Sy _gikans 2016r. Ne_Z2%
“POCCUNCKAR ®EAEPALUA
WPKYTCKAS OBMNACTb
MYHULIMNANBHOE OBPA30BAHWE — «TOPOA TYNYH»
AIMWUHUCTPALIUSI TOPOACKOIO OKPYFA
MOCTAHOBNEHUE

OB YTBEPX/EHUM AOMUHUCTPATUBHOIO
PEFTAMEHTA )
NPEQOCTABMNEHWS MYHULIMMATIBHOMN YCIIYT
«3AKIMIOYEHWE [IOrOBOPA COLIMANIBHOrO HAVMA C
FPAXOAHAMM, 3AHUMALIOLLUMMM XXUINbIE NOMELLEHUA
MYHULMNATBHOMO XUMULLHOIO ®OHAA»

B uensx obecnedenus peanusauuu KOHCTUTYLMOHHBIX MpaB rpaxaaH Ha
obpalueHre B OpraHbl MECTHOTO camoynpasneHus, cosfaHus HOpMaTUBHO-NPaBOBOW
6a3bl MyHULMNANbHOrO 0Opa3oBaHus — «ropoa TynyH», ob6ecneunBaroLLein NoBbILLEHNE
kayecTBa MyHULMNaNbHbIX YCMyr, PYK@BOACTBYACH ®epepanbHbiMi  3aKOHaMu  OT
06.10.2003r. Ne131-®3 «O6 oBWUX  npuHUMNax — opraHusauuv  MECTHOTO
camoynpasnexHva B Poccuiickon ®egepauun», OT 27.07.2010r. Ne210-®3 «O6
opraHv3auun npeaocTaBneHns rocyAapCTBEHHbLIX U MyHULMNAneHbIX yenyr», YcTtasom
MyHULUnanbHoro obpasosaHus — «ropoi TynyH», aAMUHUCTPaLUSA rOPOACKOro okpyra

NOCTAHOBIAET:

1. YTBEPOUTD ALQMWHUCTPATUBHBLIA pernameHT npegocTaBneHna MYHULMNANbHOM
ycnyrn «3aknioyeHne [orosopa couyuanbHoro HavimMa c rpaxaaHamu, 3aHMMaloLuMn
SKUNble MOMELLEHWNsT MYHULMNAnbHOro KUIULLHOTO doHpga» (npunoxexue Ne 1 K
HACTOALLEMY NOCTAHOBMEHMIO).

2. Ony6nvkoBaTb HacTOsLLEe NOCTaHOBNEHWE B raseTe «TYNYHCKAN BECTHUK» U
pasMecTuTb Ha oduLanbHOM caiiTe aAMUHUCTpaLUun ropoackoro okpyra.

3. KoHTponb 3a WCMOMHEHWeM HaCTOALLEro NMOCTAHOBMEHUA BO3NOXWUTb Ha
M.0.HauanbHWKa YnpasneHus no MyHuUuuUnanbHOMy UMYyLLECTBY U 3€MelbHbIM
OTHOLLIEHVSIM aAMUHUCTPAaLIUK ropoACKOro okpyra 0O.B. BuwiHeBckyio.

Map ropoAcKoro okpyra 0.B. Kapux




punoxeHue N 1

YTBEepXIeH [OCTaHOBJIIEHUEM
aIMMHUCTpPaUMKU TOPOINCKOIO OKpyTra

or «M» 42 2016 roma W f22%

AOMUHUCTPATUBHBLIW PEFNMAMEHT NPEAOCTABNEHUA
MYHULUNATIBHOW YCINYIU «3AKNIKOYEHUE OOTOBOPA
COLMANBHONO HAUMA C NrPAXXOAHAMU, SAHUMAIOLLUMU
XXUINbIE NOMELLUEHUA
MYHULIUNATNIBHOIO XUJIMLWHOIO ®OHAOA»

1.  Obwwme nonoxeHus

1.1. AOMWHUCTPATUBHbIA pEernaMeHT NpPeAOCTABMNEeHUs MYyHULMNANbLHOW YCnyrv
«3akn4yeHne OoroBopa CoUManbHOr0 HamMa C rpaXaaHamu, 3aHUMaoWUMU Xunble
NOMELLEHUST MyHUUMNAnNbHOro XunuiwHoro doHaa» (ganee - MyHuuunanebHas ycnyra)
ycTaHaBnuMBaeT CpPOKM WU NOCNeAoBaTenbHOCTb  aAMWHUCTPATMBHBLIX  npoueayp
(DenAcTBMM) nNpuM nNpefocTaBlEHMM MYyHUUMNanNbHOW YCNyru, a Takke nopsaok
B3aMMOAENCTBMA Mexay chneunanuctamy, npefocTaBnslWUMM  MyHUUMNANbHYIO
yenyry, v pusMyeckumMun nuuamm - nonydatensMu MyHUUMNanbHOW ycnyru, a Taike
opraHusauvMaMu, Yy4acTBYKOLMMWU B NpouUecce npeaoCTaBNeHns MyHUUWMNanbHOR
ycnyru. :
lNpepocTtaBneHne MyHULUMNANbHOW Yycnyrh ocylwlecTenseT YnpasneHue no
MYHULMNANbEHOMY UMYLLECTBY WU 3E€MESIbHbIM OTHOLLEHUAM aAMUHUCTPALUKU rOPOACKOro
oKpyra (qanee — YnpaeneHue).

1.2. 3asBuTtensamun, MMEOWWUMW MPaBO HA NPeAoCTaBNEHUE MyHULMNANLHOWN
ycnyr, siBnsiotca rpaxaaHe Poccuiickonn ®epepauun, OTHOCALUMECS K OAHOW U3
crneayoLmx KaTeropuin;

1.2.1.rpaxxgaHe, 3aHMMaloLLne Xunble NOMELLEHUS MYHULMNANbHOTO XKMMULLHOIO
¢oHAa Ha OCHOBaHWM OpAepa, BbiOaHHOrO opraHamyu MECTHOro caMoynpaBneHvs ropoaa
TynyHa;

1.2.2.rpaxgaHe, B OTHOLLEHWM KOTOPbIX UMEIOTCS pelleHus cyaa O NpusHaHuM 3a
HUMK npasa MoMb30BAHUA XUMbIM MOMELLEHUEM MYHULIMNANbHOTO XUNuwHoro coHaa
ropoga TynyHa, 3aKnio4eHUn C HUMKU JOroBopa CouManbHOro HaMa XKMMoro nomeLLeHus
MYHULMNANBLHOrO XUnuLHoro choHAaa ropopa TynyHa.

1.3. MNMopaaok MHOPMUPOBaHWA O NpasBunax NpPeaoCcTaBNEHUN MyHULUMANbLHOWM
ycnyru:

1.3.1. MecTtoHaxoxaeHvwe YnpasneHus, nNpefocTaBnsioWero MyHUUUNanbHYK
ycnyry.

665268, NpkyTckaa obnacTb, r. TynyH, yn. Jleduna, a. 122, 3-it atax, ka6.314.

1.3.2. Yacel paboTbl YnpaBneHus:

- noHefenbHUK - NnaTHuua: ¢ 8-00 ao 12-00 ¢ 13-00 oo 17-00;

- nepepsbiB Ha 0ben: 12.00 - 13.00 yacos;

- BbIXOZHbIE AHU - cy660Ta, BOCKPECEHBE.

Yacbl npuema 3asBuTenen:

BropHuk — ¢ 13-00 go 16-00, cpeaa - ¢ 08-00 go 12-00, yetsepr — ¢ 13-00 go 16-
00.

Appec oduymnansHoro nHTepHeT-canta: http://tulunadm.ru;

1.3.3. WHdopmauus, pasMelyaemas Ha ogUUMANLHOM WHTEpHET-caiTe W

MHOPMALMOHHOM CTeHe YnpaBneHusi, 0GHOBNAETCHA N0 Mepe ee U3MEHEHWS.



