIATBHOH YCITYTH.



maBa 8. [NepeyeHb HOPpMaTMBHbIX MPABOBbLIX AKTOB, PEryNMPYIOLNX OTHOLLEHNUS,
BO3HMKaKOLLMe B CBA3M C NpeAocTaBneHnemM MyHULMNanbHON yCcnyru

28. lNpepocTtaBneHne MyHUUMNANbLHOW YCyrn OCyLEeCTBNAETCS B COOTBETCTBUM
C 3aKoHO4aTENbLCTBOM.

29. NpaBoBoOM OCHOBOM MNpeaoCTaBNEHUA MYHULMMNANIbBHOMW YCNYyrn SABMSTCSH
cnegylowme HopMaTUBHbIE NMPaBOBbIE aKTbl:

a) KoHctutyums Poccuickon ®epepaunn (Poccunckaa raseta, Ne 7, 21.01.2009,
CobpaHue 3akoHogaTenbcTBa PP, Ne 4, 26.01.2009, ct. 445, MNapnameHTcKkas raseTa,
Ne 4, 23-29.01.2009);

6) PepepanbHbii 3akoH OT 6 okTsabps 2003 roga Ne 131-d3 «O6 o6wwux
NpUHUMNax opraHusauMm MecTHOro camoynpasneHna B Poccunckon depepaummny
(CobpaHue 3akoHopaTenscTBa Poccunckon ®epepaumm», 06.10.2003, Ne 40, cT. 3822);

B) ®epnepanbHbii 3akoH oT 27 mona 2010 roga Ne 210-03 «O6 opraHusauumn
npeaocTaBnNeHNsa rocyaapCTBEHHbIX U MyHULMNAnNbHbIX yenyr» (Poccuiickas raseta, Ne
168, 30.07.2010, CobpaHue 3akoHogaTenbctBa Poccurckon ®epepaunn, 02.08.2010,
Ne 31, cT. 4179);

r) YctaB MyHUUmMnansHoOro obpasoBaHus — «ropog TynyH».

maBa 9. NcuepnbiBalowmnm nepeyeHb JOKYMEHTOB, HEOOXO4MMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMW NPAaBOBLIMW aKkTaMu A115 NPpeAoCTaBneHns MyHULMNanbHOW YCryrn u
yCnyr, KoTopble SABAAKTCA HEO6X0ANMbIMU U 0Bs1I3aTeNbHbIMU ANA NPpefoCTaBNeHUs
MYHULUMNANbHON YCNyru, nognexaiumx npeactaBneHnto 3aasmrtenemM, cnocobbl nx
nosly4yeHuns 3asiBuTenem

30. Ana nonyyeHus uHpopmaumm o6 obbekTax HeOBMXMMOro WMMYLLECTBA,
HaxogsLleroca B MyHuUMNanbHONW COBCTBEHHOCTU MyHMUMMANbHOrO oGpa3oBaHUs —
«ropog TynyH» W npegHasHa4YeHHOro ANs caauv B apeHay 3asBuUTENb WK ero
npeactaButenb obpaliaeTca B YNOSIHOMOYEHHbIM OpraH C 3asiBNIEHWEM COrfacHO
npunoxeHnto Ne 1 K HacToawemMy aaMUHUCTPATUMBHOMY perfameHTy (ganee —
3asBneHue).

31. K 3asgBneHuto npunararoTcs cneayowme OKYMEHTbI:

a) OOKYMEHT, yAOCTOBEPSOLWNIA JIMYHOCTb 3asiBUTENS;

0) OOBEpPEeHHOCTb, YOOCTOBEpSAOLAa MOMHOMOYMS NPeacTaBUTENA 3aaBUTENS,
HeobxogmMmas ons ocyLlecTBreHUss AENCTBUA OT UMEHU 3asBUTENS, B Clyyae nogadu
OOKYMEHTOB NpeacTaBUTENEM 3aaBUTENS.

32. 3agButenb unNu ero npeacraBuTenb OOMMKEH NpeacTaBUTb [LOKYMEHThI,
yKasaHHble B NyHKTe 31 HacTosLWero agMMHUCTPaATMBHOIO perfnamMeHTa.

Mpy npepocTaBneHUM MyHULMNANbLHOW YCIYyrn YMNOMHOMOYEHHbLIN OpraH He
BnpaBe TpeboBaTb OT 3asBUTENEN UNN UX NpeacTaBuTeNnen AOKYMEHTbI, HE yKa3aHHble
B NyHKTe 31HacTodwero AOQMUHUCTPATUBHOIO perfiaMmeHTa.

33. TpeboBaHus K 4OKYyMEHTaM, NpeacTaBsieMbiM 3asBUTENEM:

a) OOKYMEHTbI A0SDKHbI UMEeTb neYvaTtu, NoANMCcKU YNONHOMOYEHHbIX AOSHKHOCTHbIX
AL, ToCy4apCTBEHHbIX OpraHoB, OPraHOB MECTHOI0 camoyrnpaBfeHns MyHULMNanbHbIX
obpasoBaHuin UpkyTckon o6nactM wunuM [JOIMKHOCTHBIX fWL  MHbIX  OpraHusauumn,
BblAaBLUMX AAHHbIE LOKYMEHTbl UKW YOOCTOBEPUBLLMX MOANIMHHOCTb KOMUA LOKYMEHTOB
(B cnyyae nony4eHnst JOKYMeHTa B (oOpMe 3MEKTPOHHOIO AOKyMEHTa OH AOSKeH ObiTb
nognucaH 3neKTPOHHOW NOAMUCHID);

6) TEKCTbI AOKYMEHTOB AOSMKHbI BbITb HanMcaHbl Pa3bopynBO;

B) AOKYMEHTbI HE OOSMKHbI UMETb NOL4YMCTOK, NPUMUCOK, 3a4EPKHYThIX CITIOB U He
OrOBOPEHHbIX B HUX UCMPaBIIEHNN;

) AOKYMEHTbI HE JOMKHbI ObITb MCNOMHEHbI KapaHaaLloMm;

A) OOKYMEHTbl He [OOSDKHbl MMeTb MOBPEeXAeHUW, HannyMe KOTOpbIX He
Nno3BonsgeT OAHO3HA4YHO NUCTOSNKOBATb MX CoAepXKaHme.
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aga 10. NepeyeHb 4OKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUN C
HOpPMaTMBHbLIMW NPaBOBLIMU aKTaMW Ansi NpeaocTaBeHnst MyHUUMNAanNbHOW YCryru,
KOTOPble HAaxXoOATCSA B PACMOPSPKEHUN rOCyAapCTBEHHbIX OpraHoB, OPraHOB MECTHOIO
camoynpaBneHust MyHULMNanbHblIX 06pa3oBaHnii MPKYTCKOM 06nacTh U UHbIX OPraHoB,
y4yacTBYOLLMX B NPeAoCTaBNeHNN roCyAapCTBEHHbIX UM MyHULMNANbHBLIX YCNYT, U
KOTOpble 3asiBUTENb BNpaBe NpeacTaBUTb

34. K pokymeHTam, HeobxoguMmbiM Ons NpefocTaBfeHus MyHULMNanbHOM
YyCNyru, KOTOpble HaxoOATCA B pPacrnopsiKeHUM rocydapCTBEHHbIX OpraHoB, OpraHoB
MECTHOro camoynpaBfieHns MyHUUmMnanbHbix obpasoBaHui VpkyTckon obnactu n nHbIx
OpraHoB, y4yacTBYHWOLINX B MNpeAoCTaBNeHUN rocyaapCTBEHHbIX WX MyHULMNAbHbIX
yCIlyr, U KOTopble 3asBUTerb Bnpase npeacTaBUTb OTHOCATCS:

a) BbiNMcka W3 EOMHOro rocyagapCTBEHHOro peectpa UWHAUBWUAOYalbHbIX
npegnpuHumaTenemu;

0) BbiNnncka u3 EgMHoOro rocyaapCTBEHHOro peectpa tpUaNYeCcKuX nuL.

35. YNONHOMOYEHHbLIN OpraH npu npefocTtaBfieHUn MyHUUUNANbHOW YCryrn He
BrnpaBe TpeboBaTb OT 3aABUTENEN:

a) npeacTaBneHns JOKYMEHTOB U MHOpMauun Unn OoCyLLeCTBNEHUS OeNCTBUN,
npeacTaBneHne WnNu OcCyLLEeCTBEHWE KOTOPbIX He NpegyCMOTPEHO HOpMaTUBHbIMU
NpaBOBbIMW aKTaMW, PerynupylowmnMm OTHOLUEHUS, BO3HMKaKOWMEe B CBA3UM C
npegocTaBneHnemM MyHUUUNAnNsHOM yCryru;

6) NpeacTaBnNeHNa AOKYMEHTOB M MHGOpMaLMK, KOTOpble B COOTBETCTBUM C
HOpPMaTMBHbIMM MNPaBOBbIMW akTamu Poccunckon ®degepaumn, HOpMaTUBHbLIMU
npaBoBbIMM akTamu WMpkytckom obnactu uM MyHMUMNanbHbIMX NPaBOBbIMW aKTaMu
MYHUUMNAaNbHbIX obpasoBaHui MpkyTckon obnactM HaxoassTca B pPacnopsXeHUu
opraHa MEeCTHOro CaMOyMpaBfeHns MyHuuMnanbHOro obpasoBaHua WpKyTckon
obnactn, npefoCTaBnslOWEro MyHUUMNANbHYIO YCAyry, WHbIX [OCy4apCTBEHHbIX
OpraHoB, OPraHOB MECTHOIO CaMOYMpaBfieHUs MyHUUMNanbHblX 0Bpa3oBaHUN
MpkyTckon obnactm u (Mnn) noaBeAOMCTBEHHbIX TOCYAApCTBEHHbIM OpraHaMm W
opraHaMm MeCTHOro camoynpasfeHns MyHUuunanbHbiXx o6pasoBaHuin  pKyTckon
obnactm opraHvsauui, Yy4yacTBYKOLMX B NpefoCTaBfneHuu rocyaapCTBEHHbIX WNn
MYHUUMNANbHBIX YCNYr, 3a UCKIMOYEHEM [OKYMEHTOB, YKa3aHHbIX B YacTu 6 ctatbun 7
depepanbHoro 3akoHa Ne 210-93.

maBa 11. [NlepeyeHb OCHOBaHW A51s OTKa3a B NpuemMe 3asiBNeHns U JOKYMEHTOB,
HeobxoaMMbIX A4S NpeaoCTaBNeHNA MyHULUMNANbHOW yCnyrn

36. OcHoBaHMEeM OnNs oTkasa B MpuMEME K pPacCMOTPEHUIO 3asBfieHUa W
OOKYMEHTOB ABNAOTCS:

OTCYyTCTBME Y MNpeacTtaBuUTeENs 3asBUTens [OOBEPEeHHOCTW, YAOCTOBEpPSIOLLEN
NOSIHOMOYMS npeacTaBuTens 3asBuTend, oOpMIEHHON B YCTaHOBIEHHOM 3aKOHOM
nopsiake;

HanuMyne B 3asiBIEHNN HELLEH3YPHbIX NMMOO OCKOPOUTENBHbBIX BbIpaXXeHU, yrpo3
XW3HW, 300POBbLI0 Y UMYLLLECTBY AOSMPKHOCTHbLIX NUL YNOSIHOMOYEHHOIO OpraHa, a Takxe
YIIEHOB UX cemewn;

OTCYTCTBME B 3a8BMeHNUN MHopMauuu, npegycmoTpeHHou NpunoxeHnem Ne1.

37. B cnyyae oTkasa B npuveme 3asiBfieHUs U OOKYMEHTOB, MOLaHHbIX 4yepes
opraHusauun denepansHOM MOYTOBOW CBSA3M, YNONMHOMOYEHHbLIW OpraH He nosgHee 2
pabounx OHEeN CO OHA perucTpaumm 3asaBrieHUs U LOKYMEHTOB B YNOSIHOMOYEHHOM
opraHe HanpaBnsieT 3asABMTEN0 WNW ero NpeacTaBuTento yBeaomrneHme ob oTkase C
yKaszaHneM NpuynH oTkasa Ha agpec, yKasaHHbI UM B 3asiBIIEHUN.

