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POCCUNCKASA ®EOEPALIUA
UPKYTCKAS OBNACTb
MYHULIUMATIbBHOE OEPA30BAHUE - «FTOPO[L TYNYH»
NPEOCENATENb KOMUTETA NO ®UHAHCAM
AOMUHUCTPALIMM FOPOCKOIO OKPYTA
PACIMOPS)XEHUE

OB YTBEPXXOEHUU NOPAOKA BEOEHUA YHETA U
. OCYLLECTBNEHUA XPAHEHUA UCTTOJTHUTEJIbHbIX
AOOKYMEHTOB, NPEAYCMATPUBAKOLWLNX OBPALLEHUE
B3bICKAHUA HA CPEACTBA MYHULIUMNATbHbIX
BIOAXETHBIX U ABTOHOMHBIX YYPEXOEHUN, U UHBIX
AOKYMEHTOB, CBA3AHHbLIX C UX UCIMNOJIHEHUEM

B uensx opraHusauuMu yyeta U OCYLLUECTBNEHUS XPaHEHWs WUCNOSTHUTENbHbIX
OOKYMEHTOB, npeaycmaTtpueawwmx obpauleHne  B3bICKAHMA HA  cpeacTsa
MyHUUMNaNbHbIX OHOOXKETHBIX U aBTOHOMHbIX yYpexaeHwin ropoga TynyHa, U UHbIX
AOKYMEHTOB, CBf3aHHbIX C MX MUcnonHeHuem, pykosoacTteyack 4.20 c1.30
®epepancHoro 3akoHa ot 08.05.2010 ropa Ne83-03 «O BHeceHun U3MEeHeHWh B
oTAenbHble  3akoHogaTenbHble akTtel Poccuitickon degepauum B CBA3M  C
COBEpLUEHCTBOBAHUEM [MPaBOBOr0 MOJSIOXEHUSA rOCYAAPCTBEHHbLIX (MYHMUMNANbHBIX)
yypexaeHuin», 4.3.19 ct.2 ®epepanbHoro 3akoHa ot 03.11.2006 roga Ne174-03 «0O6
aBTOHOMHbIX yypexaeHusax», NMonoxeHvem o Komutete no onHaHcam agMUHUCTpaLmn
rOPOACKOro OKpyra, YTBEPXAEHHbIM pacropsXKeHWeM aagMUHUCTPauuu ropOACKOro
okpyra ot 23.01.2017 roga Ne20, cr.44 YcraBa MyHuuunanoHoro obpasoBaHua —
«ropop TynyH»

1. YTBepaute npunaraembii [lopsgok BeAeHUss yy4eTa U OCyLLeCTBNEHUs
XpaHEHUs  UCMOMHUTENbHbIX  OOKYMEHTOB, npeaycmarpusawowmx  obpaljeHue
B3bICKaHMA Ha cpeacTBa MyHUUMNAnbHbIX BIOQKETHBIX U @BTOHOMHbIX YYpEeXaeHUn, u
MHbIX JOKYMEHTOB, CBA3AHHbLIX C UX UCNONHEHUEM.

2. MpusHaTe yTpaTUBLUMM CUNYy pacnopsikeHue 3aMecTUTens npeacepatens
Komuteta-HayanoHuka ®PuHaHcoBOoro ynpaenenns Komuteta no - aKOHOMUKE W
puHaHcam agMuHUCTpauuMm ropoackoro okpyra ot 17.02.2015r. Ne14 «O6
yTBepxaexun MNMopagka BeAeHns yveTa U OCYLLEeCTBNEeHUA XpaHeHUss UCNONMHUTENbHbIX
AOKYMEHTOB, pELUeHWs HanoroBoro opraHa, npegycmaTtpuBawowmux obpalenune
B3bICKaHMA Ha CpefcTBa MyHUUMNAnbHbIX BOAMETHLIX U aBTOHOMHbIX YY4pPEeXaeHUn, u
OOKYMEHTOB, CBA3aHHbIX C UX UCMNONHEHUEMY.

3. PaamecTtuTb HacTosLlee pacnopsikeHue Ha cauTe agMUHUCTpaLMmM ropoacKkoro
oKpyra.

4. KoHTpOnb 3a UCMNOSTHEHWEM HACTOSILLIEro pacnopsiKeHUs OCTasnsato 3a cobon.

Mpencenarens KomuteTa no uH
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NoPAN0OK
BEAEHWUSA YYETA U OCYLIECTBNEHUA XPAHEHUS UCTIONHUTENBHBIX
AOKYMEHTOB, MPEQYCMATPUBAIOLLUX OBPALLEHUE B3bICKAHUSA HA
CPEACTBA MYHULIUMANBHbIX BIOMKETHBLIX U ABTOHOMHbIX
YYPEXOEHUA, U UHBIX NOKYMEHTOB, CBA3AHHbIX C UX UCMONHEHUEM

1. OBwme nonoxeHus

1.1.Hactoswwnin lMopsaok onpegenser peiicteus Komutera no uHaHcam
afMUHUCTPALN TOPOACKOTO OKPYra B NUUE OTAENa Ka3HAYENCKOro WCMONHEeHWS
Blopxeta KomuteTa no hmHaHcam aagMuUHUCTpaLmum FOPOACKOro oKpyra (nanee- otaen)
MO BEACHMIO YieTa U OCYLLIECTBNEHNIO XPAHEHUS UCMONHUTENbHBLIX NUCTOB U CyAebHbIX
NPWUKasoB (4anee - UCNONHUTENbHbIE AOKYMEHTbI), DELeHUs HanoroBoro opraKa
npefycmaTpuBalowmx OBpalieHUe B3bICKAHUA  Ha cpeacrtsea m;ynuuunanbub.U
OIOMKETHBIX U @BTOHOMHBIX  yupexaeHui roposa TynyHa (ganee - [OOMKHUK), W
AOKYMEHTOB, CBA3aHHBIX C UX UCMIONTHEHUEM.