ALpec 3NeKTPOHHOI NOYTHI: umi—tulun—mer@ramb.ler-.ru;

TenedoHbl YnpaeneHus: 8(39530) 2-18-19, 8(39530) 40-0-42, 8(39530)40-0-36.

1.3.4. UHdbopmaums no BONpocam npefocTaBneHns MyHUUUNAanbHOM yenyru
npeaocTaBnseTcs:

0 B YnpaBnexuu;

U nocpefctsoM pasmelieHus Ha WH(OPMALIMOHHOM cTeHge u odmymansHom
caiiTe AQMWHUCTPAUMM MYHULMNANBHOTO obpasosanns — «ropop Tynyw» B cetn
WHTepHerT;

U ¢ ucnonssosaHnem cpeacrs TenegoHHOM’, NOYTOBOI CBSI3N.

Ansa  nonyyenus MHGOPMaUMU 0  MyHWUUMNANBHOI ycnyre, nopsake
NpeaocTasnexus, xoge npenocrasneHus MyHULIMNansLHOW ycryr 3asiBuTenu Bnpase
obpawyarscs:

U B ycTHOI hopme AnYHO mnum no TenegoHy;

UK  cneuyuanucram Ynpasneuus, y4acTBylolWwMM B npeaocTaBneHum
MYHULMNANbHOMR ycnyru:

0 B nuCbMeHHOI hopme noyToi:

U nocpeacTBOM aneKTPOHHOM NoYThI.

WHdbopmuposanue nposogutcs s ABYyX opmax: yCTHOE 1 nUCbMEHHOe.

Mpu oTeBerax Ha TeNneoHHbIe 3BOHKM W  obpalleHus 3aABUTENen NnMYHO
cneunanncTel YnpasneHus ycTHo MHPOPMMPYIOT 0BpaTuBLMXCA No UHTEPEeCYLWUM nx
Bonpocam. OTBEeT Ha TenedOoHHBIN 3BOHOK AOIKEH HauuHaTbCA ¢ WHGOPMAaUWMK o
HaNMEHOBaHUU  MYHULMNANBLHOrO obpasosanus, B KOTOpLI NOCTYNWUN 3BOHOK, WU
hamunnm cneunanucTa, NpUHSBLISro TeneOoHHbI 3BOHOK.

YcTHOE MHbopMupoBaHue obparusiuerocs nuua ocywecTeAseTCS cneunanucTom
He Bonee 10 munyT.

B cnyyae ecrm gns nogrotosku orsera TpebyeTcs npogomkuTensHoe Bpewms,
nubo pononHuTenbHas uHopmayus ot 3afBUTENs, CNeuManucT, OCyL|ecTBASIOLMIL
YCTHO®  uHpopmupoBaHue, npepnaraer obpatusLiemycs nudy Hanpaeuth B
Ynpasnexue obpalyeHme o NPEAOCTaBNEHUN NUCEMEHHOM MHdOPMauMK no BOnpocam
NPEAOCTaBNEHNA MYHULMNANLHOM ycnyrv, nubo HasHadaer Apyroe ypnobHoe ans
obpaTtuswerocs nuua Bpems Ana yCTHOro nHopmMupoBaHus.

lMucbmenHoe nHdopMuposaHue no BOMpocam npefocTaBReHUst MyHULMNANBHOI
ycnyri ocyllecTensieTcs npu nonyyeHuu oBpauleHus o npeaocTasneHuu NUCbMEHHO
UHPOPMaLuK No Bonpocam NPeAocTaBneHnss MyHUUMNAansHOM ycnyru.

Oteet Ha obpalyeHve roToBuTcs B TedeHne 30 kaneHpapHbIX AHeW co aHs
PercTpauum nucsMeHHoro o6patleHus.

Cneunanuct, oTeeTcTBeHHbI 3a paccmotperne obpauleHus, obecneunsaeT
0BBeKTUBHOE, BCecTOpoHHee W CBOEBpeMeHHoe paccMoTpeHue obpatyexus, rotosut
MCbMEHHBIA OTBET MO CYLLECTBY NOCTABNEHHbIX BONPOCOB.

MucbMeHHbIN oTBeT Ha obpatyexne noanuceisaeTcs HavanbHUKOM Ynpasneuus u
COAEPXWUT baMununio, WMS, OTYECTBO K HOMEp Tenedowa wucronwutens wu
HanpaBnAeTCA No yKasaHHOMY 3asBUTENneMm NOYTOBOMY aapecy wnu no agpecy
SNEeKTPOHHOW NOYTbI, ecnu oTBeT no npockbe 3anBUTENs [OMKeH BbiTe HanpaeneH B
¢hopme anekTporHoro HOKYMeHTa.

1.3.5. UHdopmauymoHHble Marepuansi, npegHasHauyeHHble Ans UH(POpMUpPOBaHUS
3asBUTenen 0 MyHUUMNansHo ycnyre, pasmMeilialTca Ha MHOPMAaLMOHHbBIX cTeHpax,
PacnonoXexHbIX B MecTax, obecneynsaroimx CBOGOAHLIN [OCTYN K HUM 3asBUTENEI!.

UHdopmaumoHHbie CTeHAbI 060PYAYIOTCH BU3YanbHON TeKCTOBO UHopMmaumei,
Cofepxalleii: crnpaBouHble cBegeHus Ans 3assuTenen, nepeyeHs AOKYMEHTOB,
HeobXxoaumbIX Ans nonyyexus MYHULMNanbHOMA ycnyru, u o6pasiibl U3 3anonHeHus.




WMHdopmaLumoHHble matepuansl, pasmewaemble Ha MH(POPMaLMOHHBIX CTeHaax,
OBGHOBIAKOTCS NO Mepe UMEHEHNS AefCTBYIOLEro 3aKkoHo4aTensbCTBa, PErynupyroLLero
NPEAOCTABNEHUE MYHULIMNANBHON YCNYIU, U CNPABOYHBLIX CBEAEHMIA.

Tarke BcA MHOPMALMS O MyHULIMNANBHOIA ycnyre u ycnyrax, Heo6xoaumsix Ans
NONy4EHUA MYHNUMNANbLHOW YCryru [OCTynHa Ha MIHTepHeT-caiTe um oBHOBNSETCS no
Mepe ee U3IMeHeHus.

2. CraHpapT npegocraBneHus MYHULMNANbLHOR ycnyru

2.1. HaumeHoBaHMe MyHMLMNanbHOIA ycnyru: 3aknoyeHre orosopa counansHoro
HallMa C rpaxgaHamy, 3aHUMAKLWUMN  XKUNble MOMELLEHUA MYHULMNANbLHOro
XunuuiHoro goHAaa.

2.2. TpepocTaBnexme MyHULMNANLEHOM ycnyru ocyulecTenseTr YnpasneHue no
MYHULMNANBEHOMY UMYLLIECTBY M 3EMEbHBIM OTHOLLIEHWSIM aAMUHUCTPALIMM ropoAckoro
oKpyra.

2.3. Pe3aynbTaToM npeaocTaBneHus MyHULMNAnNbLHOW yCNyru SBNseTCs:

- 3aKfo4eHne 4OoroBopa counanbHoro Hamma;

- OTKas B NpeoCTaBneHn MyHULMNanbHOMR ycnyru.

2.4. Cpok npefocTaBneHus MyHUUMNansHoM ycnyru:

2.4.1. OBWwuit CPoK NPUHATUS PELUEHUA O NpenoCTaBNeHUM MYHULMNANbLHOM
ycnyru coctaenset 30 paboumnx fHeill co aHa obpalyeHus 3a MYHULMNANLHOW YCNYyrou.