B cnyyae otkaza B npueme 3asiBreHUs W OOKYMEHTOB, MNOAaHHbIX B
YNONIHOMOYEHHbIA  OpraH nyTeM JfuM4yHOro obpalleHus, AOSMKHOCTHOE  NMuo



YyNOMHOMOYEHHOIO OpraHa BblAaeT (HanpasnseT) 3asBUTENIO UM ero NpeacTaBUTenNto
NMCbMEHHOE yBeaoMreHne ob oTkase B NpMeme 3asiBfieHNs U JOKYMEHTOB B TeYeHue 2
paboumnx gHen co aHA obpalleHns 3asaBUTENSA UM €ro NpeacTaBUTENS.

B cnyyae oTkasa B npueme 3adBfEeHUS U OOKYMEHTOB, MOAaHHbIX B chopme
9NEKTPOHHbIX OOKYMEHTOB, 3asiBUTENO UMM ero npencrtaBuTENt0 C UCMONb30BaHMEM
NHPOPMALMOHHO-TENEKOMMYHUKALUMOHHOM ceTn «VIHTepHeT» B TeudeHune 2 paboumx
OHEN CO OHA MONyyYeHUs 3asBfeHna U OOKYMEHTOB, NOAAHHbIX B (POPME INEKTPOHHbIX
OOKYMEHTOB, HanpaBngetcs ysegomsieHMe o006 oTkase B nNpuemMe 3asiBfieHuss U
OOKYMEHTOB Ha agpec 9MEeKTPOHHOM MOoYTbl, C KOTOPOro MNOCTYNWMW 3asiBlieHME U
OOKYMEHTBI.

38. OTka3 B NpuMemMe 3asiBfieHUs1 U LOKYMEHTOB He NPenaTtCTBYeT MOBTOPHOMY
obpalleHntio rpaxkgaHmHa unu ero NnpeacTaBUTeNs B Nopsiake, yCTaHOBNEHHOM NMYHKTOM
76 HacTosALWero agMMHUCTPATUBHOIO perfiaMmeHTa.

maBa 12. [NlepeyeHb OCHOBaHUM ANS NPUOCTaHOBNEHUS
UNn oTKasa B NpegocTaBfieHNn MyHULMNAnbHOW YCnyru

39. OcHoBaHuA AN NPUOCTaHOBIIEHNS NPefoCTaBNEHNA MYHULMNANbHOW YCnyru
3akoHogatenbctBom  Poccuinckon  depepaumm  n Wpkytckom  obnactu  He
npeayCMOTPEHbI.

40. OcHoBaHuAMM [ OTKasa B MpefocTaBreHuM MyHULUUNAnsHOM YCnyru
ABNSAIOTCA:

a) OTCyTCTBME [OOKYMEHTOB, VYKa3daHHbIx B nyHkTe 31 Hacrtosuwero
aAMVHUCTPATUBHOIO pernameHTa;

6) HecooTBeTCTBME [AOKYMeHTOB TpeboBaHWsIM, yKaszaHHbIM B nNyHkTe 33
HacTosALEero aAMMHUCTPATUBHOTO pernameHTa;

r) obbekT y4yeTa, NpefHas3HayYeHHbI ANs coadYv B apeHay He sBNAeTcs
MyHULUMNanbHOW COBCTBEHHOCTLIO;

41. Henorny4yeHne (HeECBOEBPEMEHHOE MONyYeHNE) JOKYMEHTOB, 3arnpOLLEHHbIX B
COOTBETCTBUWN C NMYHKTOM 34 HaCTOSALWEro agMUHUCTPATUBHOIO pernameHTa, He MoXeT
SIBNATLCA OCHOBaHMEM AN OTka3a B nNpegocTtaBneHun uHdgopmaumm o6 obbektax
HeABWXUMOrO  MMYyLLECTBa, Haxodswerocs B  MyHAUMNAnNbHOW COBCTBEHHOCTU
MyHUUMNanbHOro obpasoBaHusa — «ropod TynyH» U NpedHa3Ha4YeHHoro Ans cgauyv B
apeHgy.

42. OTKa3 B NpegocTaBreHnn MyHULMNanbHOW yCryrn MoxeT OblTb 0BxanoBaH
rpaxgaHuHoMm  unu  ero  npeacrasutenemM B Mopsigke,  YCTaHOBMEHHOM
3aKoHoOaTenNbLCTBOM.

MmaBa 13. lNepeyeHb ycnyr, KOTopble ABNATCA HE06X0aUMbIMU U
obasaTenbHbIMK A58 NPeJoCcTaBeHns MyHUUMNanbHOW YCnyru, B TOM YUCre CBeAeHUS
O AOKYMeHTe (OOKyMeHTax), BblAaBaeMOM (BbldaBaeMblX) OpraHM3aumnamu,
yyacTBYOLWMMY B NpeoCTaBneHm MyHUUUnansHom ycrnyru

43. B cootBeTcTBUKN C [MepeyHeM ycnyr, KOTopble SBNAKTCA HEOOXoaNUMbIMU U
obaszaTenbHbiMM 0N NPeAoCTaBfEHUss  MyHUUMNAanbHbIX  YCNyr, YTBEPXOEHHbIM
peweHnem Oymbl ropoackoro okpyra ot 07.12.2011 r. Ne 63-AIO, Heobxoaumbie u
obasaTenbHble yCnyri Ang npeaocTaBneHns MyHUUMNanbHOM yCryrn OTCYTCTBYIOT.

maBa 14. lNopsgok, pa3amep 1 OCHOBaHUSA B3UMaHUSA rocy4apCTBEHHOM
MOLUMMHBI UM MHOW NNiaTbl, B3MMaeMon 3a npefocTaBneHne MyH1LmMnanbHOn ycnyru, B
TOM YuCre B 3NEeKTPOHHOM hopme

44. MyHuumnanbsHas ycrnyra npegocTtaensieTcs 3assutensm 6ecnnatHo. Onnata
rocy4apCTBEHHON MOLUMWHBLI UMM UHOW MnaTtbl NpW NPefoCcTaBneHnM MyHULMNanbHOM



YCNyru He yCTaHOBIeHa.

45. OcHOBaHMS1 B3UMaHWSI TOCY4apPCTBEHHOW MOLWMWHLI WX MHOW nnaThl,
B3MMaeMol Mpu NpefocTaBreHnM MyHULMNAnbHOW YCNyrn, 3akoHOAAaTENbCTBOM He
YCTaHOBIEHbI.

maBa 15. [Nopsaok, pa3amep U OCHOBaHUSA B3MaHWs nnaTthl 3a NpegocTaBneHne yenyr,
KOTOpble ABNAITCSA HEOOXoaAMMbIMU N 06A3aTENBHLIMU OIS NPEA0CTaBNeHNS
MYHULMNANBLHOW YCIyru, BKNoYas MHpopmarmo o MeToAnKe pacyeTa pa3smepa Takomn
nnarbl

46. MNnaTta 3a nonyyeHve OOKYMEHTOB B pe3yrbTaTe Okas3aHus YCryr, KoTopble
SIBMAOTCS HEOOXOAMMbIMW N 00s3aTeNbHbIMU ANA NPefoCTaBeHns MyHUUMNansHoOm
yCnyru, He yCTaHOBIEHa.

47. Pa3amep nnaTbl 3a NosflydeHne OOKYMEHTOB B pe3ynbTaTe OKasaHwusi YChyr,
KOTopble SIBMSOTCA HeobxoaAMMbIMM U obsi3aTenbHbIMU - ANs  NPefoCTaBreHus
MyHULMNAnNbHOM YCNyrn, He YCTaHOBMEH.

maBa 16. MakcumanbHbI CPOK OXXMAaHMs B ovepean npu nogade 3asiBfieHus o
npegocTaBNeHn MyHUUMNAanNsLHOM yCnyru n npyu nosly4eHun pesynbrtata
npegocTaBeHnst Takon yCryru

48. MakcMumanbHOe BpeMs OXWOAHWS B Oo4epeau npu nogadve 3asiBNeHus U
AOKYMEHTOB He npeBbilaeT 15 MUHyYT.

49. MakcMmanbHOe BpeMsi OXuaaHust B ovepeau npu MNonyyYyeHun pesynbraTa
MYHULMNANbHONM YCNyr He NpeBbIaeT 15 MUHYT.

maBa 17. Cpok 1 NopsaOoK pernctpaumm sasaBrneHuns
3aaBuUTENs O NpefoCTaBneHn MyHUUUNANbLHOM YCryrn, B TOM YMCHe B NEKTPOHHOM

dopme

50. Peructpaumio 3asiBNeHnsa n JOKYMEHTOB O NpefoCcTaBlieHnn MyHUUUNansHom
ycnyru, B TOM 4ucCfne B ONEKTPOHHOW ¢opMe, OCyLLecTBNSAeT AOSMKHOCTHOE nuLO
YrOITHOMOYEHHOINO  OpraHa, OTBETCTBEHHOE  3a  perncrpauuio  BXosLlewn
KOppeCcnoHAeHLMN.

51. MakcumanbHoe BpeMmsa perncrpauumn 3asiBreHuss O npefocTaBrieHun
MyHUUMNanbHon ycnyru coctasnseT 10 MUHyT.

maBa 18. TpeboBaHUs K MOMELLEHUAM,
B KOTOPbIX NPeaoCTaBNAeTCa MyHMUMnanbHas ycnyra

52. Bxoa B 34aHuWe ynofIHOMOYEHHOro opraHa obopyayeTtcss MHOPMaLuMOHHOM
Tabnuykon (BbIBECKOW), coaepXawen WuHopMaumio O MOSIHOM HauMeHOBaHUN
YyrNOMHOMOYEHHOro opraHa.

53. MHdopmaumoHHble Tabnmyku (BbIBECKM) pa3MeLLanTcss psaoM C BXOLOM,
nnbo Ha aBepw Bxoda Tak, YToObl OHM ObINK XOPOLLIO BUOHbLI 3aSBUTENSIM.

54. Bxog B 3gaHve pOormkeH 6biTb obopygoBaH yaooOHOWM necTHUUER, npu
HaNU4MmM TEXHNYECKON BO3MOXHOCTM — C MOPYYHAMM M NaHOyCcamu.

55. lMpuem 3aaBneHUn M [OKYMEHTOB, HeobXxoauMMbIX Onsi NpefoCTaBneHus
MYHMLMNANbHOW YCNyru, OCyLeCTBNAETCA B kKabMHeTax yNnOfHOMOYEHHOIO opraHa.

56. Bxog B KabMHET ynorTHOMOYEHHOro opraHa obopyayeTcs MHPOPMaLMOHHON
Tabnunukon (BbIBECKOW) C yKasaHMeM HoMepa kabuHeTa, B KOTOPOM OCYLLECTBMSETCS
npenocTaBneHme MyHMUMnanbHOM YCIyru.

57. Kaxxpoe paboyee MecTo [OMKHOCTHbIX WL, YNOSTHOMOYEHHOro oOpraHa
AOIMKHO ObITb 060PYAOBAHO NEPCOHAarbHLIM KOMMNbIOTEPOM C BO3MOXHOCTbLIO A0CTYNa K



HeobxoaMMbIM  MHGOPMaUMOHHBIM ©asaM AaHHbIX, nevYatalwuM U CKaHUPYHOLLUM
YCTPOUCTBAMM.

58. MecTta oxuaaHus OOMKHbI COOTBETCTBOBATb KOMMOPTHLIM YCNOBUAM AN
3aaBuTENEen N ONTUMarnbHbIM YCIOBUAM PaboTbl OMKHOCTHBIX NUL, YNOTHOMOYEHHOMO
opraHa.

59. MecTa oxunaaHua B odepeamn Ha npyvem, nogadvy AOKYMEHTOB, HEOOXOANMbIX
ANs NpeaocTaBneHna MyHUUUNAanNbHOW ycnyrn, obopyayoTcs CTyNbsSAMN, KpecenbHbIMU
CeKLMAMU, CKaMbSIMW.