1.2. [ns BegeHns yveta M OCyL|ECTBNEHMS XPaHEHUS WUCNONMHUTENbHbIX
AOKYMEHTOB, PELLEHUSI HanoroBOro OpraHa U AOKYMEHTOB, CBS3aHHbIX C NCMONHEHWNEM,
AOCTYyNMBLIMX B COOTBETCTBMM C 4acTblo 20 cratbu 30 PegepantbHOro 3akoHa oT
08.05.2010 Ne83-03-"O BHeCEeHUU UIMEHEHUI B OTAENbHbIE 3aKOHOAATEeNbHbLIE aKTbl
Poccuiickort ®egepalyu B CBS3U C COBEpLIEHCTBOBAHMEM NPABOBOrO NOMOXEHUS
rOCYAAPCTBEHHbIX (MyHULMNAMbHBIX) yypexaeHuit" (nanee - 3akoH), B oTAEene BegeTcs
KypHan yyeta v perucTpauun UCNONHUTENBHbLIX AOKYMEHTOB NO (hOpME COrnacHo

lMpunoxenuto Ne1 k HacToswemy Mopsaky. .

MoctynuBwMin  Ha ucnonHewne B  OTAEN  WUCMONHUTENLHBI AOKYMEHT
(MCnonHUTenbHbIA NUCT, cyaebHbIi NpuKas) M pelleHWe HanoroBoro opraHa o
B3biCkaHUM Hanora, cbopa, CTpaxoBbix B3HOCOB, NEHEN M LWTpadoB (ganee - pewexne
HanoroBoro opraHa) NOANEXUT perucTpauwu B XKypHane yuera u peruncrpaunn
WCNONHUTENbHbLIX AOKYMEHTOB. [pu 3TOM AaTa, 3acukcupoBaHHas npu perucTpaumi
WCNONHWTENLHOTO AOKYMEHTA, pelueHWs HanoroBoro OpraHa B KayecTBe BXoasLieil
KOPPECNOoHASHUMK, CHUTAETCA AaTON ero NpeAbABNEHUS HA UCNIONHEHME.

K ucnonHutenbHOMy [OKyMeHTY (33 MCKIloueHuem cyaebHoro npukasa),
HanpaensemMoMy [Ans UCMNONHEHUs CyAOM NO npock6e B3bICKATENS WM CaMum
B3biCKaTenem, AOMKHO ObiTb NPUNOXEHO 3asBNEeHUe BabicKaTens ¢ yKasanuem
PEKBU3UTOB BAHKOBCKOrO CHeTa B3bICKATENS, HA KOTOPIA' AOMKHbI BbiTh nepeyncneHsbl
CPeAcTsa, noanexaiuue B3biCKaHUI. 3asBneHne NoanuchLIBaeTCs BabickaTtenem nubo
€r0  NpeAcTaBUTENeéM C  NPUNOXEHWeM  [OBEPEHHOCTM MAM  HOTApUansHo
YAOCTOBEpPEHHOMU Konuu AOBEPEHHOCTH, yAoCTOBepsoLwen NONTHOMOYUS
npeacTaBuTens.

Mo kaxgomy nocTynusLemy UCMONMHUTENBHOMY NOKYMEHTY, PELUEHUIO HanoroBoro
opraHa (OPMUPYeTCs OTAENbHbI NakeT [OKYMEHTOB B npegenax pena no
HOMeHKnartype aen (ganee - geno).

Konus  ucnonnutensHoro pokymeHTa, pelleHws  Hanoroeoro opraHa c
NOCTyNUBLUNMK OOKYMEHTaMW noawwuealnTcs B aeno. OpuriHan WCNONHUTENbHOro
AOKYMEHTA, peLeHUsA Hanorosoro opraHa Ha Nepuoz UCMONHEHUA XPaHWUTCS B Aene.

1.3. Mpw BO3BPALUEHNM [OKYMEHTOB, MOCTYNUBLLNX HA MCNOMHEHUe B3biCKaTENo
NO OCHOBaHUAM, yKasaHHbIM B nyHkTe 3 yactu 20 ctatbu 30 3akoHa, oTAen B TeYeHuu
NATH pabouux AHel HanpaBnseT B3biCKaTemNio 3aKasHbIM NUCLMOM (Unv BblAaeT NUYHO
MOA poCNUChb, C yKasaHWeM [aTbl NOMy4YeHWs) yBeJOMNEHUE O BO3BPALLEHN



AOKYMEHTOB, MOCTYNUBLUMX HA UCNOMHEHUE, K KOTOPOMY NpunaraeTcs UCNONHUTENbHbIV
AOKYMEHT CO BCEMU NOCTYNUBLUMMU OT B3bICKATENS [OKYMEHTaMM.

B cnyyae HeBO3MOXHOCTW BO3BpALLEHUS  WUCMONHUTENbHOTO  AOKYMEHTa
B3bICKATENK MO OCHOBAHWUAM, yKa3aHHbIM B nyHkTe 3 4actu 20 crateu 30 3akoHa,
oTAen B COOTBETCTBUM C nognyHKToM "B" nyHkta 4 vactu 20 cratbm 30 3akoHa
HanpaenseT UCNONHUTENbHLIA AOKYMEHT C NOCTYNUBLUMMKM OT B3bickaTtens nubo cyaa
AOKYMEHTaMu B Cy[, BblAABLUWA AAHHbIA UCMONHUTENbHbLIW AOKYMEHT, C YBEAOMIIEHUEM
O BO3BpallEHUU WCMNONHUTENBHOrO [AOKYMEHTa M YKasaHMEM nNpUYUHbI BO3BpaTta
MCNONHUTENBHOIO AOKYMEHTA.