2.4.2. CpoKM NpPOXOXAOEHWS  OTAENbHbIX aAMUHWUCTPATUBHBLIX  Npoueayp,
HeobxoauMbIX AN npenocTaBneHus MYHULMNANbLHOW ycnyrn, ykasaHel B pasgene 3
HACTOALLEro aAMMHUCTPATUBHOrO pernamgHTa.

2.4.3. Cpok npuoCTaHOBNEHUS NPEeAOCTaBNEHNA MYHUUMNANbHOM YCNyrn He
Bonee 14 gHen.

244, Cpok Bblgauu (HanpaeneHus) saseuTento AOKYMEHTOB, SABNSHOLWUXCS
PE3YNbTAaTOM  NPEAOCTaBNEHWUS  MYHWLMNANbHOW  ycnyr, nu6o u3BeleHus o
FOTOBHOCTW MyHULMNanbHOW ycnyru, coctasnsieT He 6onee 3 paboumx AHEeNn ¢ MoMeHTa
UX NOArOTOBKM.

2.5. [paBoBble OCHOBaHWA AN NPEAOCTABNEHNS MYHULMNANbHOM ycnyru

MpeaocTaBneHne MyHUUMNANLHOM YCnyru oCyLecTBNAETCS B COOTBETCTBUU C:

KoHcTuTyumeit Poccuiickoi ®enepaumnun («Poccuiickas razeta» 1993r. Ne 237);

AHKunuuHeim  kogekcom  Poccuiickon ®egepaunn ot 29.12.2004 N 188-03
(«CobpaHue 3akoHoaaTenbcTBa Poccuiickoit Penepaunn», 3 sHaps 2005, Ne 1);

®epiepantHbiM 3akoHOM oT 02.05.2006 Ne 59-03 "O nopsifke paccMoTpeHus
obpaujeHunit rpaxgaH Poccuiickoii ®epepaumn”  (TekcT depepanbHOro 3akoHa
onybnukoBaH B W3fnaHuUsx "CobpaHue 3akoHogaTenLcTBa P®", 2006, Ne 19, cT. 2060,
"Poccuiickas rasera”, 05.05.2006, Ne 95, "MapnameHTckas rasera”, 11.05.20086, Ne 70-
71);

®epepanbHbiM  3akoHoM OT 06.10.2003 Ne131-d3 "O6 obWwmx npuHUMNax
OpraHusauum MecTHOro camoynpaeneHus B Poccuiickoit ®epnepauun"  (Tekct
®eaepanbHoro 3akoHa ony6rnukosaH B uspaHusx "CobpaHue 3akoHopatensctea Po",
06.10.2003, Ne 40, cr. 3822, "MapnameHTckas raserta, 08.10.2003, Ne 188,
"Poccwiickas razeta”, 08.10.2003, No 202);

®enepanbHbiM - 3aKoHOM  oT  27.07.2010 Ne 210-93 "O6 opraHusayuu
NPeAOCTaBNEHNA rocyAapCTBEHHbIX U MYHULMNANbHBIX ycnyr" (tekct ®egepanbHoro
3akoHa onybnukoBaH B u3faHUsIX "CobpaHve 3akoHopaTenscTsa Po®", 02.08.2010,
Ne 31, cT. 4179, "Poccwiickas rasera”, 30.07.2010, Ne 168):

depepantHbIM 3aKOHOM OT 9 cespansa 2009 roga Ne 8-03 «06 oBecneyeHun
AOCTyna K MWHMOpMauuu O AEeATEeNbHOCTU rocyaapCTBEHHbIX OpraHOB W OpraHoB
MECTHoro camoynpaenenus» ("Poccwiickas raseta", Ne 4849 or 13.02.2009 F.);




®eaepanbHbiM 3akoHOM OT 27.07.2006 N 152-®3 «O nepcoHanbHbiX AaHHbI,
("Poceuitickas raseta’, N 165, 29.07.2008, "Cob6paHue 3akoHopatenscrtea POY
31.07.2006, N 31 (1 4.), cT. 3451);

®enepanbHbiM 3akoHOM oT 21 uiona 1997 roaa Ne 122-03 «O rocyfapCcTBeHHON
perucTpaunMu npas Ha HeABMXUMOE WMYLIECTBO U caenok ¢ Hum» ("Cobpanue
3akoHopatenscTea P®", 28.07.1997, N 30, cr. 3594, "Poccuiickas raseta", N 145,
30.07.1997);

Ycrasom MyHuumnansHoro obpasosanunsa — «ropog TynyH».

2.6. TllonHblii nepeveHb OOKYMEHTOB, HeobXxoauMblx ANs npenocTaBneHus
MYHUUUNAanNbHOW yCnyru:

- 3anBneHue (npunoxeHue Ne1 k HacTosLLEMY aAMUHUCTPATUBHOMY pernamenTy);

- KOMUM [OOKYMEHTOB, YAOCTOBEPSALUME NIMYHOCTU 3a8BUTENS U NPOXMBAIOLLMX
COBMECTHO C 3asBUTENEM YNEHOB ero ceMbu (nacnopTa);

- KOnuM [OKYMEHTOB, MOATBEPXAAIOWMX NPABOBbIE OCHOBAHWS OTHECEHWUS NuL,
NPOXWBAOLMX COBMECTHO C 3asBWTENEeM K YneHam ero cemby (CBuaeTenscrea o
POXOEHWW, O CMEPTW, CBUAETENbCTBA O 3aKMIOYEHUM, pacTopeHuu Opaka, nepemexe
WMEHW, cBuaeTensCcTBa 00 YCbIHOBNEHWW, CBUAETENLCTBA 06 YCTAHOBNEHUU OTLOBCTBEA,
COOTBETCTBYIOLLME pPELLEeHNUs CyAa, BCTYNUBLUME B 3aKOHHYH CUITY);

- KOMKWSA CNPaBKn C MECTa XUTENbCTBA O COCTaBE CEMbU;

3aaBuTenb, OTHOCALWMINCA K KaTeropww, NPeaycMOTPEeHHON nognyHkTom 1.2.1
nyHkta 1.2. paspena 1 HaCTOAWEro agMUHUCTPATMBHOTO pernaMeHTa, Bnpase
NPEA0CTaBUTL KOMUIO [OKYMEHTA, NOATBEPXKAAIOLLEro NPaBOBLIE OCHOBAHWUA BNAAEHUS U
NoNb30BaHUA 3aABUTENEM U YNEHaMU Ero CEMbU XUMbIM NOMELLEHVEM.

3asBuTeNb, OTHOCALUMIACA K KaTe[opuu rpaxkaaH, YCTaHOBNEHHOM NOANYHKTOM
1.2.3. nydkta 1.2. pasgena 1 HacTosLero aAMUHUCTPATMBHOIO  pernaMmeHTa
AOMONHUTENBHO NPEAOCTaBMAET KONUIO BCTYNUBLUETO B 3aKOHHYIO CUIy PEeLUeHns cyaa o
NPU3HaHUM  33. HUM npaBa nNOMb3OBAHUA JKUMbIM MOMELUEHUEM MYHULIMNANBHOMO
KunuuHoro coHfa ropoaa TynyHa, 3aKMOYEHUM C HAM [OFOBOPA COLMANBHOMO Haiiva
PKUNOTO NOMELLEHNA MYHULMNANbHOTO XunuiiHoro doHga ropoaa TynyHa.

B cnyvae, ecnn aokymeHTbl nofaeT npeAcTaBuTens 3asBUTENS, AONONHUTENBHO
npefocTaBnsalTCa:

- AOKYMEHT, yA0CTOBEPAIOLLNIA NMUYHOCTL NPEACTABUTENS 3aABUTENS (KOnNWs);

- Haanexalum obpasom 3aBepeHHas AOBEPEHHOCTb (KONUs).