60. B uensx obecneyenHns KOHPUAEHUNANBHOCTN CBEAEHUN O 3asBUTENE O4HUM
OOJDKHOCTHLIM  JIMLIOM  YMOSTHOMOYEHHOIO OpraHa O[HOBPEMEHHO BedeTcd npuem
TONbKO ogHoro 3assutens. OgHOBpeMeHHbIN npuem AByX n Gonee 3asBuTenen He
aonyckaeTcs.

MmaBa 19. Noka3zaTenu AOCTYNHOCTU U Ka4yecTBa MyHMUMNANbLHOW YCIyrn, B TOM
4Yucne KoNM4ecTso B3aUMOOENCTBUN 3ad9BUTENS C AOSDKHOCTHLIMU NULAMKU Npu
npegocTaBneHnn MyHUUMNanbHOW YCyrn u ux NpoaomHKNTENbHOCTb, BO3MOXHOCTb
NONyYeHUS MyHULUMNANBHOW YCYrn B MHOrOOYHKLMOHATbHOM LeHTpe
npeaocTaBneHns rocygapCTBEHHbIX U MyHULMNAMbHBIX YCIYr, BO3MOXHOCTb NOSTyYeHUs
MHdOpMauumn o xoge nNpeaocTaBrneHns MyHULMNanbHOW YCryrn, B TOM YuChe C
ncnosnb3oBaHMeM MHPOPMALMOHHO-KOMMYHUKALMOHHBLIX TEXHOMOrMi

61. OCHOBHbIMW NOKasaTensMyn AOCTYNHOCTM U Ka4eCTBa MyHULMNANbLHOW yCryrn
ABMAKOTCA:

cobnogeHne TpeboBaHMM K MecTaM NpefoCcTaBneHus MyHUUMNanbHOW YCnyru,
NX TPAHCNOPTHOW AOCTYMHOCTY;

cpeaHee BpeMs OXuUaaHus B ovepeamn npu nogade JOKYMEHTOB;

KonmyecTBO obpalleHun o6 obxanoBaHuM pelleHnn 1 gencteun (besgencTeuns)
YNOSTHOMOYEHHOIO OpraHa, a Takke AOMKHOCTHbIX NUL, YNONMHOMOYEHHOIO OpraHa;

KONMMYecTBO  B3aMMOOEWUCTBUN  3a8BUTENA C  OOSDKHOCTHbBIMW — NULaMu
YrNOHOMOYEHHOro opraHa.

62. OcHOBHbIMM TpeboBaHMSMW K KavyeCTBY pacCcMOTpeHus obpalwieHun
3agBuTenen ABNATCS:

AOCTOBEPHOCTbL  NpefoCcTaBnseMon  3asBuTenam  WHgopmaumm O  xopde
paccMoTpeHns obpalleHus;

NonHoTa MHPOPMNPOBAHUSA 3adBUTENEN O XO4Ee PaCCMOTPEHMS 0bpaLLeHNs;

HarnggHocTb bopM npeaocTaBnsieMon MHopmMauum o6 agMUHUCTPATUBHBIX
npoueaypax;

yaobCcTBO M OOCTYMHOCTb MOMNYyYEeHUs 3adaBUTENSMU UHAOPMaUUK O nopsagke
npegocTaBneHns rocygapCTBEHHOWN YCIyru;

OnepaTMBHOCTb BbIHECEHUS pelleHUss B OTHOLUEeHWW paccMaTpyvBaeMoro
obpalleHus.

63. B3aumopenicteme 3asBuTens ¢ AOMKHOCTHbIMU NML@AMU YNOTHOMOYEHHOIO
opraHa ocyLleCcTBNsieTcs Npu NMYHOM npuemMe rpaxgaH B COOTBETCTBUU C rpadoukom
npyema rpaxgaH ynosIHoMOYEeHHOro opraHa.

64. B3anmogencteme sasBuTend C JOSDKHOCTHbIMWU JiMUaMu YNOSTHOMOYEHHOTO
opraHa ocyLLeCTBRAseTCs Npu JIMYHOM obpalleHnn 3asaBuTens:

ANa nogavv OOKYMEHTOB, HeOb6XoaMMbIX ANs NpefoCTaBneHUss MyHUUMnanbHOM
ycnyru;

3a nony4yeHneM pesynbTarta npegocTaBneHna MyHUUUNanbHOW yCryri.

65. NMpoaomKMTENbHOCTL B3aMMOAENCTBUA 3asABUTENS C AOMKHOCTHLIMU LI aMU
YNOSTHOMOYEHHOIO opraHa npu npefocTaBfieHUM MyHULMNansHOW YCIyrn He OOShKHa
npeBbiwaTtb 10 MUHYT NO KaXXOoMy 13 yKasaHHbIX BUOOB B3aMMOLENCTBUS.

66. lNpepocTaBneHne myHuumnansHon ycnyrn B MOLL He npegycmoTtpeHo.

67. 3assutento obecnevymBaeTcss BO3MOXHOCTb MOSTYYEHUA MYHMUMMANbHON



ycrnyrm nocpeacTtsomM NCronb30BaHUA pernoHanbHoOu rocygapCTBeHHOWM
MHOPMAaUNOHHON  cucTemMbl  «PervoHanbHbIM  MopTan  rocydapCTBEHHbLIX WU
MyHUUMNanbHbIX ycryr MipkyTckon obnactuy.

3asBuTento MOCpeacTBOM MCMOMb30BaHUA pPernoHanbHOM rocyaapCTBEHHON
WHPOPMAUMOHHOM  cuUCTeMbl  «PernoHanbHbli  nopTan  rocygapCTBEHHbIX U
MyHMUMNanbHbIX — ycnyr  WpkyTckon obrnactm»  obecneyvMBaeTcsl  BO3MOXHOCTb
nony4yeHnst CBeeHun o xoae npeaocTaBreHnsa rocyaapCTBEHHOM YCNyru.

MaB.a 20. NHble TpeboBaHusA, B TOM YMCne y4nTbiBaloLLMe 0COGEHHOCTM
npefoCTaBEHNS MyHULUMNANBHOW YCNYrM B MHOTOQYHKLUMOHASbHbIX LIEHTpax
npeaoCcTaBNeHNS rocygapCTBEHHbIX U MyHULMNANbHbIX YCIYr 1 0COBEHHOCTH

npegocTaBfieHNa MyHULMNANBHOW YCIyrn B 3N1EKTPOHHON dhopme

68. 3asBuTENN MMEKT BO3MOXHOCTb MOSYyYEHUS MYHULMNANbLHOW YCNyrn B
9NEeKTpoOHHOM  opMe C  UCNOSMb30BaHWEM  pernoHanbHOM  rocydapCTBEHHOM
MHOPMAaLUNOHHON  cucTemMbl  «PervoHanbHbIM  MopTan  rocydapCTBEHHbIX WU
MyHMUMNanbHbIX yenyr pkyTckon obnactm» B 4acTu:

1) nonydyeHna wuHGoOpMaLuMm O nopsake npeaocTaBreHns  MyHULMNanbHOM
ycnyru;

2) O3HaKOMSEHUS C hopMamMmn 3asiBIIEHUA U UHbIX OOKYMEHTOB, HEOOXOOMMBbIX
ANA  NonydeHuss MyHuuunanbHOWM ycnyrn, obecnedyeHus p[Joctyna K HAM  Ons
KOMMPOBAHNA N 3an0STHEHWS B 3NIEKTPOHHOM BUAE;

3)HanpaBneHus 3anpoca U OOKYMEHTOB, HEOOXOAMMbIX Onsi NpefoCTaBneHus
MYHULUMNANbHOW YCAYT.

69. lNpn HanpaBneHuu 3anpoca O NPefoCcTaBlieHUN MyHULUUNANbLHOW YCrnyru B
3IeKTPOHHOM opMe 3asBuUTENb  (opMUPYET 3asBfieHWe Ha npenocTaBreHne
MyHUUMNANbHOM Yycryru B (QOpPMe OfeKTPOHHOro OOKYMeHTa W noanucbiBaeT ero
3NEeKTPOHHOM MOAMNUCHLI0O B COOTBETCTBMMU C TpeboBaHuaMn defepanbHOro 3akoHa ot 6
anpena 2011 roga Ne 63-©3 «O6 anekTpoHHOW nognucu» un TpeboBaHUAMM
depepanbHoro 3akoHa ot 27 wuwona 2010 roga Ne 210-&3 «O6 opraHusauum
npeaoCcTaBNeHNs rocygapCTBEHHbIX U MyHULIMNATbHBIX YCyr».

70. lMpn HanpasneHun 3anpoca O NPeAoCTaBfEHUN MYHULMNANbHOW YCIyrn B
3NEeKTPOHHOM (bopme 3aaBUTENb BrpaBe NPUITOXUTL K 3asBNEHUI0 O npeaocTaBfeHum
MYHULUMNANbHOM YCNYrn [LOKYMEHTbl, yKasdaHHble B nyHkTax 31 u 34 HacToswero
afiMVHUCTPATUBHOIO perriameHTa, KoTopble (hOPMUPYIOTCA U HanpaBnsAlTCA B Buae
OTAENbHbIX hannoB B COOTBETCTBUM C TpeOOBaHMAMN 3aKOHOO4ATENBCTBA.

71. MNpn HanpaBneHun 3asiBfieHus U npunaraemMmblX K HeMy [AOKYMEHTOB B
3MIeKTPOHHOM dhopMe npeacTtaBuTenemM 3asiBUTENS, LOEUCTBYOLMM Ha OCHOBaHUMU
AOBEPEHHOCTN, OOBEPEHHOCTb AOMMKHA OblTb MpeacTaBneHa B hopme 3NEeKTPOHHOro
OOKYMEHTa, NOAMNUCAHHOIO  3NEKTPOHHOM  MOAMUCBKD  YMOSIHOMOYEHHOro  nvua,
BblAaBLLero (noanvcasLUero) 40BEPEHHOCTb.

72. B TeyeHne 2 pabounx pgHen C [gaTbl HanpaeBneHus 3anpoca o
npegocTaBNeHUM  MyHUUMNAnNbLHOW  YCIyrm B ONEKTPOHHOW doopMme  3asBuTerb
npenocTaBnseT B YNONHOMOYEHHbIA OpraH LOKYMEHTbI, NpeacTaBneHHble B NyHKTe 31
afMUHUCTPATUBHOIO pernaMmeHta. 3asBUTENb Takke Bnpase MpeactaBuTb MO
COBCTBEHHOM MHMUMATUBE AOKYMEHTbI, YKa3aHHble B NyHKTe 34 agMWHUCTPATUBHOIO
perrnameHTa.

73. [Ons o006paboTkm nepcoHanbHbIX [AaHHbIX MpU  perucTpaumm cydobekTa
nepcoHarnbHbIX AaHHbIX B permoHanbHOM rocygapCTBEHHON MH(POPMaLMOHHOW cucteme
«PernoHanbHbI  nNopTan rocygapCTBEHHbIX WM MyHUUMNanbHbIX ycnyr WpKyTckomn
obnacTtny» nony4eHue cornacusa 3asiBUTens B COOTBETCTBUM C TpeboBaHMAMM cTaTbh 6
depepanbHoro 3akoHa ot 27 nona 2006 roga Ne 152-03 «O nepcoHarnbHbIX AaHHbIX»
He TpebyeTcs.
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Pasgen Ill. CoctaB, nocnenoBaTenbHOCTb U CPOKM BbINOJSTHEHUS
agMUHUCTPATMBHBIX Npoueayp, TpeboBaHms K NOPSAKY UX BbINOMHEHUS, B TOM YucChe
0COBEHHOCTN BbINONTHEHNA aAMUHUCTPATMBHBIX NPOLeAyp B ANEKTPOHHOM hopme, a

Takke 0COOEHHOCTN BbINOMHEHNSA aAMUHUCTPATUBHbLIX NpoLeayp B
MHOIO(YHKLMOHANbHbIX LIEHTpax NpeaocTaBrneHnst rocyaapCTBEHHbIX U
MYHULUMNANbHbLIX YCryr

naBea 21. CocTaB 1 nocnegoBaTenbHOCTb aAMUHUCTPATMBHBIX NpoLeayp

74. MNpepocTaBneHne MyHUUMNANbHOW YCNyrM BKMAYaeT B cebsi cneaywowme
aAMWHNCTPaTUBHbIE Npouenypbl:

1) npuem 3aaBneHMss O npefoctaBneHun uHdopmaumm 06 obbekTax
HEeOBWXKMMOrO UMYyLLECTBa, HaxXOASAWErocs B  MyHMUMNANbHOMW COBCTBEHHOCTU
MyHUUMNanbHoro obpasoBaHus — «ropod TynyH» W npeaHasHa4yeHHOro Ans caauun B
apeHay;

2) dopmupoBaHMe U HanpaBrieHNe MeXBeLOMCTBEHHbLIX 3anpOCOB B OpraHbl
(opraHusauum), y4acTBytoLMe B NPegoCTaBleHMn MyHULUNANbHOW YCIyIu;

3) npuHATME peweHus O npepocTtaBneHMn (06 oOTkase B nNpeaoCcTaBrieHUN)
MYHULMNANbHOW yCnyru;

4) Bblgaya nHgopmaumm 06 o6bekTax HEABUXKMMOIO MMYLLECTBA, HAXOAALLLErOCs
B MyHMLUMNANbHOW COBCTBEHHOCTM MyHUUMNANbHOro obpasoBaHus — «ropog TynyH» u
npeaHa3Ha4YeHHoro Ans caayn B apeHay .