Ecnu B 3asBneHuu B3bickaTens ykaszaHbl HEBEPHbIE PEKBU3UTBI BaHkoBckoro cyeTa
B3bickaTens, oTAen, He no3gHee paboyero AHA 3@ OHEeM  MOCTYNSeHUs
COOTBETCTBYIOLLIEA wH(pOPMaUMK, YBEAOMNSET B3biCKAaTENs © NpeaocTaBneHuu
YTOYHEHHbIX PEKBU3UTOB OAHKOBCKOro cyeTa BabicKaTens.

B cnyvae HenpeacraeneHus Babickatenem B TedeHun 30 aHel co AHSA nony4yeHus
yBEJOMNEHUA O TnNpefoCTaBfNeHUNn YTOYHEHHbIX PEKBUM3UTOB 6GaHKOBCKOro cyeta
B3biCKaTensa, oTAen BO3BpaljaeT B3bICKATEN0 [OKYMEHTbl, NOCTYNUBLUME Ha
UCNONHEeHWe B COOTBETCTBMM C NyHKTOM 3 yacTtu 20 ctaTtbu 30 3akoHa.

Konun ysegomnenuit o BO3BpaLUEHWN WCMOMHWUTENBHOrO [AOKYMEHTA, @ Takke
KONUWM [OOKYMEHTOB, NOCTYNUBLUMX OT B3bickatens, nubo cyga BMmecTe ¢ Konuewn
UCNONHUTENBLHOTO [OKYMEHTa nogwusaiotcs B pAeno. [lpu 3TOM OOHOBPEMEHHO
CTaBATCA CoOTBETCTBYIOWME OTMETKM B JKypHane yuyeta u  perucTpaumu
WCNONHUTENbHBLIX AOKYMEHTOB C yKasaHMeM NpUYMHbI BO3BpaTa WCMNOMHUTENBLHOrO
AOKYMeHTa.

1.4. Tpu BO3BPALLEHWUN NCNOMHUTENBHOIO JOKYMEHTA NO OCHOBAHUAM, yKa3aHHbIM
B nyHkTe 4 yacTn 20 cTatbu 30 3akoHa (3a ucknioyeHnem absaua "B" nyHkTa 4 yactym 20
ctatb 30 3akoHa), oTAen HanpaenseT B CyA, BbIAABLUMIA 3TOT WUCMOMHUTENbHLIN
AOKYMEHT, yBELOMINEHWe O BO3BPALUEHWU WCMOMHUTENBHOTO AOKYMEHTa 3aKa3HbiM
MACbMOM, K KOTOPOMY npunaraeTcs WCNOMHUTENbHbIA AOKYMEHT. [lpu  3Tom
nocTynuBlUME AOKYMEHTbI OT B3bickaTens nubo cyaa npu npeabABREHUM 3TOro
WCNONHWTENLHOrO OKYMEHTa B OTAEN (32 UCKMIOYEHNEM UCTIONHUTENBHOO JOKYMEHTa,
KOTOpbIi HanpaBnseTCs B CyA) HanpaBnsloTCs B3bickaTenio. Konwsi yBegomneHus o
BO3BPALLEHUM UCNONHUTENbHOTO AOKYMEHTa U  yBEAOMMEHUA O BO3BPALLEHUM
AOKYMEHTOB, MNPUMNOXEHHbIX K UCNONMHUTENBLHOMY AOKYMEHTY, HanpaBfeHHble
COOTBETCTBEHHO B CyA W B3bICKATeNio, KOMNUW [OKYMEHTOB, MPWUMOXKEHHBLIX K
WCNONMHWUTENBHOMY OOKYMEHTY, a TaKkKe KOMUA UCMOMHUTENbHOMO [AOKYMEHTa
noguwwmeaiotca B Aeno. OQHOBPEMEHHO CTAaBUTCS COOTBETCTBYIOWIAS OTMETKa B
XypHane y4eTa U perucTpauuv UCNONHUTENbHBIX AOKYMEHTOB C yKazaHMeM NpUYUHbI
BO3BpaTa UCMOMTHUTENBHOTO JOKYMEHTa.

1.5. Otaen He nosgHee nsaTu pabouux AHeit nocne nony4YeHus UCNONHUTENBHOTrO
AOKYMEHTa, nepefaer AOMKHUKY YBEAOMNEHME O MNOCTYMAEHUN WCNOMHUTENLHOro
AOKyMeHTa no copmMe cornacHo [punoxenuo Ne2 k HacTosLwemy [lopsgky c
NPUNOXEHWEM 3asBNEHWUSA B3bICKATENs WNKU YBEAOMMEHWE O MOCTYNNEHUU PELUEHWS
Hanoroeoro opraxa no ¢gopme cornacHo Mpunoxenuio Ne3 k HacTosLemy Mopsaky, ¢
ykasaHuem B XKypHane yyeTa u peructpauum UCroNHUTENbHLIX AOKYMEHTOB HOMepa K
AaTtbl YBeAOMNeHus.

YNOMHOMOYEHHbIA COTPYAHUK OTAENa MOALWMBAET B AENO KOMUIO YBEAOMIEHUS O
NOCTYNNIEHUN  UCMONHUTENBHOrO [OKYMEHTa unuM YBEAOMNEeHUS O MOCTYNneHuu
PELUEHNs HAanoroBoro opraHa € OTMETKOW AOSKHUKA O ero Nony4YeHnn nubo AOKYMEHT,
YAOCTOBEPSOLLUA NONyYeHUe AOMKHUKOM A4aHHOTO YBEAOMNEHUS.

1.6. JomxHuk B TeveHne 30 pabounx AHeh co AHS nonyYyeHns yseaoMneHuss o
NOCTYNNEHAN UCNONMHWUTENBHOTO [AOKYMEHTa WNKU  yBEAOMNEHWS O MNOCTYNNEHWUK
PELIeHUs Hanoroeoro opraHa npPeAcTaBnseT B OTAEN NNaTeXHbld [AOKYMEHT Ha
nepevyucneHne cpeacTe AnsA NonHoro nMbo YacTUYHOro UCNOSNTHEHUS UCMONMHUTENLHOrO
AOKyMEHTa UNK peLleHnn HanoroBoro opraHa B npefenax obljero ocraTtka CpeacTs,
YYTEHHbIX Ha ero NULEBOM CYEeTE JOMKHUKA.