Mpu ApedocmaseneHuu konuu AokymMeHma Heobxodumo npedbseneHue
Opu2uHana, opuauHanb! CIUYarMCs ¢ KOMUAMU U 8036palLalomcs 3asgeumero.

2.7. NepeyeHb AOKYMEHTOB, HEOBXOANMBIX ANS NPEAOCTABNEHUS MyHULMNANLHOI
ycnymm u Haxopawmuxca B PacnopsikeHUu rocyfapCTBEHHbIX OpraHoB, OpPraHoB
MECTHOro CaMoynpaBfieHMsi U WHbIX OpraHoB, Y4YacTBYIOLMX B NPefOCTaBMEHU
MYyHULMNanbHOW ycnyru, uctpebyembix cCOTpyaHMKamMu YnpaBneHus CaMOCTOATENLHO,
Unu npegocTaBnaeMbIxX 3asBUTENEM NO XENaHUIo:

- yYeTHO-TEXHUYECKasn AOKYMeHTauus, BblAaHHas yypexaeHuem,
OCYLLECTBNAOLUM TEXHUHECKYIO UHBEHTApU3aLMio 06BEKTOB HEeABWKUMOCTH.

2.7.1. 3anpewaeTtca TpeboBaTh OT 3a8BUTENS:

U npeAcTaBneHnst AOKYMEHTOB W WHGOPMALMU UNK OCYLLECTBIEHNUS AeACTBMA,
NPEACTaBNEHNE WUNW OCYLLECTBIEHME KOTOPLIX HE NPEAyCMOTPEHO HOPMAaTMBHLIMU
NPaBOBbLIMU  aKTamu, PErynupylowuMi OTHOLIEHUS,, BO3HUKAKOWME B CBA3N C
npeaocTaBneHneM MyHULIMNAnNbHOW YCryru;

2.8. lNepeveHb ocHOBaHWi A4nst OTKa3a B NpueMe AOKYyMEHTOB, HeobxoauMbIx Ans
NPeAoCTaBREHUA MyHULMNANBHOMR YCIyru. .

OcHoBaHusMu Ans oTKasa B NPUEME AOKYMEHTOB SIBISIOTCA:



0 AOKYMEHTbl MNpefocTaBneHbl fUUOM, HE WMELWUM NONMHOMOYMIA Ha UX
npeaocTasneHne B COOTBETCTBUMMN C AEWCTBYIOLMM 3aKOHO4ATENLCTBOM;

0 HEBO3MOXHOCTb YCTaHOBMEHUA COAEPXXaHMA NpeACcTaBNEHHbIX JOKYMEHTOB;

0 npeacTaBneHHble  OOKYMEHTbl WUCMOMHEHbl KapaHA4alioM, B AOKyMEHTax
UMelnTCcA HesaBepeHHble Haanexalwum obpasom ucnpaeneHua nMbo [onNUCK..

2.9. OcHoBaHVAMU N5 OTKa3a B NpefoCTaBNeHNN MyHULMMNANbHON ycnyru
ABNSAOTCA:

U He npencrtaeneHbl [OOKYMEHTbl, YKasaHHble B n. 2.6 HacToawero
aAMWHUCTPaTUBHOIO PErnaMeHTa;

0 nucbMeHHoe 3asBneHWe 3aaBuTens o6 oOTkase B nNpegoCTaBNeHuM
MyHULMNANLHOW YCnyru;

0 oTcyTCTBME  OCHOBaHUW, MNpPegyCMOTPEHHbIX  3aKOHOAATENbCTBOM,  ANA
NOMYYEHUA MyHULIMNANBHOW YCIyTu.

2.10. Pasmep nnatbl, B3MMaemMon C 3asABUTENA NpUM NPeaoCTaBMNEeHUU
MYHULMNANLHOW YCNyru:

MyHuuunaneHas ycnyra npegocTasnsercs 6ecnnaTtHo.

2.11. MakcumanbHoe BpeMsi OXWOaHUS B OYEpeau Npu nojade 3asBhneHus o
NpPeAoCTaBNEeHUM MyHULMNANbHOW YCNYrK HE MOXET NpeBbIWaTh 15 MUHYT.

2.12. Cpok M nopsAoK perucTpauuuM 3anpoca 3asBUTENS O NpenocTaBeHuu
MYHULIMNAnbHOW YyCnyru:

Cpok perucTpauuu 3sanpoca 3asBUTENA O MNPELOCTABAEHUN MyHULMNANbHOWN
ycnyru - oAvH AEHb C MOMEHTa obpalleHus 3assutena (npu nNuYHOM obGpalleHun);
OAWH AieHb CO AHA MOCTYNJIEHUA NMUCbMEHHOW KOppecrnoHAEHLUMU (NOYTOM), OAUH AeHb
CO AHA MOCTYNneHUs 3anpoca Yepes ,3NEeKTPOHHbIe KaHanbl CBA3W (3NEKTPOHHOM
NnoYTON); *

3anpocbl 3asBUTENs PErucCTPUPYIOTCA B JKypHane peructpauum 3asBneHwil
YnpasneHus.

2.13. TpeboBaHua K NoMeLeHnam, B KOTOPbIX NPELOCTABNAETCA MyHULMNANbHAS
ycnyra:

2.13.1. B YnpaBneHun npuem 3asBUTENEi OCYLIECTBMSETCH B CNeLUuanbHo
NPEAYCMOTPEHHBIX NOMELUEHUAX, BKMIOYaKWMUX MecTa ANsS OXWAAHWA, NONYyYEeHWUN
WHGopmMauun, npuema 3asBUTENeW, 3anonHeHWss HeoBXOAUMbIX [OKYMEHTOB, B
KoTopbix obecneynBaercs:

0 cobniofeHne caHUTapHO-3NUAEMUONOrMYECKUX NPaBUn U HOPMaTUBOB, NPaBUN
NPOTUBONOXaPHOI BE30NacHOCTY;

0 obopynoeaHue mectamu o6LIECTBEHHOTO NONb30BaHUA (TyaneTsb!).

2.13.2. TpeboBaHua kK MecTam A4na OXUAaHWUS:

0 mecTa Ansa oxuaaHusa o6opyayloTCa CTYyNbSMU U (UNK) KpecernbHLIMU CEKLMAMK,
“ (UNK) ckambaMMU;

[} Mecta Ans OXuWAaHWA HaxoAsTCs B Xonne (3ane) unu WMHOM cneuuansHo
npPUCNocobneHHoM NoMeLLeHNy;

UB Mectax pAns OXuhaHus npefycMaTpuBaloTCA MecTa Ans  nonyyeHus
WHbopMaLMM 0 MyHULMNAnNLHOW ycnyre.

2.13.3. TpeGoBaHusa K MecTam Ans NONyYEeHUs UHOPMAaLMM O MYHULMNANbHOM
ycnyre:

U MHOpPMaUMOHHbIE MaTepuanbl, npeaHasHayeHHble AN WHMOPMUPOBAHWA
3asBUTENEN O MyHWULMNaNbHOW ycnyre, pa3sMeLLaloTcs Ha UHOPMALIMOHHBLIX CTEHAaX,
pacnonoxeHHbIx B Mectax, obecneunsaroLimx cBOOOAHLIA LOCTYN K HAM 3asBUTENEIA;

O nHOpMaUNOHHbIE CTeHAbI obopyaytoTcs BU3yarnbHOW TEKCTOBOM
WHbopMaLUeld, coaepxalieit CnpasoYHbIE CBEAEHWS ANnA 3asBUTeneil, nepeyeHb
AOKYMEHTOB, HeobXoAWMbIX ANA NOMYYeHUA MYHULUMNAnbHONA ycnyru, u obpasubl U3
3anosiHeHuUs;



U MHOPMALIMOHHBIE MaTepuansl, pasmMellaemsle Ha UHPOPMaLNOHHBIX CTEHA
0BHOBNSIOTCA NO MEpPEe U3MEHEHUNA AEeACTBYIOLEro 3akoHOAATeNbCTBA, perynupytoLen
npeaocTaBieHne MyHULMNanbHO| ycnyr, U CpaBo4HbIX CBEAEHWA.