75. bnok-cxema npegocTtaBneHMs  MyHUUMNANbHOM  YCNyru npuBOOUTCS B
npunoxeHun Ne 2 k HacTosILLEeMY agMUHUCTPATUBHOMY pPernamMeHTy.

maea 22. lNpuem 3aaBneHnsa o npegocrtaBneHnn nHbopmaumm o6 odbbekTax
HeOBMXXMMOro UMYLLIECTBA, HAXOASALWErocsi B MyHUUMNanbHON cOBCTBEHHOCTH
MyHUUMNanbHOro o6pasoBaHns — «ropoA TynyH» U npeaHasHa4YeHHoro Ansi coayun B
apeHnay

76. OcHoBaHMEM [Ond Havana agMUHUCTPaATUBHOW rpouenypbl SBRseTcH
NOCTYyNfIeHNEe B YMNOSIHOMOYEHHbIM OpraH 3asBfeHnsa O nNpefoCcTaBfeHnn UHopMauun
06 obbekTax HeOBWXKMMOro MMYLLECTBa, HaxOAdaWerocs B  MyHMUMNANbHON
COBCTBEHHOCTU MyHMUMNANbHOro obpasoBaHus — «ropog TynyH» U npegHasHa4yeHHOro
ONS caayun B apeHay € NpunoXeHnem JOKYMEHTOB OOHUM M3 cnegytowmx cnocobos:

nocpeacTBOM NIMYHOIO obpaLleHns 3asaBUTENA UK ero npeacTaBuTens,

nocpeacTBOM MOYTOBOroO OTMPaBrEHNS;

B 9JIEKTPOHHON dhopMeE.

77.B peHb MOCTynneHusa 3asiBrieHue perucTpupyetcs AOSDKHOCTHBIM  JIULIOM
YNONIHOMOYEHHOIO  OpraHa, OTBETCTBEHHbIM  3a  perucTpauuio  BXoasen
KOppecrnoHaeHUuun, B [OeHb ero nocTynneHus (nosiydeHuss 4epes opraHvsauuu
degepanbHON NOYTOBOW CBSI3W, C MOMOLLbIO CPEACTB 3MEKTPOHHOM CBSA3KU) B XypHane
permctpauuun obpalleHnii 3a NpeaocTaBneHneM MyHULMNAanbHOW YCNyrn.

78. JHem oOpaweHuss 3aaBuTenss cuyuMTaeTca  garta  peructpauum B
YNOSTHOMOYEHHOM OpraHe 3asiBfeHNs N JOKYMEHTOB.

[OHem peructpaumm oOpalleHna SBRsSeTCA [AeHb ero  nocTynfneHus B
ynonHomo4eHHbI opraH (go 16-00). MNMpu noctynneHun obpaweHuns nocne 16-00 ero
pernctpauus NponcxoauT crieayrowmm paboymm gHeM.

79. MakcumanbHoe BpeMmsi npuvemMa 3asiBNeHus W npunaraemMblX K Hemy
OOKYMEHTOB MNpu JIMYHOM obpalleHumn 3assuTtens He npesbiwaeT 10 MUHYT.

80. 3aaBuTento unu ero npeacrtaBuTento, NoAaBLLIEMY 3asBNeHUe NIMYHO, B OeHb
obpallleHna Ha KOnMUW 3asiBfieHUs CTaBUTCS OTMETKa O MOSyYeHUM [LOKYMEHTOB C
ykasaHnem pJdaTbl W BXOASAWEro HoMepa 3asiBfieHusl, 3aperncTpMpoBaHHOIO B
YyCTaHOBIIEHHOM MOPSIAKE.



81. lNpu nocTynneHnn 3adBNeHUs W npuraraemblX K HeMy [OOKYMEHTOB B
YMNOMHOMOYEHHbIN OpraH nocpeacTBOM MOYTOBOrO OTMPaBiEeHUA ONUCb HarnpasnseTcs
3asBUTEMN0 3aKa3HbIM MOYTOBbIM OTMpaBfeHNeM C yBeOOMSIEHMEM O BpyYEeHUU B
TeyeHne 2 paboyux OHen C AaTbl MOMYYEHUs 3asBIEHUMS U MpunaraemblX K Hemy
OOKYMEHTOB.

82. B cnyyae nocTtynneHus 3asBrneHns n npunaraembix K HeMy JOKYMEHTOB (rpu
HanMyun) B 3NEKTPOHHOW opMe [OOMMKHOCTHOE NULO YMNOSITHOMOYEHHOrO OpraHa,
OTBETCTBEHHOE 3a NpUeM W pernctpaumio AOKYMEHTOB, OCYLLECTBNSAET CreaytoLLyio
nocrnenosaTenbHOCTb AENCTBUN:

1) npocmaTtpmBaeT 3NEKTPOHHbIE 00pasubl 3adBNeHUs U npunaraeMblx K Hemy
OOKYMEHTOB;

2) ocywecTBnsieT KOHTPOMb MOMyYEeHHbIX AIEKTPOHHbBIX 06pasLOoB 3asBNeHnNs U
npunaraembiX K HEMy JOKYMEHTOB Ha NpeaMeT LeSfIOCTHOCTU;

3) cbukcupyeT gaTy nonyyYyeHns 3asBrieHns 1 npunaraembix K Hemy 4OKYMEHTOB;

4) HanpaBnseT 3asBUTENIO Yepes NMNYHbIN KabuHET yBegOMMEHNE O MOMyvYeHum
3a8BNeHNa W rnpunaraemblx K Hemy [OKYMEHTOB (MpW Hanuyuu) C ykasaHuem Ha
HeobXxooMMOCTb NpeacTaBuUTb  [ANs CBEPKM MNOASIMHHUKOB [OKYMEHTOB  (KOMuw,
3aBepeHHble B YCTaHOBIIEHHOM MOPSAKE), YKasaHHbIX B MNyHKTe 31 HacToswero
afMUHUCTPATUBHOIO perfamMeHTa, a TaKkKe Ha npaBo 3asBuUTens npeacrtaBuTb MO
COBCTBEHHOMW WMHUUMATMBE [OOKYMEHTbl, YKa3aHHble B MyHKTe 34 HacTosLWero
aAMWHUCTPATUBHOIO perfiaMmeHTa B CPOK, He MpeBbiatowmi 2pabounx gHen ¢ athbl
nony4yeHuss xogatamcrea W npunaraeMblXx K HemMy [OOKYMEHTOB (Npu Hanuyuu) B
3NEeKTPOHHOM hopme.

83. 3asBneHne n npunaraemble K HEMY AOKYMEHTbI NepeaarTca AOMKHOCTHbLIM
NMUOM  YNOSTHOMOYEHHOTO OpraHa, MPUHABLLUMM YKa3aHHble [OOKYMEHTbl, MO Onucu
OOJDKHOCTHOMY NNLY  YNOSTHOMOYEHHOIO OpraHa, OTBETCTBEHHOMY 3a MNOAroTOBKY
AOKYMEHTOB MO MyHuUuUmnanbHou ycnyre, 4o 12 yacos paboyero gHs, cnegyoLllero 3a
OHEeM perncrpaumu.

84. PesynbtatoM WCMNOMNHEHUS agMUHUCTPATMBHOM npoueaypbl MO npuemy
3asBneHns o npefocraBneHMm nHgopmauum ob obbekTax HegBMXMMOIO MMYLLECTBA,
Haxogsleroca B MyHuUMNanbHONW COBCTBEHHOCTU MyHMUMMANbHOrO obpas3oBaHus —
«ropog TynyH» W npegHasHa4YeHHOro ANA cAayu B apeHay, SBnaeTca nepegada
3a8BreHns U npunaraeMblx K HeMy  JOKYMEHTOB  JOSDKHOCTHOMY  nuuy
YyrNOMMTHOMOYEHHOIO OpraHa, OTBETCTBEHHOMY 3a nNpefoCTaBfeHue MyHMUMnanbHON
ycryru.

85. B cnyyasx, npegyCMOTPEHHbIX rnason 11 HacToswero agMMHUCTPaTUBHOIO
pernaMmeHTa 3asBUTENO UNKN ero npeactaBUTento MoXeT OblTb OTKa3aHO B npueme K
PacCMOTPEHUNIO  3asiBNEHUA M [JOKYMEHTOB, HeobxoOuMbIXx ANA  OKa3aHud
MYHUUUNANbHOW YCAyrn.

maBa 23. dopmupoBaHME 1 HanpaBneHne MexseLOMCTBEHHbIX 3arMpoCoB B
opraHbl (opraHnsauumn), yyacTeyloLime B NpegocTaBneHnn MyHUUMNanbHON ycnyru

86. OcHoBaHveM OnNa Havana agMUHUCTPaTMBHOM Mpouenypbl SABnNAeTcs
nonyyeHve  OOKYMEHTOB  [O/PKHOCTHbIM  JIMLUOM  YNOSIHOMOYEHHOro  opraHa,
OTBETCTBEHHbIM 3a NpefoCTaBfieHMe MyHUUMNANbHON YCIyrn.

B TeuyeHne opgHoro paboyero AHs, cnegywwero 3a AHEM perucrTpaumm
NOCTYNMBLLEro  3asiBMEHUd,  OOSDKHOCTHOE  NUUO  YNOSIHOMOYEHHOrO  OpraHa,
OTBETCTBEHHOE 3a npedocTaBfeHne MyHUUunanbHOM  YCryru, ocyllecTBnseT
HanpaBfieHMe MEeXBEAOMCTBEHHbIX 3anpoCcOB B rOCyAapCTBEHHbIE OpraHbl, OpraHbl
MECTHOro CaMoynpaBrieHUss U NoABeAOMCTBEHHbIE TOCYJapCTBEHHbIM OpraHaMm unm
opraHam MEeCTHOro camoynpaBfieHUs opraHu3aumMm, B pPacrnopsiKeHUU KOTOPbIX
HaXOAATCA AOKYMEHTbI, NepeyYnucneHHble B nyHKTe 34 HacTosAWero agMMHUCTPaTUBHOIO
pernameHTa, B Criyvyae, €CNU YyKasaHHble [OOKYMEHTbl He Oblnv npencTaBneHbl



3asiBUTENEM UNN ero npeacraBUTENieM CaMOCTOATENbHO, B TOM YMCIe B 3NIEKTPOHHOM
dopme C UCMNONb3OBaHMEM €AWHON CUCTEMbI MEXBEOOMCTBEHHOIO 3IEKTPOHHOIO
B3aMMOLENCTBMA M NOAKIOYAaEMbIX K HEN perMoHarnbHbIX CUCTEM MEXBEAOMCTBEHHOMO
3NEKTPOHHOro B3aMMOLENCTBUA.

87. HanpaBneHvne mexBedOMCTBEHHOIO 3anpoca u npegcraBneHne JOKYMEHTOB
N WHpOPMaLMKN, MNEepPeYnUCrieHHbIX B MNyHKTE 34 HacTodAwero agMUMHUCTPaTMBHOIO
pernameHTa, [OMycKalTCAd TOMbKO B LENAX, CBA3a@HHbIX C nNpefocTaBfieHueM
MYHULUMNANbHOW YCAYrn.