~1.7. B cnyyae uvactuygHOro wucnonHeHuss TpeboBaHW WUCNONHUTENBHOrO

AOKYMEHTa, pelueHUst HanoroBoro -opraHa YnNonHOMOYEHHbIA COTPYAHWK oTaena
OTME4YaeT npU KaXAOM nepeuucneHun B JKypHane yyeta W perucrpaunu
UCNONHUTENbHBIX AOKYMEHTOB MNEPEYUCNEeHHYI0 B3bICKaTEeNto CymMmy, AaTty U HOMmep
pac4eTHOro IOKYMEHTa Ha ee nepeyncneHve.

MHudopmauus o HoMepe, aate ¥ CyMMe pacyeTHOro AOKYMEHTa MO UCMONTHEHUIO
TpeboBaHMiA UCNONHUTENbLHOrO [OKYMEHTa B NONHOM o6beme ykasbiBaeTca B
UCNONHWUTENBHOM [OKYMEHTE U 3aBepsieTcs MNoAnuCbid pykosoautTens (MHOro
ynonHomoyeHHoro nuua) v neyatblo Komuteta no uHaHcam agMuHuCTpauum
rOpOACKOro oKpyra.

Konuu nnatexHbix [OOKYMEHTOB, O 4YacTU4YHOM WCMoNHeHuM TpeboBaHwii
UCNOSTHUTENBHOTO AOKYMEHTA, PELLUEHUS HANoOroBoOro opraHa NoALWVBAaKTCS B AeNO.

1.8. lpu wucnonHenun TpeboBaHWA WUCNONMHUTENBHONO [AOKYMEHTA, pPEeLUEeHUs
HanoroeBoro opraHa B NONMHOM OObeMe YNOoMHOMOYEHHbI COTPYAHMK OTAena oTMevaeT
B JXKypHane y4era ¥ perucTpauunm UCNONHUTENbHLIX [OKYMEHTOB MNEPEeYUCNEHHYIO
B3bICKaTeN CyMMy, AaTy ¥ HOMEp NNaTEXHOro AOKYMEHTa Ha ee nepevynucneHue.

WHdopmauua o Homepe, fate U CyMME NNATEXHOIO AOKYMEHTa NO UCNONHEHUIO
TpeboBaHMn UCNONHUTENBHOrO [OKYMEHTa B MOMHOM oO6beMe YykasbiBaeTcs B
UCNONHUTENbHOM [OKYMEHTE U 3aBEpAETCA MNOANUCHID PYKOBOAMTENS (MHOro
ynonHoMoYeHHoro nuua) u nevatbilo Komuteta no duHawcam aﬂMMHMCTpauV“
ropoACKOro oKkpyra.

Konusi nnaTexHOro [OKYMEHTa U KOMUA WCNONMHUTENBHOrO AOKYMEHTA, pelleHuWs
Hanoroeoro opraHa ¢ OTMETKOW O NOSTHOM UCTONHEHUU TPeBOBaAHUN UCIONHUTENBHOTO
AOKYMEeHTa NoALMBAKTCA B Aeno.

1.9. Tlpy NONHOM MCMONHEHUM UCMONHUTENBHOrO AOKYMEHTa OTAEN Hanpaenser
WCNONHWUTENbHbIK AOKYMEHT C OTMETKOW O pasMepe NepeyUCneHHOW CymMmbl B CyA,
BblAaBLUXIA UCNONHUTENbHbBIA LOKYMEHT.

lpu ucnonHeHun B NONHOM OGLEME peLUEHUs: HAnoroBoro OTAen yBeaoMnseT ob
3TOM HanoroBbi OpraH, BbIHECLUKIA peLleHue.

1.10. Mpw nocTynneHuu B OTAEN OT AOMKHUKA 3aBEPEHHLIX KOMWIA [OKYMEHTOB,
NOATBEPKAAKLLUX WCNonHeHne (4acTuyHoe MCnonHeHue) TpeboBaHwui
UCNONHUTENBHOTO [OKYMEHTA, pELUeHUss HanoroBoro opraHa YnoMHOMOYEHHbI
COTPYAHUK OTAena ykasbiBaeT B XXypHane ydyeTa W perncrpaumm UCNONHUTENbHbBIX
AOKYMEHTOB HOMEp, AaTy U CyMMy pacyeTHOro AOKyMeHTa, NOATBEpXAaloLuero
UCNONHEeHNe WCNONHUTENBHOTO [OKYMEHTa, PpeleHuss Hanoroeoro opraHa nmbo
PEKBU3UTbI WMHOTO [AOKyMEHTa, NOATEEPXAAloWero WMCNONHEeHWe WCNONMHUTENLHOro.
AOKYMEHTa, pelueHus Hanorosoro opraHa. Konuu conpoBoauTensHOro nmcw”
AOMXKHMKA WU OOKYMEHTOB, NoATBEPXAAoLLMX ncnonHeune - TpebosaHuin
MCMONMHUTENBHOMO AOKYMEHTa, PELLIeHUS HanoroBoro opraHa NoALIUBalTCs B AenO.

Mpu npeacTaeneHun AOKYMEHTOB, NOATBEPKAAIOLMX UCNONHEHUE TpeGoBaHMM
UCNONHNTENBHOrO JOKYMEHTa B NOSTHOM 06bemMe, ynonHOMOYEHHBIH COTPYAHUK oTAena
Bes npocTtasneHns OTMETKM Ha WCNONHUTENLHOM [AOKYMEHTE O €ro WCNOMHEHWM
BO3BpaLlaeT UCNOMHUTENbHbIM  [OKYMEHT B Cyd, BbIHECIUMA pelueHue, C
CONpOBOAWTENbHBIM  NMUCBMOM U MPUMOXEHUEM MPEACTABNEHHBLIX  AOMKHUKOM
AOKYMEHTOB, NOATBEPXKAAIOLIMX UCNONHEHUE PELUeHUs cyaa.