2.13.4. Tpebosanus kK MECTaM NpuemMa 3asBuTene:

0 npuem  3asBuTened, 3anonHeHne  3asBneHnid O  NpeaocTaBneHuy
MYHULMNATbHOM yCnyr4 OCYLIECTBNAETCA B  CryXeOHbiX kabuHeTax WM WHbIX
cneupanbHo OTBEAEHHbIX MecTax, KoTopbie oOopyayloTCs BbiBECKAMU C yKasaHWem
HOMepa W HauMeHOBaHUs kabuHeTa unu ykasaTensmu, coaepXailMmu uHopmaumio o
Ha3Ha4YeHUn mecTa Ans npuema 3anBuTens,

0 paBoyee MecTO ChneuwanucTa, OcCyLeCcTBNAWEero npuem 3anBuTEnel,
060pyA0BaHO NEPCOHANbHBIM KOMMBIOTEPOM U NEYaTatoLLUM YCTPONCTBOM;

OB uensx obecneveHws KOHMUAEHUWANbHOCTU CBEAEHUA OAHOBpPEMEHHOE
KOHCYNbTUpOBaHWe W (unu) npuem Asyx u Gonee nocetTuTenen OAHUM CneLnaniucTom
HE [onycKaeTcs;

0 Mecta Ans npvema sassutenen oBOpyAylTCA CTynbsMM U cTONamu AnA
obecrneyeHns  BO3MOXHOCTW  3anofHeHuss  3asBfeHMin O  NpefocTaBneHun
MyHWUMNANbHO ycnyru u 0oOpMNEHNst AOKYMEHTOB.

WuBanupam (BKNOYas MHBANUAOB, WUCMONb3YIOWMX KPecna-konsackn W cobak-
npoBoAHukoB)  obecneunsaeTca BecnpensaTcTBeHHbIA  AOCTYN K 34aHuio
afIMWHACTPaLMK FOPOACKOTrO OKpyra W K NpeaoCTaBfseMon B HEM MyHULMNAnbHOW
ycnyre.

2.14. MokasaTenn Ka4YecTBa W AOCTYNHOCTW NPELOCTABNEHNA MyHUUMNanbHOM
YCRyri:

2.14.1. MokasaTenu Ka4yecTBa MyHWLMNANLHOW yenyru:

0 BLINOMHEHME  OOMKHOCTHBIMM ' fMuaMu,  COTPYAHWKamu  YnpasreHua
npeaycMOTPEHHbIX 3akoHofaTtenscTeom Poccuitckon Pepepaunm TpeboBaHuit, npasun
W HOPM, a Takke cobnogeHne nocnefoBaTeNbHOCTH aAMUHUCTPATUBHBIX NpoLEeayp W
CPOKOB MX UCMONMHEHWS NPU NPEAOCTABNEHUM MyHULIUNANBHOW yCryru;

0 oTcyTcTBME 0BOCHOBaHHbIX Xanob Ha AencTBus (BesneicTBue) AOMKHOCTHBIX
NUL, COTPYAHVKOB YNpaBneHus Npu NpejocTasneHn MyHULUNansHom ycnyru.

2.14.2. MokasaTenu AOCTYNHOCTU NPEAOCCTABAEHUS MyHULMNANBHOMR yCnyTu:

0 NoAHOTa U JOCTOBEPHOCTL UH(POPMALUM O MyHULUNANbHOW ycnyre, 0 nopaake
W cTaHfapTe nMpefocTaBNeHus MyHUUMnanbHoi ycnyri, o6 ofpasuax ocopmneHus
[OKyMEHTOB, HEeoOXOAUMBbIX [ANIA  NPEeACCTABNEHUst  MYHULMNARbHOM  YCrym,
pa3MELLEHHBIX Ha NHPOPMALMOHHBIX CTEHAAX, HA WHTepHeT-pecypce;

0 neluexogHas [AOCTYMHOCTb OT OCTaHOBOK 0OLWEecTBEHHOro TpaHcnopTa
0O 3[aHus YnpasneHus;

0 KONWYECTBO B3auUMOAEWCTBUA 3aABUTENss C [OOJDKHOCTHbIMK mnvuamMn  npu
npeaoCTaBnNeHn MyHULIMNANbHON YCyri v X NPOACIKNTENBHOCTD,

[0 BO3BMOXHOCTb  MOMy4YeHus  WHpopmauun O  xoae  npepocTaBneHus
MYHULMNAnNbHOA ycryrM, B TOM 4MCNe C  UCNONb3OBaHWEM UHOPMAUMOHHO-
TENEeKOMMYHUKALMOHHbBIX TEXHOMOTUI;

3. Cocras, nocnenoBaTenbHOCTb U CPOKU BbINOMHEHUA aAMUHNUCTPATUBHbIX
npoueayp (AeicTauit), TpeboBaHNA K NOPAAKY WX BbINONHEHNSA, B TOM Yucne
0COBEHHOCTY BbINONHEHNA aAMWHUCTPATMBHBIX NpoLeayp (AencTBui) B
3NeKTPOHHON hopme

3.1. lMpegocTaBneHve MyHUUMNANbHOW YCNyru COCTOUT U3 cneayoLei
nocnenosaTenbHOCTU aAMWHUCTPATUBHbIX NPpoUeayp:

- npMeM U perucTpauus 3asBNEHWS U [JOKYMEHTOB, Heobxoaumbix AnA
NPeAoCTaBNEHNS MYHULIMNANbHON yCNyru;



- NpoBepKa cBeAeHU, NPeACTaBNEHHbIX 3aABUTENEM;

- NPUHATHE PeLUeHUs O NPeaoCTaBNeHUN MyHULMNANbLHOW YCnyru;

- Bblja4a pe3yneTarta NnpeaocTaBneHns MyHUUWNansLHOW yCnyru.

brnok-cxema  nocnefoBaTENbHOCTU  @AMMHWUCTPATUBHLIX  AENCTBWIA npwu
NPEAOCTaBNEeHMM MYHUUMNANbHOW ycnyrn npueBedeHa B npunoxeHun Ne 2
HacTosLeMy aAMUHUCTPATUBHOMY pernamMeHTy.

3.1.1. MNpvem n peructpaums 3asBNEHUS M LOKYMEHTOB, HEOOXOAWMbIX AMS
npeaocTaBNeHna MyHULMNAnbHOW YCnyru.

OcHoBaHueM ans Havana agMUHUCTPaTUBHO NpoLeaypbl ABNSAETCS nocTynneHue
3asnBneHnsa O NpefoCcTaBneHnU MYHUUMNANbHOW yCnyru U OOKYMEHTOB, HEOBXOAUMbIX
ANA NpefocTaBNeHUs MyHULMNANbHOW YCnyru, NpeaocTaBeHHbIX 3aaBUTENIEM NTUYHO
unu Yepes npeacrasuTens.

Mpvem 3asBrneHns W [JOKYMEHTOB, HeOoOXOAUMbIX AN NpeAoCTaBneHUs
MYHULUMNANbLHON ycnyru, ocyLlecTeBnseTca cneumnanucTom YnpasneHus,
OTBETCTBEHHLIM 33 NPUEM W PErMCTPaLMIO LOKYMEHTOB.

Cneunanuct, OTBETCTBEHHLI 3a MpUEM K perucTpauuio  AOKYMEHTOB,
yCTaHaBnMBaeT NMUYHOCTb 3asiBUTENA UMW NONHOMOYMA NPefCTaBUTENs 3asBUTENs B
cny4yae npeaocTaBneHnsa JOKYMEHTOB YNOMHOMOYEHHbBIM NULIOM.