88. MexBeJOMCTBEHHbIN 3anpoc O NpeacTaBleHnn OOKYMEHTOB, YKa3aHHbIX B
nyHkTe 34 HacTosWwero agMWHUCTPATUBHOIO perfnameHTa, Ans npefocTtaBneHus
MYHUUUNANbHOM YCNYyrn C UCMOMb30BaHMEM MEXBEeOOMCTBEHHOrO MH(OPMaLNOHHOIo
B3anMoaencTems opmupyeTcs B COOTBETCTBMM C TpeboBaHuaMW cTatbu 7.2
denepanbHoOro 3aKoHa oT 27 nonsi 2010 roga
Ne 210-9®3 «O6 opraHu3aumm nNpenocTaBneHnst rocygapCTBEHHbIX U MyHULMNANbHbIX
ycnynr».

[OKYMEHTbI U CBEOEHUS, MOMyYeHHbIE C UCMONb30BaHNEM MEXBELOMCTBEHHOMO
MHGOPMALMNOHHOIO B3aUMOLENCTBUA, MPUMEHAIOTCA B COOTBETCTBUM C HOPMATUBHbLIMU
NpaBoOBbIMW akTamMu 4511 NPeA0CTaBeHNss MyHULMNANbHOW YCIyTn.

89. [omkHOCTHOe nuuUOo YMNONMHOMOYEHHOro oOpraHa, OTBETCTBEHHOEe 3a
npenocTaBneHne MyHUUunanbHOW yCnyrm, npuobLuiaeT OTBETbl HA MEXBELOMCTBEHHbLIE
3anpockbl K COOTBETCTBYIOLLIEMY 3anpocy.

B cnyyae He nocTynneHuss oTBeTa Ha MEXBEOOMCTBEHHbIA 3anpoc B
YCTAHOBJIEHHbIA ~ CPOK  YMOSIHOMOYEHHbIM  OpraHoM NPUHMMALOTCS Mepbl,
npenycMOTPEHHbIE 3akoHoaTensCcTBOM Poccuinckon denepaumn.

90. PesynbTaTOM aAMWHUCTPATUBHOW npoueaypbl SABNAETCHA MofydyeHue B
paMKax  MeXBEOOMCTBEHHOIO  B3auMoOAencTBusi  MHopmaumm  (GOKYMEHTOB),
HeobxogMMon Ans NpeaocTaBNeHns MyHUUMNanbHON YCNyrn 3asBUTESIO.

91. Cnocobom hukcaumm pesynbtata agMUHUCTPATMBHOM NpoLeaypbl ABNAeTcs
dukcaumna pakta nocTynneHuss OOKYMEHTOB W CBeAEHWW, MOMyYeHHbIX B pamKax
MEXBEJOMCTBEHHOIO  B3aUMOAEWNCTBUS, HeobxoaumbiXx  Onsi  npefocTaBneHus
MYHUUMNANbHOW YCNYru, B XypHane perucrpauuu nocTynfneHus OTBETOB B paMKax
MeXBEeJOMCTBEHHOIO B3anMOAENCTBUS.

maBa 24. lNpuHaTHe pelleHns o npegoctasneHnn (06 oTkase B
npefocTaBneHnn) MyHULmMnNansLHOM ycryru

92. OcHoBaHMEM Ana Havana aaMUHUCTPATUBHOW Mpoueaypbl sBRsieTcs
nonyyeHve  OOKYMEHTOB  [AO/DKHOCTHbIM  fIMUOM  YNOSIHOMOYEHHOrOo  opraHa,
OTBETCTBEHHbLIM 3a NpefoCTaBneHme MyHULUNanbHOM YCIyru.

93. [JOMmKHOCTHOE nuUO YMNONIHOMOYEHHOrO0 oOpraHa, OTBETCTBEHHOEe 3a
npeaocTaBneHne MyHMLUMNanbHOM yCrnyrn, oCyLeCcTBASET cneayowme AencTBUS:

a) NpoBepsdAeT Hanuume [OKYMEHTa, yaocToBepsitowero npaesa (MOIHOMOYMS)
npeacrasutena 3asButensa (B cnyvyae, ecnu C  3asBneHnem obpallaetcs
npeacTaBuTeNb 3asaBUTENS);

6) NpoBepsieT KOMMMEKTHOCTb MPeACTaBfEeHHbIX LOKYMEHTOB Ha COOTBETCTBME
ncyepnbiBaloLEMY NEPEeYHI0 JOKYMEHTOB, HEODXOANUMbIX B COOTBETCTBUMU C MyHKTaMU
31 1 34 HacTosILWero aadMUHUCTPATUBHOIO perfiaMeHTa;

B) NpoBepsieT AOKYMEHTbl Ha HanuMyne UM OTCYTCTBME OCHOBAHWM, YKa3aHHbIX B
nyHkTe 40 aAMUHUCTPATUBHOIO PErnameHTa;

) OCyLLeCTBnseT CBEPKY KOMWA AOKYMEHTOB, NpeACTaBfieHHbIX 3asiBUTENEM C
NOASIMHHUKaMWN JOKYMEHTOB, NPeACTaBEHHbIMUN 3a8BUTENEM;

[A) ocyuwecTBnseT MOAroTOBKY OTBeTa C yKasaHWem 3anpaluvmBaemMou
nHpopmauumn nmbo o6 oTkase B NpegoCTaBNeHUM MyHULMNANbHOW YCIyIu.
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94. TlpogomkutenbHoCcTb W (MNX) MakCMManbHbIA  CPOK  BbIMOSHEHMUS
agMVHUCTPATMBHOIO [ENUCTBUS NO PacCMOTPEHUIO 3asBIieHUss COCTaBnsaAwT 5
KaneHgapHbIX OHEWN.

95. Kputepuem nNpuHATUS  pelleHus Mo  pesynbtaTtam  NpoBefeHHbIX
aAMWUHNCTPATUBHBLIX OEUCTBUN SABMAETCA OTCYTCTBME WM Hanuune YyKa3aHHbIX B
NOANYHKTE «a» nyHkTa 40 HacToswWwero agMMHUCTPATUBHOIO perrfiameHTa OCHOBaHUN
ANA OTKasa B NpefocTaBNeHnn MyHUUMNanbHOW yCnyru.

96. PesynbTaToM agMWHUCTPATMBHOW npoLenypbl ABnsetcsa odOpMMeHHbIN B
YyCTaHOBMEHHOM MOpsiAKe OTKa3 B MpefoCTaBreHuM MyHUUMManbHOW YCnyru wnm
noaroToBka MHdopmaumm ob obbekTax HeABMXUMOro MMYLLECTBa, HaxoAsLlerocs B
MYHUUMNANbHOW COBCTBEHHOCTM MyHWUUMManbHOro obpasoBaHus — «ropod TynyH» u
npefHa3Ha4YeHHoro Ana caadv B apeHay.

97. Npwn oTkase B NpegoCTaBrieHUN MyHULMMNANbsHOW YCNyrn AOMKHOCTHOE NULO
YyNONHOMOYEHHOrO oOpraHa, OTBETCTBEHHOEe 3a MpefocTaBfneHve MyHUUUnanbHOW
yCnyru B TeYeHue 2 KaneHgapHbIX OHEW MOAroTaBnNUBaET W HanpasnseT 3asBUTENIO
nnNn ero npeacTaBmTeNto yBeomMneHe ob oTkase C ykazaHmem NpuYnH oTkasa.

98. Bmecte c yBegomreHvem 3asBUTENIO UM €ro  NpeacTaBUTENIO
BO3BpaLlaloTCA BCe npeacTaBneHHble MM JOKyMeHTbl. B cnyvae nogaum 3assutenem
Wnn ero npegcraBuTeneM 3asBreHUsa Ha npegocTaBneHe uHgopmaumm ob obbekTax
HeABWXUMOro  MMYyLLECTBa, Haxodswerocs B  MyHAUMNAnNbHOMW COBCTBEHHOCTU
MyHUUMNanbHOro obpasoBaHusa — «ropod TynyH» U NpedHa3Ha4YeHHOro Ans caadv B
apeHOy W KOMUMW npunaraemblx K HeEMy [OOKYMEHTOB 4Yepe3 pervoHanbHyo
rocyaapcTBeHHyo NHPOPMaLMOHHYIO cuctemy «PervoHanbHbIN nopTan
rocygapCTBEHHbIX W MyHUumMnanbHbIX — ycnyr  WpkyTtckon — obnactu»,  Konuu
npeAcTaBneHHbIX 3asBUTENEM UNKN ero npeacraBuTenem AOKYMEHTOB K yBEOOMIEHUIO
He NpuKNaabliBalTCS.

MmaBa 25. Bbigaya nHpopmaumm 06 obbektax HEABUKMMOIO UMYLLLECTBA,
HaxogsLWerocs B MyHULMNanbHOM COGCTBEHHOCTM MyHULMNANsHOro obpasoBaHns —
«ropog TynyH» 1 npegHa3Ha4yeHHoro Ansa caadnm B apexHay

99. OcHoBaHMeM pfnsi Havana agMUHUCTPATMBHOM npoueaypbl sBRAsieTcs
HanpasfeHne noAroTOBMEHHOW [AOSDKHOCTHbIM JIMLOM  YNOSIHOMOYEHHOro opraHa,
OTBETCTBEHHbIM 3a nNpedocTaBfieHNe MYHUUMMNANbHOW  YCNyrn, pPyKoBOAUTEN!O,
3aMeCTUTEN0 PYKOBOAMTENS, HAYanbHUKY YNOSTHOMOYEHHOrO opraHa WHdopmaumm 06
obbeKkTax HeBMXMMOro NMyLLIECTBA, HAaXO4ALWErocs B MyHUUMNanbHoOM coO6CTBEHHOCTHU
MyHMUMNanbHOro obpasoBaHus — «ropog TynyH» M npegHasHadeHHOro Ans caayv B
apeHay.

100. PykoBoguTenb, 3aMecTuTeslb PyKOBOAUTESS, HAYanbHUK YNONHOMOYEHHOIo
opraHa nognucbiBaeT MNOArOTOBMEHHY OOJSDKHOCTHBIM NULOM  YNOAHOMOYEHHOro
opraHa, OTBETCTBEHHbIM 3a MNpefoCTaBfeHne MyHUUMNanbHOW ycnyru, UHopmMauuio
06 obObektax HeaBMXKMMOro MMYyLLEeCTBa, Haxogswerocd B MyHUUMNANbHOM
coB6CTBEHHOCTN MyHUUMNanNbHOro obpasoBaHmsa — «ropog TynyH» U npegHasHa4YeHHOoro
ONs caadn B apenay.

101. [ormKHOCTHOE nuuOo YMOSHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a
npenocTaBneHne MyHUUUNanbHOW YCNyru, perucTpupyet uHdopmauuio o6 obbektax
HEeOBWKMMOrO UMYyLLECTBa, HaxXOASAWErocs B  MyHMUMNANbHOMW COBCTBEHHOCTU
MyHUUMNanbHoro obpasoBaHua — «ropod TynyH» U npegHasHa4yeHHOro Ans caauun B
apeHay B XypHane perncrtpauum Bbljaym JOKYMEHTOB.

102. [O/MKHOCTHOE JIMUO  YMOSIHOMOYEHHOro oOpraHa, OTBETCTBEHHOE 3a
npegocTaBneHne MyHuUUMNanbHOW ycnyryu, He no3gHee 3  KaneHAapHbIX OHeW,
crnegywwmnx 3a gHeM noanucaHna pykoBoaUTeNem, 3aMecTuTenemMm pykoBOOMUTENS,
Ha4yanbHUKOM YMOMHOMOYEHHOro opraHa WHgopmauun o6 obbekTax HeaBUKUMOro
MMYLLLECTBA, HaxoOsLWerocs B MyHUUMNANbHOW COOCTBEHHOCTM MYHMUMNANBHOMO



obpasoBaHust — «ropog TynyH» W nNpedHasHayYeHHOro ANs caauv B apeHay, BpyyaeT
pe3ynbTaT NPeAoCTaBMeHUs  MYHUUMMNANbHOW  yCnyrn  3asiBUTENO MMM ero
NpeacTaBUTENO TNUYHO MOA POCMMCb WM HanpaBnsieT ero B aapec 3asBUTENS
NOYTOBLIM OTNPaBIEHNEM C YBEOOMIEHUEM.