Mpu npeacTasneHun AOKYMEHTOB, MOATBEPXKAAILWMX WCNONHEHUE peLLeHUs!
Hanorosoro opraHa B MNONMHOM oOObeme, YNONHOMOYEHHbIA COTPYAHUK oOTAena
BO3BpaLlaeT pelueHne HanoroBoro opraHa B HanoroBblil OpraH, BbIHECLUKIA pelleHne, ¢
CONPOBOAUTENbHBIM MUCbMOM W NMPUNOXEHUEM NPEACTABINEHHbIX  AOMKHUKOM
AOKYMEHTOB, NOATBEPXKAAIOLLNX UCNONHEHNE PELUEHUA HANoroBoro opraHa.

Konus conpoBoauTensHoro nucbma, HanpaensieMoro B Cyd, Hanorosbili opraH
TaKKe NoaLmMBalTCA B Aeno.

1.11. Mpw nocTynnexun B oTaen AoKyMeHTa 06 OTCpouke, O paccpoyke unu ob
OTNOXEHUW UCNONHeHUst CcyaebHbIX aKkToB, [AOKYMEHTa, OTMEHSIOWero  unwu
NnpUocTaHaBnNMBaKLEro ucnonHeHe cyaebHoro akra, Ha OCHOBaHWW KOTOPOro BbiaaH
UCMONHUTENbHLIA AOKYMEHT, nubo [okymeHTa 00 OTCpoMKE WM O paccpouke



UCNOMHEHUS PELUEHUS HanoroBoro opraHa YnoONHOMOYEHHbIA COTPYAHWK oTAena
PYKOBOACTBYETCH NPeAnUCcCaHnsiMK, coaepXalluMUcs B yKasaHHbIX JOKYMEHTax.

BoileykasaHHble AOKYMEHTb! NoALIMBaeT A B Aeno. _

B cny4ae nocTynfieHwss B OTAEN AOKYMEHTOB O BO30OHOBIIEHWM WCMOMHEHUS
UCNONMHUTENBHOIO [JOKYMEHTAa, PpeLlleHUss HanoroBoro opraHa otaen Hanpasnser
(Bpy4aeT) JOMMKHMKY YBEAOMNEHUe O NOCTYNMEeHMn AOKYyMEHTa, NpeaycMmaTpyBaroLlero
BO30OHOBNEHUE WCNOMHEHUS WCNONHUTENBHOMO [OKYMEHTa, pelleHuMs Hanoroeoro
opraHa ¢ NpUNoXeHUeM KONUu AOKYMEHTOB.

Konusi yka3aHHOrO yBEJOMIEHUS, @ TAKKE KOMWUU JOKYMEHTOB O BO30OHOBNEHWUM
WUCNOMHEHUSS  UCMNOMHUTENBHOrO  AOKYMEHTa, PEeLlEeHUs  Hanorosoro  opraHa
noALMBaAOTCA B AENO. '

B cnyyae noctynneHus aokymeHta o6 oTMeHe paHee npuHAToro cyaebHoro akra,
Ha OCHOBaHWWU KOTOpPOro Bbin BblAaH UCMONHUTENbHLIA AOKYMEHT, OTAEN HanpasnseT B
CyA, BblAABLUMA 3TOT WMCNONHUTENbHBLIA [OKYMEHT, YBEAOMSISHUE O BO3BpaLlEeHUM
WCNONHUTENbHOrO [OKYMEHTa 3aKka3HblM MUCbMOM, K KOTOPOMY npunaraeTcs
NCNONHUTENBHBIA OKYMEHT.

Mpu aTOoM BCE NOCTYNUBLUME [OOKYMEHTbI OT B3bickaTena nubo cyga npu
NpeabLaBNeHUn 3TOr0  WUCNOMHUTENBHOrO AOKYMEHTAa B OTAEN HanpaenskTcs
B3bICKaTENo.

Konuu yBegoMmneHwiA ©  BO3BpalEHUM  UCMONHUTENBLHOMO  AOKYMEHTA,
HanpaeBneHHbIE B Cy[ W B3biCKaTeni, a Takke KONuUs AOKyMeHTa 06 OTMeHe paHee
NPUHATOrO cyaebHoro akra, Ha OCHOBaHUM KOTOPOro Obin BbiAaH NPEeAbABMNEHHbLIA B
OTAEN UCMOMHUTENbHbBIA JOKYMEHT, NoAwWwMUBaTcs B Aeno. OfHOBPEMEHHO CTaBUTCS
cooTBeTCTBYWOL|aA OTMeTKa B JKypHane yyeta W perucrpaumum UCNoNHUTENbHbIX
AOKYMEHTOB C YKa3aHUEM NpU4uUHbI BO3BpaTa UCMONMHUTENBHOIO OKYMEHT3.

1.12. Tpu ocywectenesun Komutetom no cmHaHcam agMUHUCTPaLIMM rOPOACKOro
OoKpyra B cny4asx, onpegeneHHbix 4acteto 20 cratem 30 3akoHa, NPUOCTAHOBNEHUA
onepauui NoO pacxofoBaHWIO CPEACTB Ha BCEX JIMLUEBbIX CYeTax [AOMKHUKA, A0
MOMEHTa YCTPaHEHUA HapylleHUs (3a MUCKMYEeHWeM onepauuit No  UCNONHEHUIO
UCMOMHUTENbHbLIX [AOKYMEHTOB, PELUeHUss HanoroBoro opraHa), oTaen nepepaet
AOMXHUKY, yBE4OMIEHUE O NPUOCTaHOBNEHWUN onepauuin NO pacxofoBaHUIO CPEACTB B
CBA3N C HEeucnonHeHwem TpeboBaHWIA WCMONHUTENBHOTO [AOKYMEHTA, pEeLUeHUs
HanoroBoro opraxa.