Cneuyunanuct, OTBETCTBEHHbIN 3a NPUEM JOKYMEHTOB, NpOBepseT NpaBWUIbHOCTb
3anofiHeHNn 3asBneHuna, a Takke YAOCTOBEPSETCA B COOTBETCTBUMM MpeAcTaBNeHHbIX
AOKYMEHTOB TpeboBaHWsIM 3aKOHOAATENbCTBA M HACTOALIEro aAMWHUCTPATMBHOIO
pernameHTa, CBepsieT KON AOKYMEHTOB C OpUIMHanamm o Yem AenaeTt OTMETKY.

B cnyuasx, ykasaHHbIx B nyHkTe 2.8. HacTosALEro aZlIMUHUCTPaTUBHOIO
pernamenTa, npencraBneHHble AOKYMEHTHI BO3BpallalTCcH nuuy, ux
npeaocTtaBmeLUEMY, ONA YCTPaAHEHUA BbIABMNEHHbLIX 3amMedaHuil. Ecnv B TeyeHue 14
KaneHAapHbIX AHEN 3asiBUTENb He YCTPaHUT yKasaHHble 3aMevaHus, eMy 0TKa3blBaeTCs
B NPEAOCTaBNEHUN MYHULMNANLHOW| YCNyru.

B cnyuae, ecnu BbisiBNEeHHbIE HEQOCTATKN [OKYMEHTOB BO3MOXHO YCTPaHUTb Ha
MECTe, CneLuanucT, OTBETCTBEHHbIN 3a NpMem U perucTpauuio JOKyMEHTOB OKasblBaeT
COAEUCTBUE 3aABUTENIO UNKU NULY, NPefOCTaBMBLLEMY [OKYMEHTbI, B yCTpaHeHuu
AaHHbIX HEAOCTaTKOB.

Ecnn npeactaBneHHble OOKYMEHTbI COOTBETCTBYHOT TpeboBaHuaM
3aKkoHOAaTenbCTBa W HacTOALLEro aAMWHUCTPATUBHOrO perfnamMeHTa, creuvanucr,
OTBETCTBEHHbIA 3@ NPUMEM M  perucTpauul  AOKYMEHTOB, pernctpupyet
NPeACTaBMeHHbleE  [OKYMEHTbI B XypHane peructpauuum  3asBneHuA  Ha
NpeaocTasneHne MyHULUNanbHOW ycnyr n cooblyaeT 3asBUTEN PerncTpaLMOHHBbI
HOMEp 3asiBneHus.

MakcuManbHbIl CPOK COBEPLUEHUS aAMUHUCTPATUBHOW npoueaypel coctaensieT
10 MUHYT C MOMEHTa NpeACTaBNEHNA 3asBUTENEM AOKYMEHTOB.

3aperncTpuposaHHble AOKYMEHTHI NEpefaloTcs CrneuvanucToM, OTBETCTBEHHbBIM
3a MNpueMm U  perucTpauuio AOKYMEHTOB, Cneuvanucty, OTBETCTBEHHOMY 3a
npeaocTaBneHe MyHUUUnanbHOW ycnyru B TeyeHune paboyero gHs.

3.1.2. lNpoBepka cBefeHWin, NpeaCcTaBneHHbIX 3asBUTENEM.

OcHoBaHueM Ans Hayana UCNONHEeHUs aAMUHUCTPATUBHOM npoueaypbl ABNAETCA
noctynnexHue OOKYMEHTOB, npeacTaeneHHbIX 3asBuTenem, cneyvanucry,
OTBETCTBEHHOMY 3a NpeAoCTaBNeHNe MyHULMNanbHOW ycnyru.

Cneuvanuct, OTBETCTBEHHLIA 3a npefocTaBneHUe MYHULIMNAnNbHOW ycnyru,
NPOBEPAET npeAcTaBneHHbIE AOKYMEHTbI C Uenblo YCTAaHOBIEHUA NpaBa 3asaBuTens Ha
nony4yeHne MyHuUMnanbHOW ycnyru.

CneunanucT, OTBETCTBEHHbI 3a MpefocTaBneHue MYHULMNanNLHOW ycnyru, He
nosgHee 15 pabouux AHeW npoBepsieT OBCTOATENLCTBO 3aKMONMEHWUS C 3asBUTENEM
WHbIX [OroBOPOB HaiiMa >KWUNOro MOMELLEHUS ¢ AQMUHUCTPaLMEN rOpoOACKOro oKpyra



MyHUUMnansHoro obpasoBaHus — «ropod TynyH», a TalKe BKMOYEHO NN Xu
noMeLleHne B peecTp MyHULMNANbHOro UMYLLECTBA.

B Tom cnyuae, ecnu OCHOBaHMA AN NPeAoOCTaBNEHUS MyHWLUMNANbLHOM ycryru
OTCYTCTBYIOT, 3aABUTENMIO NOYTOBON CBA3bIO B TeyeHue 5 pabounx gHel HanpasBnaeTca
yBeaoMmneHve o6 oTkase B NpeaocTaBNeHUn MyHULMNANLHOW YCIyri.

B Tom cny4ae, ecnu 3asBuTeNns B COOTBETCTBUM C [JEWCTBYHOLUUM
3aKoHOAaTenbCTBOM WMMEET MNpaBO Ha 3aKM4YEHWE [OOroBopa CouManbHOro Haima,
cneynanncToM YnpasneHua WHUUMUMPYETCSH 3acenaHue XUMULLHON KOMUCCUU, O YeMm
3aABUTENNIO NOYTOBOW CBA3LIO BLICLIAETCA COOTBETCTBYIOLLEE YBEAOMIEHNE.

3.1.3. MNpuHATHE peLLeHus O 3aKN4YeHNU 4orosopa counanbHOro Hanma.

OcHoBaHueM Ana Havana WCNONHEHUs agMUHUCTPATUBHON NpoLeaypbl SBNAETCS
NOCTyNfeHne B KOMUCCUIO MO XUMWLLHLIM BONPOCaM [OKYMEHTOB, NPeACTaBMeHHbIX
3ansBuTENEM.

Mpu HanU4UU ocHOBaHWA ANA NPEfOCTABNEHNA XUMNOro NOMELLUEHUS KOMUCCHEN
no XunuuwHbiM Bonpocam He nosgHee 10 pabounx AHEN BBIHOCUTCA MNONOXUTENbHOE
pelleHrne, Ha OCHOBaHWU KOTOPOro B TeyeHue 2 pabouyux AHel ocyliecTeBnsercs
NOAroTOBKa, COrnacoBaHWe U usgaHue NOCTaHOBMEHUA afMWHWCTPaLUW FOPOACKOro
oKkpyra MyHULUnanbHoro obpasoBaHua — «ropof TynayH» O 3aKMOYeHWM 4orosopa
Haima >XuWnoro nomeuleHns. B cnyyae BbIABNEHUS KOMUCCUEN MO KUAULLHBIM
BOMpOCaM OTCYTCTBUS OCHOBaHWIA [NA NPeAoCTaBNEeHUs XWNOro MOMELEeHUs -—
3asABUTENKD  HanpaenseTca  yeBefomneHne o6 oOTkase B nNpeaocTaBneHnu
MYHUUMNANbLHOW YCnyr NOYTOBLIM OTNpaBneHuem B TevyeHue 5 pabounx aHel ¢ aatbl
NPUHATUA TaKoro peLueHus.

Ha ocHOBaHWM  NOCTAHOBNEHWA  aAMUHWCTPAUWM  FOPOACKOTO  OKPYra
MyHUUMnanbHoro obpasosaHust — «ropon TynyH» B TeuyeHne 2 pabouumx aOHEN
OCyulecTBnAEeTCcA NOAroToBKa WM NojnucaHve [OroBopa COWUManbHOro HailMa Xunoro
NoMeLEeHNS.