Pasgen IV. ®opmbl KOHTPONS 3a NpeaocTaBleHNneEM MyHULMNANbHON YCIyrn

maBa 26. [Nopsagok OCyLecTBNEHNS TEKYLLEro KOHTpond 3a cobniogeHnem um
NCMOJSTHEHNEM OTBETCTBEHHBLIMU AOIMKHOCTHLIMW NNLIAMM MOJIOXEHUN
aAMUHUCTPATMBHOIO perfnaMmeHTa 1 MHbIX HOPMaTUBHbIX NPAaBOBLIX aKTOB,
yCTaHaBnmBatowmx TpeboBaHns K NpeaoCTaBneHno MyHULMNANbHOW YCyrn, a Takke
NPUHATUEM UMW PELLEHUI

103. Tekywmn KoHTpoOnb 3a cobniogeHnemMm nocneaoBaTenlbHOCTU OENCTBUN,
onpeneneHHbIx aAMUHUCTPATMBHbLIMU npoueaypamMmm no npeaocTaBeHnIo
MYHUUMNANbHOMW  YCNYrM WU MPUHATMEM  PELUEHUA  OOSMKHOCTHBIMM  NnLamMm
YNOSTHOMOYEHHOIO opraHa oCyLlecTBNnaeTcs OOIMKHOCTHbLIMM nuuamm
YNONIHOMOYEHHOIO OpraHa, HageneHHbIMU COOTBETCTBYIOLLMMM NOSTHOMOYNAMMU, MNyTEM
pPacCMOTPEHNA OTYETOB [OSMKHOCTHBIX 5WL,  YMOMIHOMOYEHHOrO OpraHa, a TakKxe
paccMOTpeHuUs xxanob 3assutenen.

104. OCHOBHbIMM 3a4a4aMu TEKYLLLEro KOHTPOMA ABNAITCS:

a) obecnevyeHne  CBOEBPEMEHHONO M KA4yeCTBEHHOro0  npefoCTaBlieHuUs
MYHULUUNANbHOW YCryru;

0) BbISIBIEHWE  HapyLleHuMrM B CpoKax W  KayecTBe nNpenoCTaBlieHus
MYHULUUNANbHOW YCryru;

B) BbISIBNIEHWE W  YCTPaAHEHWEe nNPUYNUH U YCIIOBUK, CNOCOOCTBYHOLLMX
HeHagnexaweMy npeaocTaBfieHUio MyHULUNanbHOW yCrnyru;

) NPUHATME MEepP MO HaaexallemMy NnpegoCTaBNeHN0 MyHUUMNANbHOW YCIyTn.

105. TeKyLWnn KOHTPOIb OCYLLECTBNAETCA Ha NOCTOAHHON OCHOBE.

Mmasa 27. MNopagok 1 NEpUOANYHOCTb OCYLLECTBMNEHMS MNAHOBbIX U
BHEMMAHOBbIX MPOBEPOK MOMHOThLI U Ka4YecTBa NpefoCcTaBNeHNs MyHULMNANbHOM
ycrnyru, B TOM Yucre nopsigok v hopmbl KOHTPOSS 3a NMOMHOTOW U KAaYeCTBOM
npeaocTaBneHns MyHULMNAanbHOM yCryru

106. KoHTpornb 3a MONHOTOM M KadecTBOM MpenoCTaBneHuUs MyHuuMnanbHOM
ycriyru ocyLiecTensieTca B opmax:

1) npoBeaeHNs NNaHOBbLIX NPOBEPOK;

2) paccmoTpeHus xanob Ha pgencteua (6e3genctBue) AOMKHOCTHBbIX Ny,
YNONITHOMOYEHHOIO OpraHa, OTBETCTBEHHbIX 3a MNpefoCTaBfeHne MyHULMNnanbHOM
ycryru.

107. B uensx OCYLWEeCTBIEHNA KOHTPONs 3a [MOMIHOTOM W  Ka4yeCTBOM
npegocTaBneHns MyHUUMNanbHOW YCRyrn MnpoOBOAATCA MfaHOBble UM BHENSaHOBble
npoBepkn. [llopsagok M NEPUOANYHOCTb  OCYLLECTBIIEHMA  MMAHOBbIX MPOBEPOK
yCTaHaBnMBaEeTCs NfaHoOM paboTbl agMUHUCTPALMKM MyHUUMNanbHOro obpasoBaHus —
«ropog TynyH». [Npyn NpoBepke MOryT paccMaTtpmMBaTbCs BCE BOMPOCHI, CBA3AHHbIE C
npegocTaBneHnemM MyHULMNAnsHOW yCnyrn (KOMMMeKCHbIE NPOBEPKM), UMW OTAENbHbIV
BOMPOC, CBSA3aHHbIA C NPeAoCTaBfEHMEM MYyHUMUMNANbHOW Yycriyrn (TemaTudeckue
nposepkn). NpoBepka Takke MOXET NPOBOANTLCH MO KOHKPETHOM xanobe 3assButens.

108. BHennaHoBble NPOBEPKM MPOBOLATCA B CBA3M C MNPOBEPKOWN yCTpaHEHUA
paHee BbISIBMIEHHbIX HapyLeHUNn agMWUHUCTPATUBHOIO perfamMeHTa, a Takke B cnyyae
nonyyeHust xanod 3aaButenen Ha pgencteusa (6e3gencrTBre) AOSMKHOCTHLIX N,
YNONIHOMOYEHHOIO OpraHa, OTBETCTBEHHOro 3a npefocTaBreHne MyHUUMnanbHOu
ycrnyru.



109. 3asaBuTenb WHGOPMUPYETCH O pesyrbTaTax MNPOBEPKU MNOO4AHHOM UM
Xanobbl, a Takke O peLleHUsX, MPUHATLIX NO pe3yrnbTatam NPOBEAEHHOW MPOBEPKU, B
yCTaHOBIIEHHOM 3aKoHodaTenbcTBoM Poccunckon denepaunm nopsgke.

110. Mo pesynbTaTtamM MpPOBEeLEHHbLIX MPOBEPOK B Cryyae BbIBNEHUS (akToB
HapyLleHUs NpaB U 3aKOHHbIX MHTEPECOB 3asiBUTENEN OCYLLEeCTBNAETCH npusneyeHue
BMHOBHbIX NUL, K OTBETCTBEHHOCTN B COOTBETCTBUMN C 3aKOHOAATENbLCTBOM Poccunckon
depgepaumn.

MmaBa 28. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL, OpraHa MeCcTHOro
camoynpasneHus 3a pelweHus u gencteus (besgencrene), NpUHUIMaeMble
(ocywecTBnsiemMble) UMK B X04e NPeaoCTaBeHNs MyHULUMNANbHON yCnyru

111. O6a3aHHOCTL COONIOAEHNSA MOSTOXKEHUN HACTOALEro aaAMUHUCTPATUBHOIO
pernaMmeHTa 3akpennsgeTcad B  [JO/MKHOCTHbIX pernameHTax [OOSDKHOCTHbIX — NuL
YNOSITHOMOYEHHOro opraHa.

112. lpn BbIABNEHUN HapyLUEHUW MpaB 3adBUTENEN B CBA3M C UCMOSTHEHWEM
HacTosAWero agMMHUCTPATUBHOIO pernaMmeHTa BUHOBHbIE B HapyLIEHUU OOIMKHOCTHbIE
nuua ynosIHOMOYEHHOro opraHa NpuBIIEKaKTCHA K OTBETCTBEHHOCTU B COOTBETCTBUM C
3akoHogaTtenscTBoM Poccunckon degepaumn.

MmaBa 29. MNonoxeHus, xapaktepusyowwme TpeboBaHmsa K nopsaky ngpopmam
KOHTPONS 3a NpefocTaBfieHneM MyHULMNAnbLHOW YyCryri, BTOM YMCHEe CO CTOPOHbI
3asBuTENeNn, nx 06beauHEHU 1 opraHnsaumen

113. KoHTponb 3a npegocTaBrieHMeM MYHUUUNANbHOM YCIyrM CO  CTOPOHbI
rpaxkgaH, nx o6beguHeHUn N opraHM3aumin OCyLLIECTBISIETCA NyTEM UHAOPMUPOBAHUSA
YNOSTHOMOYEHHOrO OopraHa o gpakTax:

HapyweHus nNpaB M 3aKOHHbIX MHTEPECOB 3adABUTENEN pelleHueM, OEeNCTBUEM
(6espencTBreM) yNONIHOMOYEHHOIO OpraHa, ero A0/MKHOCTHbIX NUL;

HapyweHUs MONOXEHUW HaCTOSALWEro agMUHUCTPATUBHOIO pernameHTa unu
MHBbIX HOPMAaTUBHbLIX MPaBOBbIX akToB Poccunckon depepaumn, ycTraHaBnuBarOLLMX
TpeboBaHUA K NpegoCTaBAEHNIO MyHULMNANbHOW YCNYTu;

HEKOPPEKTHOro noBedeHna [LOOSMKHOCTHLIX UL, YNOSTHOMOYEHHOro  opraHa,
HapyLleHns NpaBun Cry>kebHOoM 3TUKK NpU NpeaocTaBneHnn MyHULUNANbHOW YCyri.

114. NHdbopmaumio, ykasaHHyo B NyHKTe 139 HacToswero agMMHUCTPaTMBHOIO
pernameHTa, 3asiBUTENM MOryT coobwmuTb nNo TenedoHam YNOSIHOMOYEHHOrO OpraHa,
ykaszaHHbiIM B MyHKTe 16 HacToswero agMMHUCTPaATMBHOIO perflameHTa, WM Ha
ohnumnanbHOM caunte YNOSTHOMOYEHHOIo opraHa B NHOPMaALIMOHHO-
TenekoMMyHUKaLMOHHON ceTu «HTepHeT».

115. KoHTposnb 3a npegoctaBneHMeM MyHUUMUMNANbHOM YCyru OCyLecTBNAeTCA
B COOTBETCTBUM C AENCTBYIOLLMM 3aKOHOAATENLCTBOM.

Pasgen V. locynebHbin (BHecyaebHbIn) nopagok o6kanoBaHUSA peLleHnin n
aencteumn (6e3nencTBums) opraHa, NpeaocTaBnsoWero MyHUunanbHyo yenyry, a
TaKkKe OOMKHOCTHbIX NUL, MyHULMNAbHbIX CRYyXKaLnx

MmaBa 30. O6xanoBaHne pelweHnn n genctemmn (6esgencTens)
YNONHOMOYEHHOrO OpraHa, a Takke AO0IMKHOCTHbIX MWL, YNONIHOMOYEHHOro opraHa

116. NpegmeTom gocynebHoro (BHecyaebHoro) obxanoBaHns 3asaBUTENSAMU UK
UX npeacTtaBuTENsSMU (Oanee — 3auMHTEepPEecOBaHHble NULUA) ABMAAIOTCA pPeLlueHus U
nencrteus (6e3gencTeme) ynosITHOMOYEHHOrO OpraHa, a Takke [OOSMKHOCTHbIX nu
YyNOMHOMOYEHHOrO opraHa, CBA3aHHble C NPeoCTaBeHMEM MYHULMNANbHOW YCIYT.

117.C uenbto obxanoBaHna peweHun W gencteunm  (6esgencTeuns)
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YNOMIHOMOYEHHOIO OpraHa, a Takke [OOSDKHOCTHbIX vl YNONHOMOYEHHOro opraHa
3anHTepecoBaHHOE NUUO BrpaBe 06paTUTbLCA B YNOSTHOMOYEHHbIN OpraH C 3asiBlieHNneM
06 obxanoBaHun peleHun u aencteun (6e3pencTemsl) YNnoNMHOMOYEHHOIO opraHa, a
TakKe JOMKHOCTHbIX NUL, YNOSTHOMOYEHHOrO opraHa (ganee — xanoba).