1.13. B cny4ae HEBO3MOXHOCTU OCYLLECTBNEHUS B3bICKAHUA [EHEXHbIX CPEACTB C
yypexaeHusa - [OMKHWKa B CBA3SW C OTCYTCTBMEM HA NUUEBLIX CYETax OOIMKHWKA
AEHEexXHbIX CpeAcTB B Te4yeHuwe Tpex Mecsues, otaen wuHdopmupyeT 06 3TOM
B3bICKaTensa B TEYEHUE AEeCATU AHEN CO AHA UCTEYEHUS TPEXMECSAYHOIO CpPOKa.

Mpn HeUcnonHeHUn yuYpexxaeHUeM - AOMKHUKOM peLLeHWs Hanorosoro opraHa B
TEYEHWEe Tpex MECALEB CO [IHA ero nocTynnenus, otaen B TeueHnue 10 pabounx aHen
UHGopMupyeT 06 3TOM HanoroBbIf OpraH, BoIHECLLMWIA peLLeHue.

1.14. Tpu Bo3BpaLLeHun B3bickaTenio (NMM6o cyay) UCNOMHUTENBHOTO AOKYMEHTa B
CBA3NW C nocTynneHuem B oTaen 3assneHus (nubo cypebHoro akra) o6 oT3biBe
WCNONHUTENBbHOIO AOKYMEHTa AnsA obpalleHWs B3bICKAHUS Ha WMYLLECTBO AOMMKHUKA
YNONHOMOYEHHbIA COTPYAHWK OTAena ykasbiBaeT B XKypHane yyeTta u perucrpauum
UCNOMHMTENbHbIX AOKYMEHTOB HOMEpP W [JaTy yBEeOOMIIEHUS O BO3BpaLLEeHUM
UCNONMHUTENbHOrO AOKYMEHTa U BO3BpallaeT B3bickaTenio (nMbo cyay) :10NHOCTLIO Unn
4aCTU4YHO HEUCNONHEHHbIA UCNONMHUTENbHBIA AOKYMEHT C OTMETKON B UCMOMHUTENBHOM
AOKYMEHTE CyMMbl YacTU4YHOM onnaThl.

3asBneHne (nubo cynebHblii akT) B3bickaTensa (nu6o cyga) o6 oT3biBe
WCMONHUTENbHOTO [OOKYMEHTa, a TakkKe KONUs YBEAOMMEHUS O BO3BpalleHUM
UCNONMHUTENBHOrO AOKYMEHTA NOALLMBAKOTCA B AENO.

1.15. XpaHeHne Haxopswmxca B Aene AOKYMEHTOB, CBS3aHHbIX C UCMNOMHEHUEM
MCNONHWUTENbHBLIX [JOKYMEHTOB, pEeLUeHUs HanoroBoro opraHa OCYLUECTBMSETCH B
oTAene B COOTBETCTBAN C TpeBGOBaHWAMW rOCYapCTBEHHOTO apXUBHOTO Aena He
MeHee NATK ner.



2. OcobeHHOCTH BEAEHUA y4eTa U XpPaHEHUSA
AOKYMEHTOB MO UCNOMHEHUIO UCNONHUTENBHbLIX JOKYMEHTOB, BbinnaTh!
No KOTOPbIM UMEIOT NEPUOANYECKUIA XapakTep

21. Yyer u peructpauua [OKYMEHTOB, CBS3a@HHbIX C  WCMOMHEHUEM
MCNONHUTENbHbIX LOKYMEHTOB, BbiNNaThl N0 KOTOPbIM UMEKOT NEPUOANYECKUIA XapaKTep
(Aanee - NCNONHUTENBHLIA AOKYMEHT MO NEPUOAUYECKMM BbiNnNartam), OCyLEeCTBNAETCS
otaenom B XKypHane yyeta v perucrpaumum UCNONHUTENbHbLIX JOKYMEHTOB.

MonoxeHnunsa pasgena 1 Hactosawero [lopsgka NPUMEHSIOTCS NPU UCMONMHEHUU
UCMONMHUTENbHBIX [JOKYMEHTOB NO NEepUoAWYECcKUM BbiNnatam, ecnv HacTOosLWMUM
pasfenom He YCTaHOBNEHO UHOE. '

2.2. Npu npeacrasneHun JOMKHUKOM B OTAEN OAHOBPEMEHHO C NNAaTEXHbIM
AOKYMEHTOM WHMOpMauun O Aate EXeMECSYHOW BbINNaThl NO UCMNONHUTENBHOMY
[AOKYMEHTY MO nepuoauyveckum Bbinnatam (fanee - rpaduk exemMecsyHbiX Bbinnar)
YNONMHOMOYEHHbIA COTPYAHUK OTAena NOALMBAET rpaduk eXemecsiyHbiX BbiNnaTt B
Aeno.

2.3. MNpu ocyuwecteneHun KomuteTtoMm no duHaHcam agMUHUCTPALUM FTOPOACKOro
OKpyra B cnyyasx, onpegeneHHbix Yactblo 20 ctateu 30 3akoHa, NPUOCTAHOBNEHUS
onepauuit NO pPacxXOAOBaHUKO CPEACTB Ha INUUEBLIX cyeTax BGromKeTHOro 7
aBTOHOMHOIO yuYpexgaeHuidl, 0O MOMEHTa YCTPaHEHUS HapyLUEHUs (38 WUCKITHYEHUEeM.
onepauuit N0 UCNOMHEHUI0 WCNONHWUTENbHbLIX AOKYMEHTOB), B CBS3U C HapyLueHuerv“
CPOKOB, oOnpefeneHHbix rpadukoM eXeMECSYHbIX BbINNaT nC  UCNOMHEHWIO
UCNONHUTENBHOTO AOKYMEHTa, OTAen HanpasBnseT JAO/MKHUKY YBEOOMNEHWE O
NPUOCTaHOBNEHWM onepaunii NO PacxofOBaHUIO CPEACTB B CBA3W C HEUCNONMHEeHWeM
TpeboBaHWit UCNONHUTENBHOTO AOKYMEHTA.