[oroBop counanbHOro HaillmMa >XUMoro MOMEeLyeHus 3aknyaetca bes
YCTaHOBNEHWA CpoKa ero AeicTeus.

3.1.4. Bblaaya 3assutento pesynbrata MyHULUMNansHON YCNyru.

CneunanucToMm, OTBETCTBEHHLIM 3a NPEAOCTaBNEHUE MYyHULMUNANBLHON YCnyTy,
3anBuTENb U3BELIaeTCs MOYTOBOW CBA3bID O HeobxoaumoctTu npubbiTua ANA
noANUCaHna AO0roBopa CounanbHoOro Haima Xunoro noMeLleHuns 8 TeueHune 1 pabouero
AHA C MOMEHTa ero nognucaHus.

-

i 4.  ®opmbl KOHTPONSA 3a UCMONHEHNEM pernameHTa

4.1. Tekywmn KOHTpOnb 3a COBNIOAEHMEM W  WUCMONHEHWEM COTPYAHMKaMM
YnpaBnenus nONoOXeHWiA HacTOALero afMWHWUCTPATUBHOIO pernamMeHTa W UHbIX
HOPMaTWUBHbIX NPaBOBLIX AKTOB, yCTaHasnusawwwmx TpeboBaHus K MpPeaoCTaBneHuo
MYHULMNANbHOW yCnyru, a Takke NPUHATUEM pelleHUid ocywecTenseT Map ropoackoro
OKpyra MyHuuunansHoro obpasosaHua — «ropoa TynyH».

4.2. Tekyunii KOHTPONb, OCYLLECTBNSETCH NyTeM NPOBEASHUA NNaHOBbIX (OAWH
pa3 B roAa) W BHENNaHoBbIX NPOBEPOK MNOMHOTBI M KavyecTBa MpPeAoCcTaBleHMs
MyHULUMNanbHOW ycnyrn no obpawjeHnsam 3asuteneidl. lNposepkn nNpoBoasTCs Ha
OCHOBaHWM pPacrnopsHKEHUs aAMUHWCTPaUMKU TOPOACKOrO OKpyra MyHULMNANbHOro
obpaszosaHua — «ropog TynyH».

4.3. OTBETCTBEHHOCTL 3a NpefoCTaBNeHUe MyHULMNanLHON yenyrn BosnaraeTcs
Ha Mapa ropoAckoro okpyra MyHuLunansHoro obpasoBanust — «ropoa TynyH», KOTOPbIiA
HEeNoCpPeACTBEHHO  NPUHMMaET  pelweHWe Nno  BONpocam  MpeaocTasleHus
MYHULUNANbHOM yCnyru. .



4.4, OTBETCTBEHHOCTb 3@ HEWUCNONHEHWE, HeHaanexallee WUCMNonHeHue
BO3NOXEHHbIX 00A3aHHOCTEN NO  NPEAOCTaBMEHUID  MYHUUMNANLHOW  YCNyru
BO3/iaraeTca Ha COTPYAHMKOB YNpaBneHus B COOTBETCTBUM ¢ DeaepanbHbIM 3aKOHOM
ot 02.03.2007 N 25-9®3 «O myHuuunanbHoit cnyx6e B Poccuitckoir degepauum» u
®epnepanbHbiM 3akoHOM OT 25 fekabps 2008 roga Ne 273-93 «O npoTusBoaeircTemu

KOppynLmu».

5. [JocyneBHbuii (BHecyaebHbIn) nopsaaok obxanoBaHUa peLueHnii u 4encTBuit
(GespencTems) opraHa, NpeAoCTaBNAOLEro MyHULMNAnNbHY YCNyry, a Takke ux
OOJDKHOCTHbIX KL

5.1. 3ansButenn umeloT npaso Ha obxanoBaHue [AeicTeuii (Gesgencteunil) u
PeLUEeHUN, OCyLLECTBNAEMbIX (NMPUHATBLIX) B XOA4e UCNOMHEHUA MYHULUMNANbLHOW ycnyru,
B gocyaebHom u cyneGHOM nopsgke.

Mpu obpalyeHnn 3asBuTeneit B NUCbMEHHON hopMe B oBs3aTenbHOM nopsake
yKa3blBalOTCA HaMMEHOBaHWE opraHu3auuu, B KOTOpbIA OOpaTuBLUMIACA Hanpaenser
NMUCbMEHHyl0  xanoby, nubo amunnua, WMS, OTYECTBO COOTBETCTBYIOLLErO
AOMMKHOCTHOrO nuua, NUbo AOMKHOCTL COOTBETCTBYIOLIEro nuua, a Taike dhamunus,
UMA, OT4YeCTBO 0DpaTWBLLEroCs, NONMHOE HaWMEHOBaHWE ANA HPUAUYECKOro nuua,
MOYTOBLIK aApec WnM aapec 3NEKTPOHHOW MOYThl, MO KOTOPOMY OOMXHbI BbiTh
HanpaBneHbl OTBET, yBeAOMINeHWe O nepeagpecaumu obpalleHus, usnaraetca CyTb
Xanobbl, CTaBUTCS NUYHAA NOANUCE U Aara.

5.2. Npeametom pocynebHoro (BHecypebHoOro) obxanoBaHusi MOryT SBAATLCH
AeiicTeua (besneicTems) U peleHus, ogcyLecTBRseMble (MPUHATLIE) JOMKHOCTHLIMU
nuuamu YnpasneHus B xo[e npefocTaBfneHus MyHUUMNanbHO| yCnyru Ha OCHOBaHWU
pernameHTa.

5.3. lepeyeHb OCHOBaHUN AN NPUOCTAHOBNEHUS PacCMOTPEHUs Xanobbl W
cny4aes, B KOTOpbLIX OTBET Ha Xanoby He JaeTcs:

0B cny4ae ecnu B xanobe He ykasaHa (bamwunusi 3asiBUTENs, HanpasWBLUEro
xanoby, ¥ No4YTOBLIA agpec, NO KOTOPOMY AOMKeH BbiTb HanpaBneH OTBET, OTBET Ha
xanoby He paeTcs;

0O xanoba, B KOTOPOW COAEpXaTCA HELEH3ypHble nubo ockopbuTensbHble
BblPaXEHWA, Yrpo3bl XKW3HW, 3[0POBLID W UMYLLECTBY [OMMKHOCTHOrO fNuua opraxa,
y4acTBylOLWEro B NPeAoCTaBNeHUM MyHUUMNANbHOW YCNyru, YNEeHOB €ro CembM,
ocTaenaeTca 6e3 oTBeTa No CyL|eCTBY NOCTABMEHHbIX B HEW BONPOCOB, a 3asBUTENIO,
HanpasWBLLEMY Takylo *anoby, cooblyaeTcs o HeJonycTUMoOCTU 3noynoTpebnexus
npaBom,;

00 ecnu TeKcT xanodbl He nNoagaeTca NPOYTEHUI, OTBET Ha xanoby He gaeTtcs, O
4YeM B TeYeHWe CeMu AHel Co AHA perucTpaummn obpalleHus cooblyaeTcs 3asBuTenio,
€€ HanpasuBLUEMY, ecni ero aMmnnusa U NOYTOBbIN aapec NOAAAKTCH NPOHTEHUIO;