118. NHpopmaumio O  nopsgke  nogadsm M pacCMOTPEHUst  XKanobbl
3auHTepecoBaHHbIE NMLa MOryT NOSyYnTb:

a) Ha CTeHJax, pacrofoXeHHbIX B MOMELLEeHUSX, 3aHUMaeMbIX YNOSTHOMOYEHHbIM
opraHom;

6) Ha odwuumanbHOM canTe YMNOMHOMOYEHHONO OpraHa B WH(OPMaLNOHHO-
TenekoMMyHuKaumoHHon ceTn «MHTepHeT»: http//tulunadm.ru;

B) B pernoHansHoun rocyaapCTBeHHOM NHpopMaLNOHHON cucreme
«PervoHarnbHbIM  nopTan rocyAapCTBEHHbIX W MyHUUMNAnbHbIX ycnyr KpkyTckon
obnactn» B NH(POPMaLIMOHHO-TENEKOMMYHUKALIMOHHOW cetu «HTEpHET»:
http://38.gosuslugi.ru.

119. 3anHTepecoBaHHOE NULO MOXET obpaTuTbCcsa C xanobown, B TOM 4yucne B
cnegyowmx cryyasx:

a) HapylleHe cpoka perucTpaumm 3asBfeHus 3asBuTens O npegocTtaBieHuu
MyHULUMNANbHOW yCnyru;

6) HapyLueHMe cpoka NpefoCTaBneHnss MyHULMNANbHOM YCIyru;

B) TpeboBaHue y 3aaBUTENs JOKYMEHTOB, HE NPeayCMOTPEHHbIX HOPMAaTUBHbLIMU
npaBoBbiIMM akTamu Poccuinckon ®Pepepauuun, HOpMaTUBHLIMA MPAaBOBLIMU aKTaMu
WMpkyTckon obnactn, HopMaTMBHO-NPaBOBbIMM akTamMu MyHULMNAaNbHOro obpa3oBaHuns
— «ropog  TynyH», HacToAWMM  aAMWHUCTPATUBHLIM  perfnamMeHToMm  Ons
npeaocTaBneHnsa MyHULMNAaIbHOW YCryru;

r) OoTkas B npuemMe [JOKYMEHTOB, MpefoCTaBrieHne KOTOpbIX MNpeayCMOTPEHO
HOpPMaTMBHbIMM MNPaBOBbIMW akTamu Poccunckon ®degepaumn, HOpMaTUBHbLIMU
npaBoBbIMM  akTamu  Mpkytckon  obnactu, HOpPMaTMBHO-NPaBOBbIMW  aKTaMu
MyHMUMnanbHOro  obpasoBaHust —  «ropog  TynyH» AnNd  NpeaocTaBneHus
MYHMLMNANbLHOW YCNyru, y 3asBUTens;

[) O0TKa3 B NpedocTaBneHnn MyHULMNanbHON yCnyru, eCriv OCHOBaHUS oTkasa He
npeaycMoTpeHbl heaepanbHbIMM 3aKOHAMU U MPUHATBIMA B COOTBETCTBMM C HUMU
WHBIMW HOPMaTMBHbLIMKW MpPaBoBbIMKU akTamu Poccuiickon Penepaumm, HopMaTUBHbIMU
npaBoBbIMM  akTamu  Wpkytckonm  obnactu, HOpPMaTUBHO-NPABOBbIMW  aKTamMu
MyHUUMNanbHOro obpasoBaHus — «ropog TynyH» a Takke  HacTosWwuMMm
aAMWHNCTPATUBHLIM PErNaMeHTOM;

e) 3atpeboBaHne C 3asBuTEns Npu nNpefocTaBfeHUUM MYHULMNANbHOW YCyru
nnaTtbl, He MpPegyCMOTPEHHOW HOPMAaTUBHBIMU MpPaBoOBbIMKM akTamu Poccunckon
depgepaunn, HOpMaATMBHBLIMK MNPaBOBbLIMKM akTamu WIpkyTckon obnactu, HopmaTUBHO-
NPaBOBbIMU aKTaMn MyHMLMNANbHOro obpasoBaHmsa — «ropog TynyH»;

X) OTKa3 [JOSDKHOCTHOrO nuvua  YrnofiIHOMOYEHHOro oOpraHa B UCNpasreHun
AOMNyLEHHbIX OnevyaTtok M OowuMbOK B BblOAHHbIX B pe3ynbTate npeaocTaBneHuns
MYyHMUMNANbHOW YCNyrn AOKYMeHTax nMbo HapylleHue YCTaHOBMIEHHOrO Cpoka TaKuX
ncnpasneHui.

120. XXanoba moxeT OblTb nogaHa B MNUCbMEHHOW ¢opme Ha BGymaKHOM
HocuTene, B ANEeKTPOHHOW (hopme OOHUM M3 crieayroLwmx cnocoboB:

a) IMYHO no appecy: 665268 Wpkytckaa obn., r.TynyH, yn.JleHuHa, 122,
kaa6.302; TenedoH: 8(39530) 40-152; dakc: 8(39530) 40-6-42;

0) Yepes opraHM3aunmn penepanbHON NOYTOBOW CBA3N;

B) C ncnosb3oBaHNeEM NHPOPMALNOHHO-TENEKOMMYHUKALMOHHOW cetu
«MHTEepHeT»:

ANeKTpoHHas noyrta: umi-tulun-mer@rambler.ru;

odomumanbHbI CanuT YNOTHOMOYEHHOro opraHa: http://tulunadm.ru;

r) yepes MoLl;

[)4epe3  pervoHarnbHyld FOCyAapCTBEHHYKD  MHMOPMALMOHHYK  CUCTEMY



«PernoHanbHbIn  MopTan rocyAapCTBEHHbIX W MyHUUMNanbHbiX ycnyr KpkyTckoun
obnactm» B WMH(POPMALMOHHO-TENEKOMMYHUKALMOHHON  ceTn  «UIHTepHeT» -
http://38.gosuslugi.ru.

121. MNpuem xanob® B MMCbMEHHOW YOPME TakKkKe OCYLEeCTBNAeTCs B MecTe
npeaocTaBneHna MyHUUMNAnNbHOW Yycnyrm (B MecTe, rge 3asaBuTenb noaasan
3asiBfieHMEe Ha MoslyYeHne MyHUUMNanbHOW YCIyrn, HapylweHue nopsgka KOTOpou
obxanyetcqa, nubo B MecTe, rge 3adABMTENEM MOMyvYeH pes3ynbTaT YKa3aHHOW
MYHULUMNANbHOW YCRyru).

Mpuem xanob ocywecTBnNaeTca B COOTBETCTBUM C rpadmkoM npuema
3asaBuTenen.

122. XXanoba moxeT ObiTb nogaHa npu JIMYHOM NPUEME 3aNUHTEPECOBAHHOIO
nuua. lNMpnem 3anHTEepecoBaHHbIX WL B YNOSIHOMOYEHHOM OpraHe oOcyLlecTBnsaeT
HayanbHUK YNpaBneHns no MyHUUMNanbHOMY UMYLLECTBY U 3€MeflbHbIM OTHOLUEHUSIM
aAMUHUCTPaLMM TOPOACKOrO OKpyra, B Crydae ero OTCYTCTBUA — WCMNOJSTHAKOLWMIA
0083aHHOCTN HavanbHWKa YnNpaBneHns No MyHUUMNanbHOMY NMYLLECTBY U 3eMENbHbIM
OTHOLLEHMSM agMUHUCTPALMKN FOPOACKOro OKpyra.

123. MNpurem 3anHTepecOoBaHHbIX NUL, JOMKHOCTHBIMU NMLAMN, yKa3aHHbIMK B M.
119 npoBoguTCA NO nNpeaBapuUTENbHOW 3anucu, KOTopas OCyLecTBNseTcs no
TenedoHy: 8(39530) 2-18-19.

124.Tlp  nu4yHOM  npueme obpaTuBLUEECs  3auHTEpPEecOBaHHOE  NULO
npeabsBnseT JOKYMEHT, yAOCTOBEPAOLLMIA €ro IMYHOCTb.

125. YKanoba gormkHa cogepxartb:

a) HaMMeHOBaHMe opraHa, NpPeaoCTaBNALWEro MyHULMNANbHYIO  yCnyry,
OOIMKHOCTHOrO fnuua opraHa, nNpeaoCTaBsAlWEro MyHuUUMnanbHy ycnyry, nmbo
MYHMUMNANbHOIO  Criykallero, peweHna u pgencteus  (6es3gencteme) KOTopbIX
obxanytoTcs;

6) hamunuio, ums, oT4eCTBO (ECNM MMEEeTCH), CBEAEHUA O 3aMHTEPECOBAHHOM
nuue, a Takke HoMmep (HoMepa) KOHTakTHoro TenedoHa, agpec (agpeca) aneKTPOHHOM
noYTbl (MPY HaNMYMN) N NOYTOBLIN aapec, NO KOTOPbIM A0MKEH ObiTb HanpaBneH oTBeT
3aMHTEpPECOBaAHHOMY NuLly;

B) cBedeHMss 06 obGxanyemblx pelweHusax W aencteusax (6esgenctsun)
YNOSTHOMOYEHHOIO OpraHa, AOS/MKHOCTHOrO fiMua ynosITHOMOYEHHOro OpraHa;

r) AOBOAbI, HA OCHOBAHWM KOTOPbIX 3aMHTEPECOBaHHOE NULUO He COrfacHo C
peweHnem n gencremem (6e3nencTBneM) ynoriHOMOYEHHOro opraHa, AOSHKHOCTHOro
nMua  ynoniHOMOYEHHOro  opraHa. 3amHTepecoBaHHbIM — NMUOM  MOryT  6bITb
npeacraBneHbl  AOKYMEHTDI (npwn HanmMuum), noagTeepxgawowme  OoBoOAbl
3anHTEepPEeCOBAHHOIO nuua, NMbo nx Konuw.

126. Mpwn paccmoTpeHnn xanobbl:

a) obecneunBaeTca  OObEKTMBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE
paccMOTpeHne xanob, B crnyvyae HeobxoaMMOCTM — C ydacTMEM 3auMHTEPECOBAHHOIo
nvua, HanpasuBLLEro xanoby;

0) no pesynbTatamMm paccMOTpeHUs Xanobbl NPUHUMAKOTCA MepbI, HanpaBfieHHbIE
Ha BOCCTAHOBMEHME UMW 3alUMTY HapyLUEeHHbIX NpaB, cBOOOL U 3aKOHHbIX MHTEPECOB
3aMHTEpPECOBaHHbIX NAL;

B) obecneunBaetca Mo npocbbe 3aMHTEPECOBaHHOIO Nuua npeacTaBneHne
3aMHTEpPECOBAHHOMY nuuy  MHGOpMauMm W OOKYMEHTOB, Heobxoaumbix AN
0BOOCHOBaHUA M pPacCMOTPeEHUst Kanobbl B TeyeHue Tpex paboumx AHeW CcO OHSA
pernctpauum xxanobbl B yNoTHOMOYEHHOM OpraHe.

127. MNocTynmBLIas B yNOMHOMOYEHHbIW opraH Xanoba noanexut obssaTensHon
permctpauumn B TedeHne oaHoro pabodero AHS CO OHS ee MOCTYMMEHUd, U B TeYeHue
Tpex pabounx gHen co OHSA ero permctpaumm 3asBUTEN0 HanpasnseTcs yBeaoMeHme
0 gaTe u MecTe ee pacCMOTPEHUS.

YKanoba, noctynueLuas B YNOSTHOMOYEHHbIA OpraH, NOANEXUT PacCMOTPEHUIO B
TeyeHne 15 paboumx OHEN co OHA ee perncTpauum, B criydae obxkanoBaHusa oTKasa



YNOMHOMOYEHHOIO OpraHa, WX [OOSDKHOCTHbIX JnML B NpuMemMe [LOKYMEHTOB Yy
3aMHTEpPEeCOBaHHOrO nmua nnbo B McnpaBneHnn SOMYLEHHbIX OneYaTok 1 ownboK unm
B Cnyyae obGxanoBaHUSA HapylleHUs YCTAHOBMEHHOIO CpOKa TakMX UCNpaBneHun — B
TeyeHune 5 paboumx gHen co AHA ee perncrpaumu.