Konus yseomMneHus 0 NpUOCTaHOBNEHUM ONEpaLui MO Pacxo0BaHUIO CPEACTB B
CBA3W C HeucrnonHeHuem TpebosaHWi UCNONHUTENBHOrO AOKYMEHTa, HanpasneHHoro
AOMKHWUKY NoALIMBaETCS B 4eno.

Mpu BOo306HOBNEHUM ONEepauni Ha NULEBLIX cyeTax BIOOKETHOrO U aBTOHOMHOrO
yYpEeXOeHU OTAEen HanpasnseT COOTBETCTBYIOLEE YBEAOMIEHUE LOIMKHUKY, KOMUS
KOTOpPOro nofLuvMeaeTcs B 4eno.

3. MNopsgok yyeta (nepeyyeTa) u peructpauuu
(riepeperucTpaummn) UCNONHUTENbHBIX LOKYMEHTOB
NPy U3MEHEHUU TUNA MYHULUMNANBHOrO

yypexaeHus
3.1. Tpn M3MEHeHWU TUNa MYHUUMNANBHOTO YYPEXAEHUS y4eT U xpaHeHne“
WCNONHUTENbHLIX [AOKYMEHTOB, pelUeHWA HanoroBOro opraHa no [AEHEXHbIM
obasatenscTBam OIOAXKETHbIX W aBTOHOMHbIX  YYPEXAEHWA, NOCTYNUBLUMX Ha
ucnonHeHue B otaen, nubo nNpeabsSBNEHHbIX B NEPUOA UIMEHEHUS TUNA YUPEXAEHUS,
OCyU|EeCTBNAETCA B COOTBETCTBUU C NONOXKEHUAMU HacTosLero MNopsaaxa.

MNpeacenatene Komuteta no huHaHcam 7/ y / _
P [// E.M. MNeTtposa

agMUHUCTPAUUKU FOPOACKOro oKpyra



[IpunoxexHue N 1
k Illopsanky BeneHuUsa yderTa

M OCYLIECTEBJIEHMSA XPaHeHus
MCIOJIHUTEJIEHEX LOOKYMEHTOB,
npenycMaTpMBawmmMx obpameHue
B3LHICKAHMA Ha CpeIcTBa OKRIXKEeTHHX
U aBTOHOMHEX Y4YpexXIeHWH,

M MHHX IOOKYMEHTOR, CBS3dHHHX
C UX MCIIOJIHEHMEM
XYPHAN .
yyeTa u permctpaumm MCNONHUTENbHbIX JOKYMEHTOB
Aarta WcnonnutensH | HaumeHosa | HaumeHosa | HaumeHoBa | Cymma
N2 npeabssn bIi NUCT, HWe opraHa, | Hue Hue B3bICKaH
n | eHus pelleHue BblAaBLUEro | AOMKHUKA B3blckaTens/ | us no
/ | ncnonHut HanoroBoro | UCnonHuTen opraHusauy | UCnonHu
n | enbHoro opraHa bHbIV n TENbLHO
nucra, DOKYMEHT, ®.1N.0. My
PeWeHNs | Hoye | farta | PeWeHue B3blCKaTeNns | NUCTy,
Hanorosor | Bbigayy | Hanorosoro peLUeHu
0 opraHa opraHa 0
Hanoros
oro
opraHa
(B
pybnsx)
1 2 3 4 5 6 7 8
PekBuauTbl
YBegomnexus NCMNOJNMHEHUE Homep BO3BPAT
NO NOCTYNNEHUM nuuyesoro UCMONHUTENBHOTO
WCNONHUTENBHO cyeTta nUCTa, peLleHus
ro AOKYMEHTa, LAOMKHMKA HanoroBoro opraxa
pelueHns Homep, pata | CYMMA Homep, aata | MpuyuH
Hanoroeoro nnaTexHoro (B pybnsx) yBeAOMIEHN | a
opraHa/ AOKyMeHTa A0 BO3Bpa
WHdopmauus BO3BpaT? Ta
AOIMKHUKA
9 10 13 12 13 14




[lpunoxeHue N 2

k Illopsanky BeleHMsa ydeTa

M OCYWeCTBJIeHUS XpaHeHMud
UCIIONMHUTENBHEIX OOKYMEHTOB,
npenycMaTpuBapimx obpaleHne
B3HICKaHUA Ha CpencTBa OKIXeTHHX
¥ aBTOHOMHHEX YYPEeXIeHMUH,

M MHEIX HOOKYMEHTOB, CBSA3aHHHX

C MX MCHNOJIHEHUEeM

or" _* . 4 A
Ne

(HaUMEHOBaHWE U aapec JOMKHWKA)

YBepomneHue
O NOCTYNNEHUU UCNONTHUTENBLHOIO AOKYMEHTA

KomuteT no cuHaHcam agMWHUCTPaUUKU FOPOACKOrO OKpyra B COOTBETCTBUE C
4.20 c1. 30 ®epepanvHoro 3akoHa ot 08.05.2010 roga Ne83-®3 «O BHeceHuu
U3MEeHEeHU B OTAENbHble 3akoHoaaTenbHble akTbl Poccuitckon ®epepaumm B CBA3U C
COBEPLUEHCTBOBAHMEM NPAaBOBOrO MONOXEHUS TFOCYAapCTBEHHbIX (MyHUUMNANbHLIX)
yypexgeHvin» yBeaoMAsSeT O NOCTYNNIEHUN UCNONHUTENBHOTO AOKYMEHTA:

Ne | [lata HaumeHoBaHue WcnonHuTenbHbIN AOKYMEHT
n/n | nocTynnexus opraHusayuu/
ucnonwutensHoro | ®.1.0. Homep | HaumeHoBaxue | Homep
[OKYMEHTa B3biCKaTens  nNo | u pgara | opraHa nena,
MCNONHUTENBHOMY | BblAauun no
AOKYMEHTY KOTOpOMy
BblAaH
ncnonHuTen
b-HbI NIUCT
1 2 3 B 5 6

n Heobxoaumoctun npeactasneHus B TeuveHue 30 pabounx gHer  co  gHAE |
NONy4YEeHUs HACTOSALLEro yBeAOMIIEHUS NNATEXHOro AOKYMEHTa Ha NepevucneHve B
YyCTAHOBNEHHOM NOPAAKe cpeacTs ans nonHoro  nubo 4aCTUYHOro
ucnonHenus TpebosaHWi UCNONMHUTENBHOrO AOKYMEHTa B npeaenax obuwero ocrartka
CPEACTB, YYTEHHbIX HAa NULEBOM CYETE OOMKHUKA.

Mpu oTcyTcTBUKM NMBO HEAOCTATOMHOCTU [EHEXHbLIX CPEACTB ANS WUCMNONHEHUS
NPEAbABNEHHLIX MCNONHUTENbHBIX AOKYMEHTOB AOMKHWK 0083aH npegocTtaBuTh B
OTAENn nNNaTeXHbih [OOKYMEHT Ha nepedYucneHne CcpeacTs Ans nonHoro nubo
YaCTUYHOTO WCMONMHEeHUA WCNONMHUTENLHOTO AOKYMEHTA HE MNOo3AHEee CneayloLwlero
pabouero gHA Nocne AHS NOCTYNNEHUs CPpeacTB Ha ONpefeneHHbid UM NULEBON cYeT
OOMMKHUKA.

Mpunoxerue: Konusa 3asBneHus B3bicKaTens Ha nucrax;
Konusi Pewenus cynebHoro opraHa Ha nucrax;
Konus ucnonHUTEenbHOro NUcTa Ha nucTax.

Mpepcenarens Komurera no puHaHcam
aAMUHUCTPaLMKN rOpOACKOro OKpyra

(nognucs) (pacwwudposka noanucu)



MpunoxeHue N 3

k llopsanoky BeOeHUs ydeTa

M OCYIUIECTBJEHMUS XpPaHEeHUs
MCIOJIHUTEJIEHEX OOKYMEHTOE,
npenycMaTpupapumMx obpalleHue
B2LHICKaHMSA Ha cpelncTBa OomoXeTHHX
M AQBTOHOMHHX Y4YpeXIeHWM,

M MHHEHX OOKYMEHTOB, CBSA3aHHBIX

C UX UCIOJIHEHMEM

or"_" vt [

Ne

(HaMmeHoBaHMe 1 agpec AOMKHUKA)

YBenpoMmneHue
O NOCTYMJ/IEHUU PpPelleHUNA HaNoroBoro opraHa

KomuTeT no dpuHaHcam agMuHUCTpauum ropoackoro okpyra B cooteercreune 4.20 cT. 30
®epepansHoro 3akoHa ot 08.05.2010 roga  Ne83-03 «O BHECEHWM U3MEHEeHW B
OTAENbHble  3aKkoHoaaTenbHble akTel Poccuitlcko ®Pepepaumm B CBA3M  C
COBEPLUEHCTBOBAHUEM NPaBOBOro MONOXEHUSA rOCYAapPCTBEHHbIX (MYyHUUMNANbHbBIX)
yuypexaeHuny» yseaoMnseT O NOCTYNNEHUN PELLEHUS HAaNOroBOro opraHa:

Ne [aTta HaumeHoBaHue PelweHune HanoroBoro opraHa
n/n | nocrynnexwus | opraHusauuw/
peLueHuns ®.N.0. B3bickaTtens | Homep Aara Cymma  «
Hanorosoro | no PELLEHMNIO | peLueHus BblAa4u B3bICKaHUI0,
opraHa B Hanoroeoro opraHa Hanorosoro | peLeHus py6.
®uHaHCOBbIN opraHa Hanorosoro
opraH opraHa
1 2 3 4 5 6

u HeobxoaumocTn npeacTaBneHus B TeveHne 30 pabouux aHeir  co  AHS
MONy4YeHUss HacToAUlero yBe[OMIIEHUS NNaTeXHOro AOKYMEHTA Ha nepeuvucrneHue B
YCTaHOBMNEHHOM nopsiake cpeacTs ans nonHoro  nubo  yacTuyHoro
ucnonHeHuss TpeboBaHUiA pelleHns HanoroBoro opraHa B npegenax obliero ocraTtka
CPEeACTB, Y4TEHHbIX Ha NMLEBOM CYEeTe AOMKHMKA.

Mpu otcyTcTBuM NMBO HEAOCTATOMHOCTU AEHEXHbIX CPEACTB ANS UCMNONHEHUS
NPEABABNEHHONO pPEeLUeHMs HanoroBoro opraHa AOMXKHWUK 06si3aH nNpeaocTaBuTb B
OTAeN nNnaTeXHbll [OOKYMEHT Ha nepevYucneHue Ccpeacts Ana nonHoro nubo
4aCTU4YHOTO WCMONHEHUA pEeLUeHWA HanoroBoro opraHa He no3gHee crneayloulero
paboyero AHA nocrne AHS NOCTYNEeHUs CPeACTB Ha onpeaeneHHbIn UM NUUEBO cyeT
[OMKHUKA.

Mpunoxenue: Konus PelleHus Hanoroeoro opraHa Ha nucrax;
Konuu uHbIX JOKYMEHTOB Ha nucrax.

MNpeacenarens KomuteTta no hmHaHcam
agMUHUCTPaUMM ropoacKoro oKpyra

(nognuce) (pacwmdposka nognucu)