0 ecnu B xanobe 3asBuTens COAEPXUTCS BONPOC, HA KOTOPLIA EMY MHOTOKpPaTHO
AaBanncb NUCbMEHHbIE OTBETbl MO CYLUECTBY B CBA3W C paHee HanpasnsembiMu
xanobamu, 1 npu 3ToM B xanobe He NPUMBOAATCA HOBbIE AOBOAbI UM 0BCTOATENLCTEA,
PYKOBOAWTENM  OpraHoB, NpeaoCcTaBnAlWMX  MyHuuMnanbHyl  ycnyry, nubo
YNONMHOMOYEHHbIE MMM  [OMKHOCTHbIE IMUa BhApaBe MPWHATL pelleHue o
GesocHoBaTenbHOCTU oYepenHoro oOpalieHUs WM NpPeKpalleHWM nepenuckn c
3afBUTENEM NO AAHHOMY BOMPOCY MNPU YCNOBWM, YTO yKasaHHas xanoba WU paHee
HanpaBnsemble Xanobbl HanNpPaBNANUCh B OAWH 1 TOT XKe OpraH UNu OQHOMY U TOMY e
AOMKHOCTHOMY nuuy. O AaHHOM pelleHUn YBEAOMNSETCA 3asiBUTENb, HanpasvBLLMIA
»anoby;

0 B cnyyae ecnu NpuU4uHbl, NO KOTOPbIM OTBET MO CYLIECTBY MOCTABIIEHHbIX B
xanobe BOMpOCOB He Hanpasensncs, B nocnegylolem Bbinv yCcTpaHeHbl, 3asBUTENb



Bnpase BHOBb 0BpaTUTLEA C Xanobol B COOTBETCTBYIOWUA OpraH, NpeaocTaBnNAoWm
MYHULIMNANbHYIO yCnyry, TMbo K COOTBETCTBYIOWEMY AOIMKHOCTHOMY JTALLY.

5.4. OcHoBaHuemM pAnNs Havana npouefypsl gocynebHoro (BHecyaebHoro)
obxanosaHus SABNAETCA NOCTYNNEHUe nUCbMeHHOro obpauweHus c xanobon Ha
aeincTeue (6e3neicTane) u pelleHne AOMKHOCTHbIX MWL YNpaBnexus.

5.5. 3asBUTens BNpaBe O3HAKOMUTLCSH C AOKYMEHTamMu W marepuanamu,
HeobxoaumbiMu emy pAns  obocHoOBaHMA W paccMOTpeHusa xanobei, T. €. C
uHdOpMaumuell HEenocpeAcTBEHHO 3arparvealollet ero npasa, €cnM UHoe He
nNpegycMOTPEHO 3aKOHOM.

5.6. 3asBuTenb BrnpaBe obpaTUTLCA K M3apy ropoACcKoro okpyra MyHULIMNANsHOro
obpasoBaHus — «ropog TynyH» u obxanosaTb AewcTeue (Gesgencreve) u pelseHus,
ocylulecTBnsemblie (NPUHATbIE) AOMKHOCTHBEIMM nUUamu Ynpasnewuss B XoAe
NPefoCTaBNEHUs MyHULMNANbLHON YCNyrn Ha OCHOBaHUW pernameHTa.

5.7. Cpoku paccmoTpeHus xanobbl (npeTenauu): xanoba noanexuT
paccMoTpeHuio B Teuyenne 15 pabouux gHeit co AHA ee peructpaumu. B cnyyae
obxxanoBaHus OTkasa YnpaBneHus, NPeaoCTaBNAloWEero MyHUUUnansHyl ycnyry B
npueMe AOKYMEHTOB Yy 3asBuTens nubo B uCnpasBneHun AONYUIEHHbLIX One4yaTok wu
owmnbok wnu B cnyyae oOxanoBaHWs HapylweHWss YCTAHOBMNEHHOTO CPOKa Takux
ucnpaeneHui, xanoba NoanexuT pacCMOTPEHWIO B TeyeHwe natu pabouux AHen co
[HS ee perucTpauuu.

5.8. PeaynbTaT focypebHoro (BHecyaebHoro) obkanoBaHWs NPUMEHUTENLHO K

Kaxgow npoleaype NBo MHCTaHLUU 06KanoBaHus:

no pesynbTatamM PacCMOTPEeHWUs 3asBNeHus, anobbl, NpeTeH3un npuHumaeTcs
pelweHne 06 ygoBneTBOpeHUM TpeQoBaHUM  3asBUTENs WM O MPU3HAHUMU
HenpaBoMepHbIM oBxanoBaHHoro aevicteus (6esneitctenn) n pewenuns nubo o6 oTkase
B yAOBneTsopeHun TpebosaHnii.

Map ropogackoro okpyra t0.B. Kapux




Npunoxenue N 1

K AnMMHMCTpaTMBHOMy
peryaMmeHTy «3aknmoyeHue
OOTOBOpa couMansHOTO
HarmMma c TpaxmaHamy,
BaHMMapLUMHK KUJIbIe
[loMemennsa  MyHunumMnameHoro

AWIIMIMHOTO QoHIa»

Mapy ropopackoro OKpyra

(cpuo)

oT

(Ans  dusuyeckux oMy - damunusa, ums,
OTHECTBO; ANs PUANYECKUX nuy - hamunus,

UMA,  oTyecTBoO pykoBoautensa, nonHoe
HauMeHoBaHue opraHusayum)
npoxwusatoljemy (Haxo,qﬂu.:emycn) no
agpecy:

(Ana  usuyeckux My - apgpec mecrta
XUTenbcTea, NOYTOBbIN agpec; ansa

tOPUAnYeECKUX UL - NnoyToBbLII afpec)
KOHTaKTHbI TenedoH

3AABNEHUE
(o] 3aKIMYeHun ,qoroaopa COU,MaJ'IbHOFO Haﬁma

B cBsisu ¢

(ykasaTtb OCHOBaHus)
Mpouy saknounTs AOroBOp coumanbHoro Haiima.

A C CeMbel U3 __ Yenoeek 3aHumalo — KOMHaTHylo KBapTUpy Ha __ ataxe
(®10)
unoro noma no agpecy:

, 0BbLwen nnowagsio KB. M.

CBe,quvm 0 YneHax CeMbM, NPOXuBawLWmMx co MHOW:

®amunus, log PoacteeHHble MecTo Howmep

nms, poxaeHus OTHOWeEHMA  |paboTbi, KOHTaKTHoro
0T4eCcTBO AOIMKHOCTL TenegoHa:
(nonHocTslo) CnyxebHbi
3assurens,

YneHos AOMaLUHui
cemMbu

A 1 npoxusaowme co MHoi un
3aABNEHUM 1 fokyMeHTax ceepe

€Hbl ceMbUn Aaem cornac
HUA.

W€ Ha npoBepky ykazaHHbIX B



(4mcno, mecsu, roa) (nu4Has noanuch 3anBUTENSs)

(nognucm Bcex aeecnocobHbIX YNEHOB CEMbU, NPOXUBAKOLLUX COBMECTHO C
3anBuTenem)



BJIOK-CXEMA

lpunoxenue N 2

K AIMMHUCTPATUBHOMY
perjamMeHTy «3aKinyeHne
OO OBOpPa COLMAJIBHOTO
HalMMa c TpaxiaHamm,
3aHUMaLUMI XKUJIBIE

NOMEMEHU T MYyHMUMIAILHOTO
AMIMULHOTO GoHIa»

npeaocTaBneHna MyHUUUNansLHoM ycnyru

llpveM u permcrpaumMs =agBiIeHMs u AOKYMEHTOB, HEOOXOOMMEIX MJIA
NpenOCTaBJIEHUA YCIYIH

[ llIpoBepka CBeNeHustt, NpenCTaBIEHHLX BaABNTONOM

lpurATHE pelleHMs © NpenoCTaBIEHNMM MyHULNNANL HON YCIYTM Ha BacermaHum
KUIUIHON KOMMCCUM

SakioueHne OOoroBOpa
COLMaJbHOTO HalMma

OTkas B npenocTabBJeHUM
MYyHUMUMOAJbHON YCIyTH