B cny4ae noctynneHus xanobbl B OTHOLIEHUM MYHULMNANBLHOW YCIyrn, KOTOPYHO
oKasblBaeT [OpyroM  YMOMHOMOYEHHbIN  opraH, anoba perncrpupyerca B
YyrNOMHOMOYEHHOM OpraHe B TeYeHne OaHOro paboyero AHs CO AHS €€ NOCTYNNEHNa n B
TeyeHne opHoro paboyero OHA CO [OHA €ee  perucTpauuMuM HanpasnsieTcd B
YNOMHOMOYEHHbIN OpraH, MNpeaoCTaBSAOWNA COOTBETCTBYIOLLYIO  MyHULUNANbHYIO
ycrnyry, C YyBeAOMSIEHMEM 3aMHTEpPeCcOBaHHOroO nuua, HanpasmBLuero xanoby, o
nepeagpecaumm xanoobi.

128. OcHOBaHMS MPUOCTAHOBMEHUS pPacCMOTpPeHns xanobbl, HanpaBfeHHON B
YNOMHOMOYEHHbIN OpraH, He NpegyCMOTPEHbI.

129. Cniyyau, B KOTOpPbIX OTBET Ha anoby He aaeTcs:

a) Hannume B xanobe HeueH3ypHbIX NMMBO OCKOPOUTENBHBIX BblpaXXeHUN, Yrpo3bl
XM3HW, 300POBbLI0 M MYLLLECTBY AOSMKHOCTHOMO NMLa, a TakKe YNeHOB ero CeEMbM;

6) oTCcyTCTBME BO3MOXHOCTU MPOYUTATh Kakyr-NMBO YacTb TekcTa >Kanoobl,
damunuio, wuMs M oT4yecTBO (ecnn  umeeTcs) WM (MNK)  NOYTOBBIM  agpec
3anHTEpPECOBAHHOIO Nnua, ykasaHHble B xanobe.

130.Mo pesynbTaTamM paccMOTPEHUs Kanobbl YNONTHOMOYEHHbIN  OpraH
NPYHMMAaET OOHO U3 CreAyLWNX PeLLUEHW:

a) yaoBneTBoOpSET Xanoby, B TOM yncrie B OpMe OTMEHbI MPUHATOrO peLleHus,
UcnpaBneHns OONYyLWEHHbIX OOMKHOCTHBIMW - NMLaMM  YNOSTHOMOYEHHOrO  opraHa
onevyaTok M OWunBOK B BblgaHHbIX B pe3ynbTaTe npefocTaBfieHUMs MyHUUMNanbHOM
yCnyru AOKyMeHTax, Bo3BpaTa 3assBUTENO AEHEXHbIX CPeaCTB, B3UMaHMe KOTOPbIX He
npegycMOTPEHO HOPMaTMBHbIMW  MpaBOBbiIMW  akTamu Poccuiickon ®epepauuu,
HOpMaTUBHbIMM NpaBoOBbIMM akTamu KpkyTckon obnactv, HOpMaTMBHO-NPaBOBbIMU
aKkTaMym MyHuumnanbHoro obpasoBaHus — «ropog TynyH»;

6) oTkasblBaeT B yAOBNETBOPEHUM >anobbl.

131. He no3sgHee gHs, cnefylowero 3a AHEM NPUHATUA peLleHus, yKa3aHHOro B
nyHkTe 130 HacTosWwero agMMHUCTPATMBHOMO pernameHTa, 3anHTepecoBaHHOMY Nuuy B
NMUCbMEHHOW opMe M MO €ero XenaHuw B 3NEKTPOHHOW opMe HanpasnseTcs
MOTUBMPOBAHHbLIN OTBET O pe3yribTaTax pacCMOTPEHUS XKanoobbl.

132. B oTBeTe no pesynbTaTtaM pacCMOTPEHMS Xanoobbl yKkasblBalOTCA:

a) HaMMeHOBaHMEe opraHa, NpPeaoCTaBNAOWEro MyHULMNANbHYKO  yCnyry,
paccMOTpPEBLLErO xanoby, 4OMKHOCTb, (daMuUnus, UMsi U (€CriM UMeeTCs) OTYECTBO ero
AO0JPKHOCTHOTO NMua, NPUHABLLErO peLlueHne no xanobe;

0) HoMep, AaTa, MeCcTO NPUHATUS PeLleHus, BKoYas CBeAeHNa O OMKHOCTHOM
nvue, pelieHne unu gencteme (6esgenctamne) KOToporo obxanyeTcs;

B) damunus, uma u (ecnm uMMeeTcsl) OTYECTBO 3aMHTEPECOBAHHOINO nuvua,
noaasLuero »xanoby;

) OCHOBaHUA ONA NPUHATUA peLleHns no xanobe;

A) NpUHATOE No xanobe pelueHue;

e) B cnyyae, ecnu xanoba npusHaHa OOOCHOBAHHOW, — CPOKWU YCTPaHEeHUs
BbISIBMEHHbIX HapyleHWA, B TOM 4MCMe CpOK MpedocTaBneHnsa pesynbrarta
MYHULUNANbHOW YCRyru;

X) cBegeHus o nopsagke obxanoBaHUs NPUHATONO Mo xanobe pelueHus.

133. OcHoBaHUAMM OTKa3a B yOOBETBOPEHMM Xanobbl ABAAIOTCSA:

a) HannuMe BCTYNUBLLETO B 3aKOHHYHK CUMY peLleHusa cyaa, apbutpaxHoro cyaa
no »kanobe o TOM e npeameTe 1 Mo TEM K€ OCHOBAHUAM;

6) nogaya xanobbl NMLOM, MOSTHOMOYMSE KOTOPOro HE NOATBEPXKAEHbI B NOPSAKE,
yCTaHOBIIEHHOM 3aKoHoAaTenbcTBOoM Poccunckon denepaunm;

B) HanuumMe pelweHnsa no >xanobe, NPUHATOrO paHee B OTHOLUEHWM TOrO Xe
3aMHTEPECOBAHHOIO NnLa 1 No TOMY Xe NpeaMeTy »anobbl.



134. PelwieHune, NpMHATOE NO pe3ynbTaTaM pacCMOTPEHNS anobbl, MOXeT ObiTb
obxxanoBaHoO B Nopsiake, yCTaHOBNEHHOM 3aKOHOL4aTENbCTBOM.

135. B cny4ae ycrtaHOBreHuss B Xo4e WU MO pesynbTataMm pacCMOTPEeHUs
Xanobbl NpM3HaKoB cocTaBa agMUHUCTPATMBHOIO NpaBOHapPYLLUEHUSA UKW NPecTynneHns
OOSDKHOCTHOE  NWUO, HaAeneHHoe MOfIHOMOYMSIMU MO PacCMOTPEHUI0  anob,
He3amennMTenbHO HanpaBnseT MMELLMECH MaTepuarnbl B OpraHbl NPoKypaTypbl.

136. Cnocobamu nHpopMMpOBaHMS 3aUHTEPECOBAHHLIX ML O Nopsake nogadn
N paccMOTpeHUs xanobbl ABNAIOTCA:

a) nn4yHoe obpalleHne 3anHTepeCcoBaHHbIX NML B YNOMHOMOYEHHbIN OpraH;

0) Yepes opraHM3aunmn penepanbHON NOYTOBOW CBA3N;

B) C MOMOLLBI0 CPeaCTB INEKTPOHHOW CBA3WM (HanpasneHue nucbMma Ha agpec
9NEKTPOHHOM MOYTbI YNOSIHOMOYEHHbIN OpraH);

) C NOMOLLbIO TeNnedOHHON U (PaKCUMUIBHOW CBA3N.

Map ropoackoro okpyra Kapux HO. B.



MpunoxeHne Ne1
K AOMUHUCTPATUBHOMY
pernameHTy «llpegocTtaBneHue
nHdopmauum 06 obbektax

HeABMKMMOTrO NMyLLECTBa,
HaxoasLerocs B
MYHULUMNANbHOM
COOCTBEHHOCTU
MyHMUMNanbHOro obpasoBaHus
- «ropopf TynyH» n
npegHasHa4YeHHOro Ans cgayu
B apeHay»

HavanbHuky YnpasneHus no

MyHUUMNarbHOMY MMYyLLECTBY U 3€MeJlbHbIM
OTHOWEeHNnAM agMUHUCTPaUunn  ropoackoro

oKpyra
(cbno)
oT
(ona  dwusmndeckux nuy - damunusa, UMs,

OT4HEeCTBO,; AnA ropunanvyeckmnx nmu - (*)aMVIJ'IVIFI,
nM4, 0OT4eCTBO pykoBoOUTESA, noriHoe
HanMeHoBaHne OpFaHVI3aLI,I/II/I)

NPoXMBatoLLLEMY (Haxogsawemycs) no
agpecy:

(ans  dwmsmyecknx nuy - agpec MecTta
XUTENbCTBA, NnoYTOBbIV agpec; ans

topUONYECKNX NNL, - MOYTOBbLIV aapec)
KOHTaKTHbIW TenedoH

3AABIIEHNE

Mpolwy npenocTaBuUTb MHoOpMauuto 06 0GbekTax HeABUXKUMOro WMMYyLLEeCTBa,
HaxoAsiWerocs B MyHMUMNANbHOW COOCTBEHHOCTM MyHMUMNANbHOro obpa3oBaHUs —
«ropog TynyH», KOTOpoe MoXeT BblTb NpeaoCcTaBNeHo B apeHay Ha

(Tekywas gaTta)

|_|pV|J‘|O>KeHV|$| OOKYMEHTOB!
1. ;
2.

« » 20 r.

(noanuceb)

OT«___ » 20__r. (BaTta 1 HoMep NPUHATUA 3asBIIEHUS)







MpunoxeHne Ne2
K AOMUHUCTPATUBHOMY

pernameHTy
«[MpepocTaBneHne

nHpopmauum 06 obbekTax
HeABWXMMOro NMyLLEeCTBa,

Haxoaswerocs
MYyHULMNANbHON
COBCTBEHHOCTU
MYHULMNANbHOro
obpasoBaHus -

TynyH» n npegHasHa4yeHHOro
ANA coayv B apeHay»

BITOK-CXEMA
AOMUHNCTPATVBHBIX TTPOLIEAYP MNPEAOCTABIIEHUA
MYHULUUTMANBHOW YCITYTW

IIpuem 3asBNeHUs 0 TpeIoCTaBIeHHH HH(POPMAUH 00 00BEKTax
HEIBIYKHMOTO UMYIIECTBA, HAXOISIErOCs B MyHHIIUIIAIBHOW COOCTBEHHOCTH
MYHHIUIIATBHOTO 00pa3oBaHus — «ropoA TyayH» U MpeAHa3HaueHHOTO IS CAadH
B apeHIy
(6 meuenue 00H020 OHsL)

DopMHUPOBaHKE U HATIPABJICHUE
MEXKBEJOMCTBEHHBIX 3aIIPOCOB B

OpTaHbI (OpraHU3aINN), YIaCTBYIOIIHE Ortka3 B mpuemMe JOKyMEHTOB
B IIPEA0OCTaBJICHUH MyHHUIIUIAIbHON (1 pabouuii denv)
ycayr

1 pabouuii oenv

l

[puHATHE PELICHHUS O PESTOCTABICHUH Ortka3 B IPpeIOCTaBICHUI
(06 oTKa3e B MpeI0CTaBICHNH) I MYHUIUNAIBHON YCIIyTH
MYHHIUNAIBHOH YCIYTH (2 pabouux ons)

(5 rarenoapmwix Oneit)

|

[penocraBnenne
nHpopmarmy 06 oObekTax
HEJIBIDKIMOTO UMYIIECTBA,

HaXOJIAIIErocs B MyHHLUIIAIbHOH

COOCTBEHHOCTH MYHMIIUIIAIBHOTO

obpa3zoBanus — «ropoy TyiyH» u
NIpeHAa3HAuYeHHOT 0 IS CAA4U B apeHIy

(20 vanoudnnuniy Aueii)
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